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STUDENT MISSION STATEMENT

STUDENT MISSION STATEMENT

AS A RANDOLPH-MACON STUDENT
I will display integrity and self-respect in all of my endeavors and
I will respect all community members
and the property of the school.

AS A RANDOLPH-MACON STUDENT
I will act in a manner appropriate for the occasion
and be responsible for my actions in
academic, athletic, spiritual, social
and other Collegiate activities.

AS A RANDOLPH-MACON STUDENT
I will hold my peers
to the same standards that | hold myself.

| AM A RANDOLPH-MACON STUDENT.



RANDOLPH-MACON COLLEGE MISSION STATEMENT

RANDOLPH-MACON COLLEGE MISSION
STATEMENT

Randolph-Macon is an undergraduate, coeducational college of the liberal
arts. The purpose of a Randolph-Macon education is to develop the mind
and the character of its students. They are challenged to communicate
effectively, to think analytically and critically, to experience and appreciate
the creative process, to develop qualities of leadership, and to synthesize
what they know with who they are.

At Randolph-Macon College the liberal arts constitute a comprehensive
educational opportunity. The curriculum includes exposure both to broad
perspectives and specific concepts. Students explore the natural and social
sciences, the arts, and the humanities, while they also achieve a deeper
understanding of the disciplines in which they major. They are guided in this
endeavor by a faculty of teacher-scholars who are dedicated to the liberal
arts and active in their professional disciplines and in the extracurricular life
of the campus.

At Randolph-Macon, the maturation and testing of the skills, values, and
character required for a lifetime of challenges extends beyond the
classroom. Students are encouraged to meet with faculty both socially and
intellectually, and they have the opportunity to participate in a variety of
extracurricular activities. Interaction within the college community is assured
by residential environment and an enroliment of twelve-hundred. Located in
Ashland, Virginia, Randolph-Macon College offers a curriculum and a
cultural life enriched by the close proximity of Metropolitan Richmond and
Washington, D.C.

A Randolph-Macon education conveys a sense of life defined by historical
continuity and ethical responsibility. Founded by Methodists in 1830,
Randolph-Macon is an independent college that retains a relationship with
the United Methodist Church. Through this living tie the College draws
strength from a religious tradition that nurtures creative social change and
personal accountability.

Randolph-Macon believes that a liberal arts education challenges the
intellect, imagination, and character. Graduates of the College have the
capacity to realize their potential as professionals, leaders, and lifelong
learners. The comprehensive nature of a liberal arts education at Randolph-
Macon College prepares students to respond to the changing career

opportunities and to meet |ifeds chal

ethical awareness.
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INTRODUCTION

INTRODUCTION
This handbook, published by the Dean of Students Office, is intended to
provide important information about college life. It includes a section with
reference material, including emergency information, a segment that
outlines student rights, another that delineates student responsibilities,
including most student-related policies, and a list of College resources.
These materials represent a long tradition and will assist you in participating
as an active member of the R-MC community as students, faculty, staff and
alumni .

AMENDMENTS TO COLLEGE POLICIES AND REGULATIONS

The policies and regulations of R-MC may be amended from time to time by
action of the responsible bodies. Therefore, the documents in this handbook
are subject to change during the academic session. Because of the
likelihood of these changes, the official policy is the online version of
Fishtales, which can be found at

http://www.rmc.edu/current-students.aspx

All official communication between the College and student(s) will be

throughthe R-MC st udent mail services and/ or

College assigned e-mail account.
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RANDOLPH-MACON COLLEGE HISTORY

RANDOLPH-MACON COLLEGE HISTORY

By the 1820s, clergy of the Virginia Conference of the Methodist Church had
recognized a need to educate prospective clergymen in the fields of English,
history, and geography, so that they could pass required examinations for
entrance into the ministry. This growing need, coupled with the rise of more
cities with more learned congregations, called for the establishment of a
liberal arts college where prospective ministers could study and learn the art
of communication with urban townspeople. In 1830, the Virginia legislature
approved a charter for Randolph-Macon College, to be located in Boydton,
Virginia, near the border of North Carolina. The names of John Randolph, a
Virginia statesman, and Nathaniel Macon, a North Carolina statesman, were
given to the college to dispel the notion that the school was to be only a
sectarian one. Neither man was Methodist.

The college was moved to Ashland, Virginia, in 1868 after the railroads to
Boydton were destroyed during the Civil War. The move to Ashland

chall enged the collegebs spirit and

themselves raised most of the funds for the first major building constructed
on the new campus & Washington and Franklin Hall, a national historic
landmark which was completely renovated in 1987.

In this century, Randolph-Macondéds campus has graown

buildings (three of which are on the National Register of Historic Places and
the Virginia Landmarks Register; three others are included in the Ashland

Hi storic District) on 105 acred .Pac@ he

Hall 8 underwent renovation and reopened in mid 1998 as a center for the
studio arts. The third historic building, the Old Chapel, is used for music, art
history, and drama classes.

Throughout its history, Randolph-Macon College has attracted and educated
students of all faiths. Founded as an all-male institution, the college has
been coeducational since 1971. A Phi Beta Kappa college, Randolph-Macon
offers 30 majors and opportunities for internships, study abroad, and
independent study.
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EMERGENCY INFORMATION; COLLEGE OMBUDS

EMERGENCY INFORMATION

If you have an emergency, call both
A Hanover Emergency Assistance: 911 or 9-911 on a campus phone**

A Campus Safety: 752- 4710 or 0 on a campus phone**

Other emergency numbers:
A Ashland Police: 798-1227**

R-MC Sexual Assault Responder: 752-7270*

R-MC Counseling Center: 752-7270*

Hanover Safe Place Hotline: 752-2702

Virginia Family Violence & Sexual Assault Hotline: 1-800-838-8238
For further information about sexual assault see p. 67

A R-MC Student Health Services Clinic: 752-3041***

OTHER IMPORTANT CONTACT INFORMATION
A Official School Closing Hotline: 752-3633

A Residence Life and Housing Staff: call Campus Safety at 752-4710 or 0
on a campus phone**

> > > > >

* To access these services outside normal business hours or if there is no

answer, call Campus Safety at 752-4710 or 0 and ask the Dispatch Officer

to contact the resource you desire.

** These resources are available 24/7.

*** The Clinic is open Monday-Friday from 9:00 A.M.i 4:00 P.M. when school

is in session. Students will be seen by
emergency.

COLLEGE OMBUDS

See pg. 94 for more information about the College Ombuds

Ms. Mary Y. Neal

752-7259, Financial Aid Office
mneal@rmc.edu

Dr. Maria M. Scott

752-7285, Haley 16
mscott@rmc.edu

Dr. Steven Lang

752-7356, Ragland-Henry House
slang@rmc.edu
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ALMA MATER AND FIGHT SONG

ALMA MATER
Verse 1
Bowered midst its oaks and maples
Beautiful to view,

Stands our noble Alma Mater,
Randolph-Macon true.
CHORUS

Lift the chorus, speed it onward,;
N e 6 e praidesfail!
Hail to thee our Alma Mater,
Randolph-Macon hail!
Verse 2
Yet O6tis not thy
Sylvan home for youth,
But thy spirit we most cherish,
Full of love and truth

stately buildings,

CHORUS
Lift the chorus, speed it onward,;
Neder |l et praises fail!

Hail to thee our Alma Mater,
Randolph-Macon hail!
Verse 3
Randolph-Macon, Alma Mater,
Beautiful and free,
Second home to all thy children,
Where we joy to be.

CHORUS
Lift the chorus, speed it onward;
Neder |l et praises fail!

Hail to thee our Alma Mater,
Randolph-Macon hail!

