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Sample Resumé R A N D O L P H - M A C O N  C O L L E G E  C A R E E R  G U I D E

Julia Brown
jbrown@rmc.edu

College Address Permanent Address
P.O. Box 5006 319 Elm Street
R-MC Box 1414 Pottstown, PA 19465
Ashland, VA 23005 (610) 327-2091

(610) 209-3184

EDUCATION

Bachelor of Arts - Major in Economics/Business May 2007
Randolph-Macon College, Ashland, Virginia
GPA 3.12

HONORS & ACTIVITIES

Dean’s List 2003-Present
Randolph-Macon Presidential Scholarship Recipient 2003-Present
Randolph-Macon College Softball Team 2003-Present
Society for Advancement of Management 2004-Present 
Alpha Gamma Delta 2004-Present
Sisterhood Activities Coordinator in Alpha Gamma Delta 2005-Present
Women’s Resource Center Committee 2004-2005

WORK EXPERIENCE

Student Assistant
Center for Career and Counseling Services, Randolph-Macon College 2003-Present

• Work independently on filing, answering phones and other clerical duties
• Administer and score self-assessment instruments
• Post internships on Monstertrak.com for easier access by students

Sales Associate
Target, Pottstown, Pennsylvania 2001-2003

• Assisted customers in locating items throughout the store
• Worked with fellow employees to create a welcoming shopping experience
• Organized displays to make them more eye appealing to the customer 

Counselor 
The Tennis Farm, Pottstown, Pennsylvania Summers of 2001-2004

• Worked with children ranging in age from three to fourteen years old
• Instructed children on proper playing techniques and supervised five other counselors 
• Promoted to Assistant Director of the branch, summer 2003 and 2004


