
New Course Proposal Form 
 

1. Department or Program:        Suggested Course Number:     

HEGIS Code:          Lower-level or Upper-level?   
(See your department chair or the registrar for this information.) 

 

2. Official Course Title (to be printed in catalog):  

         

 

 Short Title (21 character maximum - to be used on transcript & schedules) 

      

 

3. Instructor:       

Semester-hour Credit: ______________ 

Maximum Enrollment:     Anticipated Enrollment:    

Date of Initial Offering:     Frequency of Offering:    

What Courses Will Be Deleted?         

 

4. Course Description (to be printed in catalog): 

 

  

   

 Recommendations (to be printed in catalog): 

 

  

Prerequisites (to be printed in catalog): 

 

 

 

   

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

General Education Designations 
 

Please check (x) the area(s) that this course will fulfill. 

Cross-Area Requirements:    Areas of Knowledge: 

___ Capstone Experience    Civilizations  

___ Computer      ___ History    

___ Non-Western Culture Course    ___ Philosophy or Religion 

Experiential:     Arts & Literature 

___ Travel/Study Abroad    ___ Arts 

___ Internship     ___ Literature 

___ Research Experience   Natural & Math Sciences 

___ Field Study     ___ Mathematics (Excluding Statistics) 

___ Student-Teaching    ___ Natural Sciences w/ Lab 

___ Mathematic or Computer Science w/Lab 

___ Natural, Mathematic, or Computer            

Science without Lab 

     ___Social Science  

     ___ Foreign Language 

     ___ Wellness Activity Course   
 



  
General Education Requirements (continued) 

 

1.  For courses satisfying Areas of Knowledge requirements, please explain how this course will 

meet the goals, learning objectives and criteria of the area(s) you have designated.  Consult the goal 

statements posted by area on the web to complete this section.  Goal Statements by Area 

  

 

2.  For courses satisfying Areas of Knowledge requirements, please briefly how this course will be 

speaking and/or writing attentive. 

 

 

List the Areas of Knowledge requirement(s) and secure the appropriate department chair/program 

director’s signature: 

 

Requirement:        Signature:        

Requirement:        Signature:      

Requirement:        Signature:      

 

 

For each Cross-Area requirement requested, consult the description of the requirement on the web 

to ensure that your course meets the criteria and write a statement indicating how your course 

meets these criteria. Cross-Area Requirements Description 

 

 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

Courses for Majors and Minors 

   

Identify the goals of the majors and minors that this course will meet and briefly describe the kinds 

of activities, exercises, experiences, other course work, etc. that will be used to meet them.  Consult 

the department chair or program director for the goals of the major and minor. 

 

List the majors and minors the proposed course will count in and secure the appropriate department 

chair/program director’s signature(s):  

 

Major:         Signature:        

Major:         Signature:      

 

Minor:         Signature:      

Minor:         Signature:      

 

 

file://Rmcweb1/Dev/facstaff/ncapstone.htm
http://www.rmc.edu/facstaff/ncapstone.htm


* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

All Courses 

 

Discuss the credentials or preparation of the principal instructor(s) to teach the proposed course. 

 

 

 

 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

Are any additional resources necessary to support this course?  If so, please specify what they are. 

If you require library resources, please contact the Library Director. 

 

 

 

 

 

 

The Committee on the Curriculum plays no role in the allocation of resources.  Your response is 

informational. 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

Please attach a draft syllabus or course outline that indicates the structure of the course.  Tentative 

Reading Assignments, Other Assignments (i.e. writing, speaking, research, group work) and 

Methods of Assessment must be specified.   

 

Signature:             

 

Chair’s Signature:           

 

Date Submitted: _______________________ 