FIGHT SONG: LEMON AND BLACK
I d6dm a Yell ow Jacket born,
Il 6m a Yell ow Jacket bred.
And when | die
1 be Yell ow Jacket
CHORUS
So, Rah-Rah O Randolph-Macon
Rah-Rah O Randolph-Macon
Rah-Rah O Randolph-Macon
Rah-Rah-Rah
Lemon and Black

11
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Will wave on high.
Old R.M.C
Will never die

12



FALL TERM 2009

COLLEGE CALENDAR

RANDOLPH-MACON COLLEGE

2009-2010 CALENDAR

August 27 Thurs Residence Halls open at 9:00am for new students

August 29 Sat Residence Halls open at 9:00am for returning students

August 31 Mon First day of classes

September 7 Mon Last day to add/enroll in classes

September 11 Fri Last day to drop a course without notation on transcript

October  2-4 Fri-Sun Family Weekend

October 17 Sat Homecoming

October 9 Fri Reports of Unsatisfactory Progress due

October 9 Fri Fall Break begins after classes and labs

October 14 Wed Classes resume

October 20 Tues Lastdaytowithdr aw from a course with grade of fWo

October 21 Wed Pre-Registration for Spring Term begins

November 3 Tues Last day to withdraw from Coll ege without all Foés
End of 9" week of classes

November 18 Wed Application for degree (seniors) due

November 24 Tues Thanksgiving Recess begins after classes/labs end

November 25 Wed Residence Halls close at noon for Thanksgiving Break

November 29 Sun Residence Halls open at 9:00am

November 30 Mon Classes resume

December 4 Fri Last day of classes

December 7 Mon Examinations begin

December 11 Fri Examinations end

December 12 Sat Residence Halls close at noon for Winter Break

December 14 Mon Fall Term grades due

JANUARY TERM 2010

January 3 Sun Residence Halls open at 9:00am

January 4 Mon Registration and classes begin

January 6 Wed Last day to add/enroll in classes OR to drop a course
without notation on transcript

January 11 Mon Fall Incomplete grades due

January 15 Fri Last day to withdrawfrom a cour se with grade of AWo

January 22 Fri Last day to withdraw from College without all Fds
End of 3rd week of classes

January 29 Fri January Term examinations

January 30 Sat Residence Halls close at noon for J-Term Break

February 1 Mon January Term grades due

SPRING TERM 2010

February 7 Sun Residence Halls open at 9:00am

February 8 Mon First day of classes

February 15 Mon Last day to add/enroll in classes

February 19 Fri Last day to drop a course without notation on transcript

March 1 Fri January Incomplete grades due

March 19 Fri Reports of Unsatisfactory Progress due

March 19 Fri Spring Recess begins after classes and labs

March 20 Sat Residence Halls close at noon for Spring Break

March 28 Sun Residence Halls open at 9:00am

March 29 Mon Classes resume

April 2 Fri Last day to withdraw from a course with grade of "W"

April 16 Fri Last day to withdraw from College without all F's
End of 9th week of classes

April 22 Thurs Pre-Registration for Fall and January Terms begins

May 13 Thurs Last day of classes

13



May
May
May
May
May
May
May
May
May
May

May
May
May
May
May

Fri
Mon
Mon
Tues
Wed
Thurs
Fri

Fri
Sat
Sat

Mon
Fri
Sat
Sat
Sat

COLLEGE CALENDAR

Research Day & Honors Convocation
Examinations begin

End of year check-out (12:00pm i 5:00pm)
End of year check-out (9:00am i 5:00pm)
End of year check-out (9:00am i 5:00pm)
End of year check-out (9:00am i 5:00pm)
Examinations end

End of year check-out (9:00am i 5:00pm)
End of year check-out (9:30am i 12:00pm)
Residence Halls close at noon (except for
graduating seniors)

Spring Term grades due (Memorial Day)
Baccalaureate

Commencement

Senior check-out (1:00pm i 5:00pm)
College housing closes at 5:00pm for graduating seniors

14



STUDENT RIGHTS

STUDENT BILL OF RIGHTS
Preamble

The purpose of R-MC is to transmit knowledge, encourage the pursuit of
truth, and develop individuals. R-MC offers an education that includes not
only academic knowledge, but also the cultivation of social skills. In order to
achieve these goals, the College recognizes freedom, civility, and respect as
fundamental values. The freedom of inquiry and the freedom of expression
are indispensable freedoms to an academic community. These freedoms
may only be limited by the responsibility of the College to secure and protect
the general well being and safety of the community.

I. Freedom of Access

A. The facilities and services of the College must be open to all enrolled
students and student groups on an equal basis.

Il. Freedom in the Classroom

A. Students have the right to participate in free discussion, inquiry, and
expression.

B. Students have the right to only be evaluated on an academic basis and
not on opinions of conduct in matters unrelated to academic standards.

C. Students have the right to reasonably disagree with views offered in any
course of study as long as they take responsibility for learning the
content of the course if they are enrolled in it.

D. Students have the right of protection from prejudiced or capricious
academic evaluations as long as they maintain the standards of
academic performance established for the course.

E. Students have the right against improper disclosure of views, beliefs, or
political associations.

F. Students have the right to protection of the privacy of their records as
set forth in the Family Educational Right to Privacy Act of 1974 (Buckley
Amendment). See Policy on Disclosure of Student Records on p.109.

Ill. Freedom of Student Organizations

A. Students have the right to organize and join associations to promote their
common interests. However, the College maintains a process to properly
recognize student organizations (see Office of Student Leadership at
http://www.rmc.edu/currentstudents/leadership/Student%200rganization
%20Information.aspx for further explanation). Affiliation with a non-
Randolph-Macon organization may not solely disqualify a student
organization from institutional recognition. Campus advisors should
advise organizations on the exercise of responsibility, but they shall not
have the authority to control the policy of the organization.

B. Students and student organizations have the right to the freedom of
discussion, of expression, and to orderly support of causes of interest to
them as long as they do not disrupt the essential operation of the
College.
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C. Students and student organizations have the right to invite any persons
of their choosing to speak on campus. However, organizations should
consider the rights and responses of individuals within the R-MC
community as well as the community as a whole in all organizational
activities.

IV. Freedom of Participation in Institutional Matters

A. Students have the right to individually and collectively express their
views on issues of institutional policy and on all matters of interest to the
student body.

B. Students have the right and must be provided clearly defined means to
participate in the formulations and application of institutional policy
affecting academic and social student affairs (see
http://www.rmc.edu/current-students/Student-Development/sga.aspx,
Student Government Association and http://orgs.rmc.edu/rha/ Residence
Hall Association).

C. Students have the right of access to documents concerning institutional
policy and information with the exclusion of confidential information.

D. Students have the right to maintain student publications and press with
the freedom from censorship and advance approval of copy. Disapproval
of editorial policy or content is not considered a sufficient reason for
arbitrary suspension or removal of editors and managers of student
publications.

V. Freedom of Off-Campus Activities
A. Students have the right to the same freedom of speech, peaceful
assembly, and petition they are granted by way of citizenship.

VI. Freedom in Disciplinary Proceedings

A. Students have the right to only be subject to disciplinary proceedings for
violations of standards of conduct stated in Fishtales.

B. Students have the right to privacy of their room of residence, subject to
the Coll egeds r i ghdtonducoanckctomrhamtaiciss i ts rul es of
physical property. Searches may only be made after an application has
been made to the Dean of Students or Associate Dean of Students or
his/her designee. The student whose room is to be searched will be
notified and should be present, if possible, during the search.

C. Students have the right to protection against the alteration of their status
while charges against them are pending. This includes his/her right to be
present on the campus and to attend classes, except for reasons related
to the safety and well being of self, other students, faculty, staff, or R-MC
property. (See Interim Suspension on p. 45)

Student Complaints

Students who have complaints about any aspect of
operations or programs can address their complaints in writing to the
Dean of Students, and the Dean will respond in a timely fashion.

16



RANDOLPH-MACON COLLEGE POLICY ON
INTELLECTUAL PROPERTY RIGHTS

. Basic Principles and Purpose

Randolph-Macon College subscribes to the 1940 Statement of Principles on
Academic Freedom and Tenure jointly agreed upon by the American
Association of University Professors and the Association of American
Colleges (now the Association of American Colleges and Universities). This
Statement says that "Teachers are entitled to full freedom in research and in
the publication of the results, subject to the adequate performance of their
other academic duties; but research for pecuniary return should be based
upon an understanding with the authorities of the institution." The Statement
further notes that "Institutions of higher education are conducted for the
common good and not to further the interest of either the individual teacher
or the institution as a whole. The common good depends upon the free
search for truth and its free exposition." (See Randolph-Macon College
Faculty Handbook, Section 2.1)

The purpose of this policy is to promote the free search for truth by faculty,
staff, students and visitors at Randolph-Macon College while guarding the
rights of authors of intellectual property and the rights and appropriate
interests of the College in the use of its facilities and resources.

Il.  Traditional Academic Work - Author Owns Intellectual Property

The AAUP Statement on Copyright (1999) states that "Prevailing academic
practice is to treat the faculty member as the copyright owner of works that
are created independently and at the faculty member's own initiative for
traditional academic purposes.” The College historically has not, and does
not now, assert any claim or ownership interest in the categories of
traditional academic work including but not limited to: textbooks, class
handouts and presentations, research articles, proposals or monographs,
student theses or dissertations, paintings, drawings, sculpture, musical or
dramatic compositions and performances, poetry, and popular fiction and
nonfiction. The AAUP Statement on Copyright notes that this practice has
been followed for the most part, regardless of the physical medium in which
these "traditional academic works" appear; that is, whether on paper or in
audiovisual or electronic form.

