Financial Aid
Satisfactory Academic Progress Appeal
2013-2014
Standards:
Federal regulations require students to maintain Satisfactory Academic Progress (SAP) in three areas – cumulative GPA,
hours earned or completion rate, and maximum timeframe – to be eligible for financial aid. It is the student’s responsibility to
stay informed of the College’s SAP standards and to monitor their own progress. A complete description of RandolphMacon College’s SAP policy for financial aid purposes can be found on page 3 of the Financial Aid Consumer Booklet
2013-2014. The booklet is available on our website under Financial Aid Forms. This policy and appeal process does not
apply to R-MC’s Trustee and Presidential Scholarships.

Extenuating or Mitigating Circumstances:
An appeal can only be submitted if a student’s failure to be in compliance with one or more areas of SAP is due to events
beyond the student’s control. If such mitigating circumstances can be documented for the specific semester(s) when the
deficiencies occurred, the student may submit this completed SAP Appeal, along with all related supporting documentation.
Submission of the appeal does not guarantee approval.

Supporting Documentation:
To confirm your extenuating circumstance(s), you must attach documentation from an objective third part (e.g. physician,
counselor, lawyer, social worker, teacher, obituary notice of immediate family member, religious leader, academic advisor,
and/or Randolph-Macon College Health Center).
Your third party documentation must:

Be submitted on official stationary with appropriate signatures or by email from a valid R-MC email account.

Verify that the extenuating circumstances occurred during the timeframe referenced in your appeal.

Verify that the extenuating circumstance(s) will no longer influence your academic performance.
We realize that sharing personal information may be difficult. Be assured that your statement will remain confidential. Only
financial aid personnel will review your appeal. Appeals without appropriate supporting documentation will not be
reviewed.

Reinstatement of Aid:
A financial aid staff member will notify you of the decision by email to your official Randolph-Macon College email account.
See Appeal Deadline below for respective dates. If your appeal is approved, your financial aid will be reinstated for the
semester for which you are appealing and only with funds still available. Eligibility will not be retroactive to any prior
semesters. If your appeal is denied, you may choose to apply for a private education loan through a bank or credit union.
However, you may need a creditworthy cosigner to qualify.

All decisions of the Financial Aid Appeal Committee are final and not subject to further appeal.
Appeal Deadline:
SAP appeals and supporting documentation should be received by the Office of Financial Aid by June 28 for the Fall
semester and January 30 for the Spring semester (be sure to include your name and RMC Student ID on any documentation
submitted). If reinstatement of aid is sought for Summer session, the appeal must be submitted prior to the first day of
classes for that term. Any appeals received after these dates will be considered for the following semester/term. It is the
responsibility of the student to submit an appeal before the specified deadline.

Please check the term for which you are submitting an SAP appeal: Fall____ Spring____ Summer____
Name: _________________________________________________ RMC Student ID: _____________
Last
First
MI
Primary Address: _____________________________________________________________________
Street
City
State
ZIP
Phone: _________________________________ RMC Email: ______________________@go.rmc.edu
Continue on next page…

1.

Provide a detailed explanation of the circumstances that led to the SAP non-compliance and why those
circumstances are no longer affecting your academic performance. In addition, indicate what you have done to
address the problems that have prevented you from maintaining SAP, and what you will do in the future to ensure
that you will meet the SAP requirements. Please print legibly or type, using black ink. Attach additional sheets if
necessary.

2.

Statement from your academic adviser. This statement should be provided after you have been consulting with
an adviser to improve your academic standing. The adviser should provide his or her opinion of your ability to
improve academic performance and the number of credit hours in which you have been advised to enroll during the
upcoming semester. A statement from an academic adviser is required for all appeals in addition to your
appropriate third party documentation. It is strongly recommended that you obtain and review a copy of your
unofficial academic transcript before you submit your appeal.

3.

Certifications and signature. I am requesting to have my financial aid eligibility reinstated. I understand that the
Financial Aid Office may deny without question any SAP appeal that is incomplete or lacks documentation. I am,
therefore, submitting my SAP appeal with appropriate documentation. By signing this form, I certify that the
information on this form is truthful and accurate.

_____________________________________________________________
Signature

____________________
Date

You may return this form by:
Mail
Randolph-Macon College
Financial Aid Office
P. O. Box 5005
Ashland, VA 23005

Fax

Hand Delivery

(804) 752-3719

Thomas Branch – 1 Floor
114 College Avenue

st