Staff members may also produce works that are covered under this policy,
and enjoy ownership of the intellectual property so created.

Students enjoy academic freedom and the right to free inquiry and
expression. Such inquiry and expression may result in the production of
traditional academic works. Students enjoy ownership of the intellectual
property so created. Students serving as interns may also be subject to the
intellectual property policies of the outside agency to which they are

17



assigned. The recognition of students' intellectual property rights shall not be
interpreted to contradict the College's policies regarding student publications
(see Fishtales, "Student Bill of Rights" pg. 14).

Visitors to the campus enjoy academic freedom and the right to free inquiry
and expression. Such inquiry and expression may result in the production of
traditional academic works. Visitors may enjoy intellectual property rights to
such work, subject to the College's policies regarding access to and use of
its facilities.

Ill.  Work for Hire - College Owns Intellectual Property

Materials written, created, produced or otherwise generated "for hire" are
defined as inventions, creations, manuscripts, or other works or things of
commercial value which are written, created, produced or otherwise
generated by persons, including but not limited to faculty and staff members,
who are engaged by the College specifically to write, create, produce or
otherwise generate such materials or to conduct the research or other
activity which produced anything included in the material(s); or are released
from other College responsibilities in order to write, create, produce or
otherwise generate materials at the initiative of the College. Works for hire
are the exclusive property of the College.

IV. Joint Works - College and Author Co-own Intellectual Property

Traditionally, "co-authorship" means that two or more faculty members, staff
members, or students, often from different academic institutions, have
collaborated on a creative work and are co-owners of the intellectual
property. This traditional understanding of co-authorship is under this policy
to be treated as traditional academic work.

Under some conditions, the College may assert co-authorship and thus co-
ownership of intellectual property. Such conditions may hold if there is
significant use of College resources, and/or if outside sponsorship
contractually shares intellectual property rights with some entity not under
the control of the College.

A. Significant Use

Use of office or classroom space, libraries, general computational facilities
or equipment routinely used in the regular performance of academic duties,
does not constitute significant use of College resources. The use of
specialized experimental or computational laboratory facilities or equipment
or other special instrumentation is not considered significant use if it involves
brief periods of time or limited use, e.g. for exploratory tests. Significant use
includes utilization of College laboratories or special instrumentation outside
of the expected use deriving from regular teaching and professional
activities; dedicated assistance by College employees; special financial
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assistance beyond sabbatical leaves, faculty development grants or monies
obtained through other ordinary competitive processes; or extensive use of
shared facilities.

If the College determines that the production of intellectual property is
governed by this "significant use" policy, it may reasonably request
reimbursement for any unusual financial or technical support, possibly in the
form of compensation from future royalties. The College should consider
whether an assertion of co-ownership of the copyright or patent has a
detrimental impact on the free inquiry of faculty, staff or students before
making such assertion.

B. Outside Co-Sponsorship

Materials written, created, produced or otherwise generated pursuant to or
under the sponsorship of an outside foundation, agency or government and
under the auspices of a College grant shall be subject to the copyright,
patent, and exploitation terms and conditions of said grant, contract or
agreement.

Where said grant, contract or agreement obligates the faculty member to
share or convey intellectual property rights to the outside sponsor or third
party, the College shall be given the right to review the contract and assess
whether it has an interest in asserting co-ownership of the rights. This is
especially the case when the ownership of intellectual property rights by an
outside agency would remove the knowledge created from general
distribution, such as in the creation of 'trade secrets.' Where no obligation to
convey to the sponsor exists, all rights revert to the author, subject to the
terms of this policy.

In the case of government contracts or grants, the government always
retains the right to duplicate and use the works for government purposes.

V. Notification Requirements

It is the obligation of the author of intellectual property to notify the Provost if
Section IV may be applicable. When notification is made, the College will
determine on a timely basis if the intellectual property produced is subject to
Section IV, and if so, whether the College wishes to assert a claim of co-
ownership.

It is the obligation of College employees entering into contractual
arrangements for the production of intellectual property that may be
governed by Section IV and assign or may assign rights to an outside
sponsor or third party to notify the College and permit the College to review
the contract and its terms.

VI. Reciprocity
19



For works governed by Section IV, if the intellectual property right is retained
by the author, the College shall enjoy nonexclusive royalty-free license to
the work for internal educational and administrative purposes. Conversely,
when the College holds all or part of the copyright, the author shall retain the
right to take credit for creative contributions, to reproduce the work for his or
her instructional purposes, and to incorporate the work in future scholarly
works produced by said author (AAUP, Statement on Copyright).

For works governed by Section Ill., the author shall retain the right to take
credit for creative contributions, to reproduce the work for his or her
instructional purposes, and to incorporate the work in future scholarly works
produced by said author.

VII. Outside Employment

Under some circumstances the exercise of a property right by a faculty
member or staff member may constitute outside employment. A faculty
member should consult with the department chair and if the exercise of the
property right might be construed as constituting outside employment. If the
Provost determines that such exercise of the property right does constitute
outside employment, then policies governing such employment shall be
invoked (see 13.1.10 of the Faculty Handbook).

VIII. Disputes and Appeals
A. Disputes

Disputes between the author(s) and the College over ownership of
intellectual property rights or the application of policies governing intellectual
property rights will be heard by an ad hoc committee convened for the
purpose, made up of two persons named by the author(s), two persons
named by the College, and one person named by the four members
previously seated to serve as chair. Legal counsel shall not be allowed to
attend any hearing. The decision of the ad hoc committee will take the form
of findings of fact, conclusions, and a recommended resolution. The findings
of fact, conclusions, and recommendations must be based solely on the
hearing record, pertinent College policies and procedures, and the law. The
committee's recommended resolution shall be made to the President of the
College.

B. Appeals
Appeals will be addressed per the College's grievance procedures.
IX. Rights Sharing

For intellectual property for which the faculty member, staff member, student
or visitor retains ownership rights, the author and the College may by mutual
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agreement enter into an arrangement under which the costs, ownership, and
rewards of the property are shared by the author and the College.

*Portions of this policy are drawn from policies at Ferrum College, Roanoke College, University of

Delaware, and Worcester Polytechnic Institute.
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STUDENT RESPONSIBILITIES

COMMUNITY STANDARDS: EXPECTATIONS AND
RESPONSIBILITIES

CODE OF ACADEMIC INT __ EGRITY

Oversight Responsibility: Office of the Provost

Date Revised: SPRING 2009; PASSED BY MAJORITY OF BOTH
FACULTY AND STUDENTS

Policy:

ARTICLE |. PREAMBLE AND PLEDGE OF ACADEMIC INTEGRITY

Randolph-Macon College is a community of scholars in which students and
faculty work and study together for the intellectual enrichment of all. For
such a community to thrive it is essential that all of its members honor the
principles of intellectual and academic integrity, for without these principles
scholarship is without merit and education of questionable value. Academic
integrity is a matter of exerting the most scrupulous care in acknowledging

oneds scholarly debt s, i age ofgrifovmatioy, incr edi t

for

being fully responsible for the independence

Academic integrity is an ethical commitment. Such a commitment is made
in the knowledge that the existence of a community of scholars depends
upon it and in the belief that scholarship is worthwhile in its own right. It is
the hope of the College that the commitment will be lifelong. It is in the
interest of every member of the Randolph-Macon community to see that the
tradition of academic integrity is honored. Each student, therefore, upon
enrolling in the College and entering the community, is required to sign the
following Pledge of Academic Integrity:

As a member of the student body of Randolph-Macon College, |
guarantee to my fellow students, the faculty and the administration that |
have read and that | will uphold the principles and procedures of the
Code of Academic Integrity in all its articles during my residency and will
make every effort to discourage violations by others.

ARTICLE Il. COMPOSITION OF THE ACADEMIC INTEGRITY COUNCIL

1. The Academic Integrity Council shall be a shared responsibility of Students,
Faculty, and Administrators.

2. The Council shall consist of nine members: six students; two faculty
members; and one administrator. The Student members shall consist of:
one senior, one junior, one sophomore, one member-at-large, one
alternate member-at-large, and one non-voting freshman auditor. There
shall also be one alternate faculty member.

3. An Academic Integrity Council Selection Committee shall be established
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to select new student members as needed and the freshman class
auditor. This committee shall consist of the current Chair and Vice Chair
and at least one other student member of the Academic Integrity
Council. The new student members shall be selected annually in the
spring by this committee and confirmed by the Student Government
Senate.

A student member 6s term shall |l ast for the duration
Randolph-Macon College. The Chair, Vice Chair and any replacements
for graduating members shall be selected by the Academic Integrity
Council annually in the month of April by majority vote of the Council. The
Chair must be a member of the student body who has served at least one
academic year on the Council and the Vice Chair must be a member of the
faculty. As new student members are needed, the Academic Integrity
Council Selection Committee shall choose the new members through an
application process with confirmation by the Student Government
Association Senate. The freshman auditor shall be selected in the fall term
through the same standardized application process and confirmed by the
Student Government Association Senate. It will be the responsibility of the
selection committee to determine the application process. The freshman
auditor shall remain a non-voting member until the beginning of his/her
sophomore year. The Council reserves the right to allow the freshman
member to vote before his/her sophomore year if agreed upon by
unanimous vote of the council.

To be eligible to serve, a student must not be on academic or
extracurricular probation nor have been convicted of any violation of the
Code of Academic Integrity. In the event of any conviction under the
Code of Student Conduct, the Council reserves the right to hold a
hearing by which a member of the Committee may be removed by a
majority vote with at least one faculty member in agreement.

The Faculty Members shall be elected at the May Faculty meeting for a
two-year term. The terms shall be staggered. An alternate shall be
elected annually for a single year term. A faculty member may serve for
no more than two consecutive terms but shall be eligible for reelection to
subsequent terms in accordance with this section after a period of at
least one academic year has elapsed.

The Administrative Member shall be the Provost of the College, the
Associate Dean of the College or a substitute designated by the Provost
of the College.

A quorum shall consist of the Chair or Vice Chair and four of the
members of the Council of which there must be at least one student and
one faculty member.

An emergency quorum shall consist of three members, including at least
one faculty or administrative member, if the Chair and the Provost of the
College concur in advance that the assembly of a full Council is
impractical and that a timely resolution of the case is desirable.
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ARTICLE lll. VIOLATIONS
A. The following acts will be considered violations of this Code:

1.

10.

11.

12.

13.

Committing plagiarism, which, in addition to the traditional definition
(A[ T] he unauthorized wuse of t he

aut hor and the represent aThé Randono f

House College Dictionary, 1995, p. 1032) includes the act of turning
in, as oneds own, work done whol

Knowingly doing work for another person to turn in as his or her own,

|l anguage
them as

y or in

or knowingly permitting onebds work to be

lllicitly reading, copying, ordi scussing another
work, or knowingly permitting another student to illicitly read, copy, or
di scuss onedbds own academic wor k.

Using any unauthorized books, notes, or devices in the performance
of academic work.

Bringing unauthorized materials into the examination room contrary
to the expressed directions of the instructor or proctor.

Violating any clearly expressed stipulation or restriction applied to the
performance of academic work.

Gaining unauthorized access to examination or test papers before or
after an examination or test. This includes those administered in
previous terms if such access is specifically prohibited by the
instructor.

Falsely reporting research or laboratory/field work as having been
done, or deliberately falsifying the results.

Knowingly making a false statement to any faculty member or
academic official of the College in regard to an academic matter,
including forgery on academic forms.

Deliberately defacing, mutilating, or damaging library, classroom, or
laboratory materials or equipment, or the removing, or attempting to
remove, the same from general use without authorization (e.g. hiding
or misfiling).

lllicitly or maliciously accessing, altering, copying, using, or damaging
computer software or files.

lllicitly or maliciously accessing, altering, copying, using, or damaging
confidential academic records or materials.

Contempt of Council, which includes:

a. Making any deliberately false statement regarding a violation of
the provisions of this Code to the Academic Integrity Council or to
any student, faculty member, or administrator involved in the
investigation of such a violation; and

b. Any act or conduct prohibited by Article VI, B2(e).

All of these provisions apply to Randolph-Macon students who are
pursuing academic work in off-campus situations or through
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cooperative agreements with other institutions, unless other
provisions apply.

ARTICLE IV. REPORTING PROCEDURES, RESPONSIBILITIES AND
OPTIONS

A. Definitions:

1. Observer: A student, faculty member, or administrator who has
observed a violation of the Code of Academic Integrity or has reason to
believe that a violation has occurred.

2. Instructor: A faculty member (or staff member with faculty status)
teaching a course in which an alleged violation of the Code of Academic
Integrity occurred. An instructor may also be the observer; however,
Section E of Article IV outlines procedures specific to the instructor that
must be followed in all cases, even when the instructor is also the
observer of the alleged offense.

3. Responsible Official: Any College official, including an instructor
defined above, who has the authority to administer the Code of
Academic Integrity or its sanctions. These officials include, but are not

l'imited to, l'i brary staff, the Coll egeods

and the members of the Academic Integrity Council.

B. An observer who suspects that a violation of the Code of Academic

Integrity has occurred:
1. Must secure evidence and/or witnesses, and;

2. Should talk to the student involved and inform him or her of the
evidence, and;

3. In the course of this conversation must give the student involved the
chance to explain.

. If the observer is satisfied by the explanation and convinced that no
violation has occurred, the matter should be dropped.

. If, after following the procedure in Article 1V, B, the observer is convinced
or has reasonable grounds to believe that a violation has occurred, the
observer either:

1. Should counsel the offender and warn him or her of the
consequences of repeated offenses, if the offense seems to be minor
or unintentional or uninformed; or,

2. Should report the offense to the instructor (or responsible official)
involved (or a neutral party such as the Chair of the Department
involved, or to a member of the Academic Integrity Council) who will
refer the charges back to the instructor involved:

a. If extenuating circumstances prevent and/or make inadvisable a
direct confrontation; or,

b. If the offense does not seem to be minor, unintentional, or
uninformed; or,
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c. If the alleged offender chooses not to heed the warnings given.

In any case, the observer must accept the responsibility to
appear as a participant in the case of subsequent hearings, since
anonymous accusations cannot be pursued or admitted for
consideration in any subsequent hearing. The observer must submit
all evidence and the names of any witnesses to the appropriate

party.

E. When the instructor (or responsible official) learns of an offense as a
result of the procedure outlined in Section D or as a consequence of
direct observation as the observer, he or she must also proceed within
five business days in accordance with Sections B, C, and D, with the
following exceptions and additions.

1.

If the instructor (or responsible official) believes that an offense has
been committed, before taking any action or commenting on the
possible disposition of the matter, the instructor (or responsible
official) must ask the Provost of the College if the student in question
has been previously convicted of an offense of this code.

If the student has been found guilty of a prior offense, the Provost will
notify the instructor (or responsible official) that the new case must
be referred to the Academic Integrity Council.

I'f this is the studentds first

official) may handle the matter him or herself, if the student concurs, or

may refer the case to the Academic Integrity Council.

If either party wishes the Academic Integrity Council to handle the

matter, the case must be referred to them.

If the instructor (or responsible official) intends to handle the case, he

or she:

a. Must inform the student of the option which the student has to
take the case to the Academic Integrity Council;

b. Must inform the student of the range of penalties from among
which an instructor (or responsible official) is authorized to
choose;

c. Is not obliged to reveal the intended penalty, and should not do
so, since he or she might not be making the final judgment of
penalty;

d. Must ask the student to decide, within 24 hours, who will
adjudicate the case.

If the student so elects, the instructor (or responsible official) must
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refer the case to the Academic Integrity Council within 48 hours of
the studentds decision.

7. If the case is to be decided by the instructor (or responsible official),
he or she:

a. Must have the student acknowledge in writing that he or she will
submit the matter to the judgment of the instructor and will waive
the right to a hearing by the Academic Integrity Council. Such a
declaration shall not be considered an admission of guilt.

b. Must inform the student that an appeal may only be made in
accordance with the provisions of Article IX;

c. Must present the charge to the student, must provide evidence,
and must allow the student to respond to the charge and/or
evidence.

F. If the instructor (or responsible official) decides on a verdict of guilty, he
or she may choose one or more of the following:

1. Reprimand and counsel the student; or

2. Require that the work in question be done again or may make some
suitable substitute or additional assignment; or

3. In the case of non-course related offenses, require some form of
compensation or sanction; or

4. Award a reduced grade, grade of F or a grade of O (zero) on the work
in question depending on the seriousness of the offense; or

5. Award a reduced grade in the course; or
6. Award a grade of F in the course in question.

The instructor or responsible official must report any of the above
actions taken to the student involved and the Provost of the College
in writing within three to five (3-5) working days of that action.
Copies of relevant materials must be sent to the Provost of the
College, to be subject to the provisions of Article X. The Provost will
keep a record of all such actions (see Article X).

ARTICLE V. ACADEMIC INTEGRITY COUNCIL INVESTIGATION
PROCEDURES

A. Any proceeding of the Academic Integrity Council shall consist of three
phases: investigation, hearing, and judgment. All members of the
Council will take steps to ensure that the confidentiality of the accused
student(s) is preserved throughout each of the phases. When a possible
violation of the Code of Academic Integrity has been referred to the
Academic Integrity Council in accordance with the procedures outlined in
Article 1V, the Chair of the Academic Integrity Council will initiate the
investigation process.

B. The Chair of the Academic Integrity Council will:
1. Receive a charge or notice of a violation in writing.
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2.

Set the time and place of the hearing, which should be within 3 to 7
working days of receiving the charge at a time and place when all
parties involved can be present, if circumstances permit.

a. When requested by the accused, an additional 48 hours of
preparation time beyond the three to seven days may be granted
by the Council to accommodate a verifiable physical illness or
academic disability. Any such request for, or grant of, additional
time shall not be considered by the Council during subsequent
proceedings.

Notify in writing all parties of the time, place and purpose of the
hearing.

Inform in writing the person accused of his or her rights and
obligations, and provide him or her with information as to the
procedures of the hearing, and any possible penalties.

Designate a Hearing Coordinator whose place on the Academic

Integrity Council for that case will be filled by one of the alternates, in
accordance with the stipulations of Atrticle II.

C. The Hearing Coordinator will:

1.

8.

Deliver, in sealed envelopes, on behalf of the Chair, all notifications
and correspondence arising from the case.

Secure a final version of the written charges signed by the
observer(s) and make it available to the principals at least 24 hours
prior to the hearing.

Secure a list of witnesses scheduled to appear at the hearing, and
make it available to the principals at least 24 hours prior to the
hearing.

Insure that all witnesses and evidence are directly material to the
specific charge.

Secure a list of the evidence to be presented at the hearing, and
make it available to the principals at least 24 hours prior to the
hearing.

Serve as a facilitator and source of information regarding the code,
hearing and investigation procedures for the accused and the
observer.

Attempt to gain a thorough knowledge of the facts of the case and
the perspectives of both sides, while maintaining an objective
outlook.

Act as a resource for the Academic Integrity Council during the
hearing.

D. A person accused of a violation of the Code of Academic Integrity
should:

1.

2.

Write a response to the charge and provide it to the Hearing
Coordinator at least 24 hours prior to the Hearing.
Provide to the Hearing Coordinator a list of witnesses who will
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appear on his or her behalf at least 24 hours prior to the Hearing.

3. Provide to the Hearing Coordinator the physical evidence, which is to
be presented at the hearing at least 24 hours prior to the Hearing.

4. Secure from the Hearing Coordinator all available information,
guidance and advice.

5. Be available to the Council for the duration of the proceedings.
E. An observer of a possible offense must:

1. Cooperate with the Hearing Coordinator and agree to appear at the
hearing.

2. Submit a written, signed account of the incident to the Hearing
Coordinator at least 24 hours prior to the Hearing.

3. Give the Hearing Coordinator the names of all witnesses and any
physical evidence available at least 24 hours prior to the Hearing.

4. Secure from the Hearing Coordinator all available information,
guidance and advice.

ARTICLE VI. HEARING PROCEDURES

A. The Chair of the Academic Integrity Council shall call the hearing to
order at the appointed time and place under the following considerations:

1. A quorum of the Academic Integrity Council must be present (see
Article II).

2. The observer (accuser) of the alleged offense should be present at
the hearing.

3. If the accused declines or fails to appear at the hearing, the hearing
may proceed in his or her absence.

4. If more than one person is accused of the same offense, the
Academic Integrity Council may, at its discretion, hold separate
hearings.

B. During the course of a Hearing, the Chair of the Academic Integrity
Council will chair the proceedings, maintain order and decorum, protect
the rights of the accused and see that minutes are kept. To facilitate the
taking of minutes, a recording device should be employed by a member
of the Council. No other recording devices may be used during the
hearing. Only the accused, the observer or responsible official,
witnesses, and members of the Academic Integrity Council may be
present during the hearing. The hearing will adhere to the following
format:

1. The Chair will introduce for the record the members of the Council who
are present at the hearing.

2. The Chair of the Academic Integrity Council will read the following
statement of rights:

AiThe purpose of t hthesmerhberaaftheCgundilto t o per mi t
make a fair and informed judgment on the matter presently before us.
This is an administrative hearing and formal rules of evidence and
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jurisprudence do not apply. Unlike a court of law, it is not an
adversarial process. All questions and comments from those
appearing before the Council should be directed to the presiding
Officer of the Council and not to those appearing before it.

b. Both those bringing a charge before the Council and those
accused in the charge may present evidence in the form of
documents, objects, and other things, as well as witnesses to
support their respective positions. The right of rebuttal is
permitted through the Presiding Officer of the Council. Any
member of the Council may ask questions of those bringing the
charge and those accused of a violation, as well as any witness.

c. The accused may be asked to testify by the Presiding Officer on
matters that could involve self-incrimination and an adverse
inference may be drawn from a
previous conduct at the College is admissible.

d. The Presiding Officer may declare a recess or a postponement in
the hearing whenever appropriate or at the request of one of the
parties involved in the hearing.

e. Any act or conduct which shows disrespect for the dignity and
authority of the Council during the hearing, or which obstructs,
tends to obstruct, interrupt, prevent, or embarrass the
proceedings or the prior investigations or the administration of
justice shall constitute contempt of the Council. False testimony
of a person in a hearing shall also constitute contempt of the
Council. Any member of the Council may bring a contempt
charge before the Council. Charges brought during the hearing

may be decided at that hearing.

The Hearing Coordinator will introduce the accused and the
observer(s) of the alleged offense.

The Hearing Coordinator will read the written charges against the
accused. The Chair will ask the observer(s) if the statement is
correct as read.

The Hearing Coordinator will read the response to the charge written

by the accused. The Chair will ask the accused if the statement is

correct as read.

The Hearing Coordinator will inform the Academic Integrity Council of

witnesses and evidence to be presented. Witnesses may be

sequestered until their testimony is required, at the discretion of the

Academic Integrity Council.

The Chair of the Academic Integrity Council must:

a. Ask the observer to indicate what evidence or other witnesses
substantiate the charge;

b. Allow the other members of the Academic Integrity Council to ask
guestions of the observer and/or witnesses;

c. Insure that questions asked are appropriate to the discovery of
guilt or innocence
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8. If the accused is present, the Chair of the Academic Integrity Council
must:

a. Ask the accused to present evidence and/or witnesses and/or a
reasonable number of character witnesses on his or her behalf;

b. Allow the accused the opportunity to question the evidence and/or
testimony presented; (At the discretion of the Academic Integrity
Council, witnesses may be recalled for clarification of fact.)

c. Allow the accused to present extenuating -circumstances,
explanations and/or a reasonable number of character witnesses.

d. Allow the other members of the Academic Integrity Council to ask
guestions of the accused and/or witnesses;

e. Insure that questions asked are appropriate to the discovery of
guilt or innocence.

9. During the course of the hearing all parties must speak on their own
behalf.

10. Throughout the hearing the Hearing Coordinator is to act as a
resource person for the Council, the observer and the accused.

11. At the discretion of the Academic Integrity Council, short concluding
remarks may be permitted.

At the conclusion of all testimony the Presiding Officer will read the
following statement:

AThe Council has now had batmsidesgnghesr t uni t vy

matter, and after asking the observer to indicate in writing a suggested
penalty in the event of a guilty verdict, the Council will meet in closed
session to reach a decision. The decision will be based on the merits of
the case as presented and will be decided by a majority vote. The
decision will be made in writing within three (3) days and will include
findings of fact, and where appropriate to such findings, it will include a
suitable penalty. This hearing is

ARTICLE VII. JUDGMENT

A.

B.

The judgment phase of the hearing shall proceed immediately after the
procedures outlined in Article VI have concluded.

The determination of guilt:

1. A finding of guilty requires the affirmative vote of a majority of the
members of the Academic Integrity Council present.

2. If the accused is found not guilty, the Chair will notify the Provost of
the College and direct the Hearing Coordinator to destroy all records
of the proceedings. The instructor or other college official involved
will be informed of the finding by the Provost of the College and
advised to proceed on the assumption of innocence in the matter.
Faculty members and College officials will be bound by the decisions
of the Academic Integrity Council once a case has been submitted.

3. If the accused is found guilty, the Council will proceed immediately to
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the penalty phase.

C. The Judgment and penalty phases must be kept separate and distinct.
No discussion of penalties is to be permitted before a finding of guilt or
innocence is made.

ARTICLE VIIl. PENALTIES

A. If the offense involved course work of any kind, the Academic Integrity
Council must ask the instructor involved to suggest an appropriate
penalty or range of penalties from those listed below. The Council will
seek the instructords suggested penalty in writing
hearing. These suggestions are informative and non-binding, but the
Council must give serious consideration to them. The instructor must
also provide contact information for the Council to use following a finding
of guilt in the event that course or grading-related information is required
for the determination of a suitable penalty.

B. A penalty decision requires the affirmative vote of a simple majority of
the members of the Academic Integrity Council present. One or more of
the following penalties, listed in descending order of severity, may be
imposed:

1. Expulsion;

2. Suspension

a. For aterm or terms, not to exceed the equivalent of an academic
year

b. For the remainder of a term;

Failure in the course involved;

A reduced grade in the course;

Failure in the work involved,

a. 0 (zero) on the work involved if the course is graded on a
numerical scale.

b. F on the work involved if the course is graded on a letter grade
system.

6. Extra work with the consent of the instructor or responsible official
involved and/or community service. Additional work will also be
subject to the Code of Academic Integrity.

7. Substitute assignments with the consent of the instructor or
responsible official involved and/or community service.  Any
substitute assignment will also be subject to the Code of Academic
Integrity.

8. Letter of apology;

9. Letter of reprimand.

C. Faculty members and College officials will be bound by the decisions of
the Academic Integrity Council once they have been submitted.

D. All parties must be notified of the decision within three working days of
the decision.

E. The results of the Academic Integrity Council proceedings shall be
published in the Yellow Jacket Newspaper each September for the
previous academic year, without names or punishments, noting only the
category of the violation and the outcome.

arw
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ARTICLE IX. APPEALS

1.

6.

If a student is found guilty by the Academic Integrity Council or by an
instructor (or responsible official), he or she has a right to appeal the
decision. The appeal may be made only on the question of guilt, not on
a question of the severity of the penalty imposed. Appeals may be made
on the basis of new evidence, new witnesses, wrong jurisdiction, or
improper procedure. Appeals may not be made on the basis of mere
dissatisfaction with the sanction received.

The Appeals Board shall be composed of seven members of the
Randolph-Macon community: three students appointed annually in the
Spring by the Student Government Association, three faculty members
elected in the Spring to two-year terms, and the Provost or Associate
Dean. The Provost or the Associate Dean of the College will serve as
Chair for appeal hearings. If the appeal originates from an Academic
Integrity Council decision, the Chair must be whichever did not did not sit
on the original hearing. One faculty alternate shall also be elected in the
Spring, as well as one student alternate appointed by the SGA, who will
serve as substitutes when needed. To be eligible to serve, a student
must not be on academic or extracurricular probation nor have been
convicted of any violation of the Code of Academic Integrity.

Temporary or long-term vacancies on the Appeals Board will be filled by
action of the appropriate appointing authority.

A quorum shall consist of the Provost or Associate Dean of the College
and three members of the Appeals Board, of which there must be at
least one faculty member and one student member.

Intention to appeal by a convicted student must be filed in writing with
the Provost of the College within three working days after the
announcement of the verdict by the Academic Integrity Council or the
adjudicating instructor (or responsible official). The Provost shall decide
within three working days following the filing of the appeal if the facts of
the case warrant an appeal and inform the student in writing of that
decision. If the appeal is granted, the Provost must convene the Appeals
Board within three to seven working days.

The Appeals Board will determine its own procedure for reaching a

decision, within the following parameters:

a. The appellant must bear the burden of proof in order to warrant a

reversal of an Academic I ntegrity

responsible official) decision.

b. The Appeals Board must call the Chair of the Academic Integrity
Council or his/her designee as a witness in all appeals proceedings
in all cases arising from the decisions of the Academic Integrity
Council.

c. The party bringing the appeal and the party responding to the appeal
shall both be present during the appeal hearing to ensure the right of
rebuttal.

d. To facilitate the taking of minutes, a recording device should be
employed by a member of the Appeals Board. No other recording
devices may be used during the hearing.
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8.
9.

The Appeals Board may only affirm or reverse the guilty verdict; it may

not impose a new sanction. Reversal of an Academic Integrity Council or
instructordés (responsible official) decis
a simple majority of the Appeals Board members.

The decision of the Appeals Board is final.

The Appeals Board shall inform both parties of its verdict in writing within

three days of the decision.

ARTICLE X. RECORD KEEPING

1.

2.

9.

The Academic Integrity Council and the Appeals Board will keep minutes
of all procedures.

If a student is found not guilty, all records and minutes are to be destroyed
and no mention of the proceedings is to
permanent record. All other minutes and materials will be deposited in the
office of the Provost of the College as soon as each case resulting in a
guilty verdict is resolved.

On or about July 1 of each year, the minutes and accompanying
materials from the preceding year will be placed in a secure archive and
dated.

When files have been on deposit for more than five years, they should
be destroyed at the end of the next academic year.

If a student is found guilty, a statement is to be drawn up by the Chair of
the Academic Integrity Council showing the date of the offense, the
charge, the date of the hearing, the judgment, the penalty imposed, and
the disposition of the case.

The Provost of the College will maintain an indexed file of copies of all
such statements for each academic year, which must be destroyed
concurrently with items in Article 10 number 4. These statements will
never be part of the studentod6s permanent
expulsion.

All of the above records are for the exclusive use of the Academic
Integrity Council and the Administration of Randolph-Macon College, in
the enforcement of the Code of Academic Integrity, and may be used
and/or consulted for no other purpose.

If a student is suspended from the college, his or her permanent record

shall be stamped ASuspended for Violation
for the period ____________ . 0

If a student is expelled from the college, his or her permanent record

shall be stamped fiExpel |l ed for Violation of Code

ARTICLE XI. AMENDMENT

An amendment to this Code requires a majority vote of the Faculty Meeting
and a majority vote of the students voting in a referendum.

ARTICLE XII. IMPLEMENTATION

This Code shall take effect upon approval by a majority vote in a Faculty
Meeting and a majority vote of the students voting in a referendum.
ARTICLE XIlll. SUSPENSION OF CONSTITUTION

This Code shall be deemed null and void if so voted by two-thirds of the
students voting in a referendum or if so voted by two-thirds of the Faculty
Meeting.
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COMMUNITY STANDARDS: EXPECTATIONS AND
RESPONSIBILITIES

CODE OF STUDENT COND _ UCT

Oversight Responsibility: Office of the Dean of Students
Date Revised: 11-2009
Policy:

PREAMBLE

A. PURPOSE OF THE CODE OF STUDENT CONDUCT
To foster a community of responsible citizens who conduct
themselves according to principles of honor, integrity, respect and
civility, the students, faculty and administrative staff have
collaboratively established the following Code of Student Conduct.
To maintain such a community, any and all students of the College
are implicitly required to abide by its standards, and further agree
to hold all other citizens of the community equally accountable for
adherence to the provisions of the Code of Student Conduct.

B. AUTHORITY FOR STUDENT DISCIPLINE
Disciplinary authority for non-academic matters at R-MC is
delegated to the Dean of Students and his/her designee(s).
Students are asked to assume positions of responsibility in the
College judicial system so they can contribute their skills and
insights into the resolution of disciplinary cases. Final authority in
disciplinary matters, however, is vested in the College
administration.

C. JURISDICTION
The Code of Student Conduct applies to all students individually
and to all student groups, whether or not the group has complied
with the College requirements for registration as a student
organization. Student groups and organizations are accountable
for the conduct of their members when any such group has
encouraged or participated in an activity which violates the Code of
Student Conduct or College policy or when any member had
knowledge of an activity and failed to take reasonable steps to
prevent violations of the Code of Student Conduct.

The Code of Student Conduct applies to behavior that occurs on or

off College property or the Campus. The Code of Student Conduct

is in effect throughout a studentds period of
regardless of whether classes are in session or whether the

student is enrolled in classes.
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Some acts of misconduct also violate criminal law. In such instances, the
College will cooperate fully with law enforcement authorities. The issue of

Afdouble jeopardyd has someti messimeen raised with resp
of the Code of Student Conduct concerning the adjudication by the Judicial

system of violations of law off-c ampus . fiDouble jeopardyo is a concept
which applies only in the criminal justice system; it does not apply to a

Coll egebés judicial procedures

Disciplinary action at the College can proceed even if criminal charges are

pending. The Coll egebs disciplinary actions wil/| not
on the ground that criminal charges involving the same incident were

reduced or dismissed.

ARTICLE I: REGULATIONS GOVERNING STUDENT CONDUCT
Prohibited conduct for which students or their guests are subject to
disciplinary action include all of the items enumerated under Article 1
(Prohibited Conduct).

Conduct which is prohibited by the Code of Student Conduct is grouped
into two categories: Violations for which sanctions are open, and violations
which entail a mandatory minimum sanction.

The term AOpen Sanctionsod means that any single sanct
sanctions listed in Article Il may be applied, at the discretion of the

adjudicating body involved, whether it be the Dean of Students Office, or the

College Judicial Council.

The College Judicial Council (as defined on pg. 46) has mandatory

jurisdiction over certain prohibited conducts. In cases where the violation

must be adjudicated by a Coll ege Judici al Counci |,
end of the entry below.

=}
(@]

A. Prohibited Conduct

1.Alcoholi Any violation of the ColidAmprdxs al cohol policy as
A. See pg. 53.

2.Animal Mistreatment i Behavior which results in the mistreatment of an
animal. Minimum sanction: $100 fine and twenty (20) College service
hours

3.Misuse or Damaging Card Access Systems and Doors - Tampering with
the card access system (card readers, alarm sirens, wiring, etc.) or
propping open doors or exists on College buildings is prohibited. Open
Sanctions

4.Contempt of the Judicial System - Full cooperation with judicial
investigations and hearings is required. Therefore the following are
prohibited: disrupting judicial proceedings, insulting the dignity of the
hearing panel and the judicial system, making a false statement to an
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Investigator, making a false statement to the Judicial Officer or his or
her designee, making a false statement to a hearing panel and
failing to appear at a hearing. Failure to appear at a hearing may
mean the case is heard without the presence of the accused.
Minimum Sanction: $100 fine, Conduct Probation and ten (10)
College Service hours.

5.Dangerous Practice i An action or practice which has the real
potential for emotional or bodily harm, injury, and/or death. Open
Sanctions

6.Disruptive Conduct - Willful or reckless obstruction of the normal
administrative and educational processes and auxiliary enterprises of
the College. Conduct which disturbs interrupts or interferes with other
citizens peaceful enjoyment of their homes and businesses in the
Ashland area, is also prohibited. Open Sanctions

7.Drugsi Any violation of the Collegebds drug policy as
B. See pg. 65. CJC

8.Exhibitionism - Indecent exposure, lewd or sexual acts which take
place in general-use areas (within and outside of the buildings) or in
residential rooms (in front of roommates, guests, other hall residents
and/or other community members). Open Sanctions

9.Explosives i Possession or discharge of explosives or fireworks.
Minimum sanction: $100 fine and twenty (20) College service
hours.

10. Failure to Comply - Failure to comply with the directions of anyone
functioning in an official capacity on behalf of the College including
Campus Safety Officers and Resident Assistants who are acting in
performance of their duties with respect to the Code of Student
Conduct or the Code of Academic Integrity. In addition, students are
expected to comply with all directives of local law enforcement and
emergency services acting in performance of their duties. Minimum
sanction: $50 fine and ten (10) College service hours.

11. Failure to Comply in Completing Sanctions - Failure to comply
with any sanctions imposed under this Code within the specified time.
Sanctions:

a. Afirstviolation carries a minimum sanction of $50 fine
and ten (10) College service hours.

b. A second violation carries a minimum sanction of $100
fine and twenty (20) College service hours.

c. A third violation carries a minimum sanction of
suspension from the College for at least one semester.
cJC

12. Fire/Safety Violations- Setting a fire or tampering with fire
extinguishers, fire alarms, smoke detectors, emergency call boxes,
batteries or other safety equipment is prohibited. Violators may also
be subject to criminal action. Failure to respect and comply with any
of these security systems will result in College disciplinary action
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13.

14.

15.

and/or police action. In addition, obstructing halls and stairwells with
furniture, debris and/or other items is prohibited. Open Sanctions
Document Falsification - Unauthorized alteration or unauthorized
use of any College document or any instrument of identification. Such
falsification might include, but is not limited to, forged signatures and
inaccurate information on course registration materials, an
admissions application, work-study forms, college records or student
ID card documentation. Open Sanctions
Harassment - Harassment is defined as conduct, verbal or physical,
and/or written statements (including but not limited to emails, text
messages and instant messages, or any other telecommunications)
which a reasonable member of the College community would
recognize as having the following intent and effect:

i. Significantly and unreasonably interfering

with an individual 6s or

or work performance; or
ii. Which creates a significantly and

unreasonably intimidating, hostile, or

offensive work, or living environment
Harassment includes but is not limited to incitement of or threat of
violence; epithets referring to race, gender, disability, age,
appearance, gender identity, national origin, religion or sexual
orientation; and/or physical conduct by an employee, student, or
guest which is unwelcome, hostile, of a hateful nature, or intimidating.
Harassment also includes other forms of conduct and/or verbal action
that are derogatory, hostile, i
humiliating, hateful or violent which are not necessarily illegal and
which do not necessarily refer to a legally protected status or
environment. CJC Open Sanctions
Hazing 1 Recklessly or intentionally endangering the health or safety
of a student or students or to inflict bodily injury on a student or
students in connection with or for the purpose of initiation, admission
into or affiliation with, or as condition for continued membership in a
club, organization, association, fraternity, sorority, or student body
regardless of whether the student or students so endangered or
injured participated voluntarily in the relevant activity. Randolph-
Macon College further defines as hazing, any action taken or situation
created, intentionally, to produce mental, emotional or physical
discomfort, embarrassment, harassment or ridicule for the purpose of
initiation into, admission into, affiliation with, or as a condition for
continued membership in, a group or organization. Such activities
may include but are not limited to the following: use of alcohol;
paddling in any form; creation of excess fatigue; physical and
psychological shocks; quests, treasure hunts, scavenger hunts, road
trips or any other such activities carried on outside or inside the
confines of College property; wearing of public apparel which is
conspicuous and indecent; involuntary nudity; engaging in public
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16.

17.

18.

19.

20.

21.
22.
23.

24.

25.

stunts; morally degrading or humiliating games and activities; and any other activities which
are not consistent with academic achievement, College policy, or federal, state and local
laws. Quests in academic classes or student programs may be approved by the Provost or
Dean of Students, respectively. Consent by participants in any activity is not considered a
defense for violating the hazing policy. CJC Open Sanctions

Lying to a College Official -- Making a false statement to any Staff (including student staff
member) or Faculty member of the College Community. Making a false statement to any
student acting in an official capacity on behalf of the College. Open Sanctions CJC
Misuse of a Communications Device i Use of a communication device
(telephone, computer, emergency call box, personal digital assistant, smart phone,
computer network, and any software which can be used therein, etc) to commit acts
prohibited by federal, state or local laws or regulations, or the Code of Student
Conduct or college policy, or which is used to disrupt the normal operations of the
College or harass another member of the R-MC community, or which violates the
AUnacceptable use of resdMCCanpuedoRepoartescy found in the R
Policies in Fishtales. Included in this provision are violations of the Copyright Act
(1976); the Digital Millennium Copyright Act (2000) or the No Electronic Theft Act
(1997). Prohibited activities also include, but are not limited to, on-line copyright
infringement of video or audio recordings, as well as the production, sale, distribution
or possession of images of child sexual abuse or extreme pornographic images
(which include images depicting zoophilia, beastiliaty,or necrophilia or acts likely to
lead to injury or death) ,

a. A first violation carries a minimum sanction of $100 fine and five
(5) College service hours, as well as denial of access to the Campus
network until their computer is examined by ITS.

b. A second violation carries a minimum sanction of $200 fine and ten (10)
College service hours, as well as denial of access to the Campus network
until their computer is examined by ITS, and an educational task.

C. A third violation carries a minimum sanction of $300 fine, twenty
(20) College service hours and may result in denial of Internet access
for the remainder of the semester.

Pets - Guide dogs for the visually impaired and fish are the only pets permitted in the
residential facilities. Students and guests are not allowed to have animals other than
guide dogs for the visually impaired in any other College owned facility. Minimum
sanction: $75.

Relationship Misconduct-which includes, but is not limited to, verbal abuse,
physical abuse, destruction of personal property, harassing phone calls, emails, etc.
Sanctions are open.

Retaliation - The College prohibits retaliation of any sort. Any act of retaliation
including, but not limited to, harassment, abuse, threat, or intimidation toward the
victim, the accused, or any witness who makes a report of an alleged violation of the
Code of Student Conduct or College Policy. Sanctions are open. CJC

Sexual Assaulti Any viol ation of t hepolpdsfoendie6s sexual assaul

Appendix C. See Pg.67. Open Sanctions_CJC

Sexual Harassmenti Any vi ol ation of the m@policyasgeds sexual harassme
found in Appendix C. See Pg. 67é Open Sanctions_CJC

Sexual Misconductd Any vi ol ation of the Collegebds sexual misconduct

found in Appendix C. See Pg. 67 Open Sanctions_CJC

Solicitation 7 Any violation of the Solicitation Policy ; for safety reasons and to
protect residents from unwanted disturbances, soliciting on campus grounds is
prohibited except under the terms described in Appendix E, pg. 125. Minimum
Sanction: $100 fine.

Spectator Behavior T Inappropriate spectator/audience/participant conduct.
Unacceptable behavior in/at College sponsored or recognized events such as athletic
contests, intramurals, and any registered or student organization sponsored events.
Unacceptable behavior includes: taunting, intimidating or harassing behavior and abusive
language and gestures directed at participants, officials or fans. Intoxicated individuals will
not be permitted entry into events. Students who engage in these behaviors may be
ejected from the event and may be subject to further disciplinary action. Minimum
Sanction: $50 fine and ten (10) College service hours.
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26.

27.

28.

29.

30.

31.

32.

Theft - Stealing, which includes the taking of personal or institutional
property without the consent of the owner, the non-payment of
outstanding debts to other members of the College community and/or
the possession of stolen property. Minimum sanction: $100 fine
and twenty (20) College service hours.

Unauthorized Entry i Any unauthorized entry or use of any College
building at any time, including College breaks. Use of the roofs or
balconies of any College building is prohibited. Examples of the roof
and balcony areas include, but are not limited to: the small entry roof
areas on the townhouses, the special interest houses, residence
halls, Greek chapter facilities, academic buildings, trash and

bicycle shelters.

a. Minimum sanction for unauthorized entry not involving
roof and balcony areas: $100 fine and ten (10) College
service hours.

b. Minimum sanction for being on aroof or balcony:
Suspension. CJC

Visitation Violation i Residents are responsible for the behavior of
their guest(s), whether their guests are overnight, from another hall,
or from off campus, and will be held responsible for any Code of
Student Conduct or College policy violations or damages their guests
may cause. Hosts are obligated to inform guests of College policies
and to have them fully complete a Student Visitation Agreement Form
and deliver it to the Office of Campus Safety. Policy violations may
result in disciplinary action being taken against the host and guest(s).
Minimum sanction: $50 fine.

Unlawful behavior- Any behavior that violates federal, state or local
law, regardless of whether it has been adjudicated by civil authorities
or not. Open Sanctions

Vandalism/Damage to Property - Conduct which results in damage
to College property, the property of any members of the academic
communityd students, faculty or staffd or the property of any
authorized contractors or vendors is prohibited. In order to prevent
damage or injury, running, speed walking, jogging, rollerblading,
skateboarding, skating, roughhousing, scuffling, using water guns,
water balloons and the throwing, bouncing, or kicking of objects in
halls, stairwells, and other common areas of buildings are prohibited.
This list is by no means exhaustive. Open Sanctions

Violations of other College policies i Violations of other published
College regulations or policies, including but not limited to the
Residence Life and Housing Policy, Campus Computing Policy,
Policy on Motor Vehicle Registration and rules pertaining to student
organizations, which are published or referenced in the student
handbook, Fishtales. Open Sanctions

Violence - Behavior that constitutes physical assault, and which
threatens the health, safety or well being of another individual, or
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which would cause another to fear immanent bodily harm, is frightening, and/or
causes injury.
Note: This provision does not prevent one from exercising their right to self-
defense. Self-defense is that which reasonably
appears necessary, in view of all the circumstances of the case, to prevent
injury and remove oneself, or another, from the immediate situation. Open
Sanctions_CJC
33. Weapons
a. Possessing, storing, or using a firearm of any type, a destructive device, or any
other potentially dangerous weapon (knives [longer than four inches, except those
needed for food preparation], nun chucks, Ninja stars, swords, etc.), including
concealed weapons for which the carrier has a legal permit. Minimum sanction:
Suspension. CJC
b. Possessing, storing, or using a pellet gun, stun gun, air gun, sling shot, or
other projectile-expelling device. Open Sanctions
34. Threats Threatening or intimidating of a student, guest, faculty or staff
member. In addition, threatening or intimidation of a witness in the
investigation or adjudication of any judicial proceeding is a violation. Open
Sanctions

ARTICLE Il: SANCTIONS
Any of the following sanctions may be imposed in response to violations of
this Code of Student Conduct or other College policies. Letters of notification of

di sciplinary actions are normally sent to the studentds

Safety, and when appropriate other College offices, and in cases of suspension

or expulsion, the Registrar. A letter will also be place
file in the Dean of Students Office. Letters of notification of group violations are

normally sent to the organizaton 6s presi dent, the faculty advisor, the ché¢
advisor, and the organizationds |Inter/ National Headquart
will also be placed in the organizationds file in the Fr

Office or the Office of Student Leadership. (See also Notification of Parents
Concerning Student Discipline on pg. 51).

In determining a sanction, consideration may be given to the nature of and

circumstances surrounding the violation, the studentds/ g
responsibility, prior disciplinary violations, the impact of a sanction on the

student/group, precedent cases, interest of the College community and any other

information deemed relevant by the adjudication body.

A. College Service i An individual student, student organization or group may
be required to perform a specified number of hours of College service.
College service hours will be coordinated through the Judicial Affairs Office,
and may be served off-campus with a charitable organization, non-profit
group, non-governmental organization or government agency, or other
approved entity, as well as the College Physical Plant.

B. Educational Initiatives - A group may be required to sponsor one or
more education programs. This program must have at least 90%
attendance of the sponsoring group and must be fully funded by the
sponsoring group. An individual may be required to complete an
educational program or research project. The specifics of an
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educational initiative must be approved by the Dean of Students or his
or her designee.

Expulsion - Permanent separation of the student from the College.
Because of the severity and permanence of this sanction, the College
Judici al C 0 u n cuthla@ase niust bei bg unanimous vote s
of the panel.

Fines - Monetary fine not to exceed $500 for individuals or $1,000.00
for groups (per offense). The fine is in addition to any restitution
required for damage or destruction of property. Failure to pay a fine by
the date specified, subjects the student to possible further disciplinary
action.

Group Conduct Probation - A group may be placed on conduct
probation for a specified length of time. Conduct probation is an official
warning that t hisin\gotation g thesCode ofiSaidert t
Conduct and College policies, but not sufficiently serious to warrant
removal of recognition. A violation of the terms of conduct probation

may result in the groupdés |l oss of recognition on ca
may also include restrictions specified by the hearing panel or Judicial

Officer.

Housing Restrictions/Revocation-A st udent 6s privilege to |live on

campus may be restricted or revoked. This may include relocation,
revocation for a period of time or permanent removal from the
residential community.

No Contact Order i A student or group may be prohibited from
communicating with a named individual.

Disciplinary Probation i A student found in violation of the Code of
Student Conduct may be placed on probation for a specified length of
time. Conditions of the probation may be specified by the Hearing
Panel or the Dean of Students. Probation may be in addition to other
sanctions and may be a condition for readmission to the College for
students suspended under the Code of Student Conduct.

Reprimand - A letter of censure for violation of the Code of Student
Conduct. Reprimand is usually imposed for minor violations that do not
warrant more severe sanctions.

Restitution T Reimbursement for loss, damage or injury. Normally
restitution is not considered sufficient penalty for willful damage or
injury.

Social Probation 17 A group on social probation is not be allowed to
register an event where alcohol is present.

Suspension - Separation from the College for a period of time to be
determined by the College Judicial Council and the Dean of Students
Office. During the suspension period, the individual is not permitted to
visit the campus or attend College-sponsored events. A student who is
suspended from the College must apply for readmission.
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Suspension of Activity/Dissolution (Group) i A group or student
organization may not host or participate in any (social, educational, or
civic) activities on or off campus; may not have representation on any

college-affiliated organizational council ; and may forfeit rights to
College- issued funds, shall loose right to occupy college-owned
housing facilities, and shall loose the recognition of the College. The
group or organization may not sponsor, perform, co-sponsor or host

any activities. No person who was a member of the organization prior
to its dissolution may in any way take part in any activity of a dissolved

group or carry on any activity in the direct or indirect interests of the
group or organization.

N. Withdrawal of Privileges i The withdrawal of specified privileges for a

finite period of time. The details of restriction should be clearly
specified. This may include, but is not limited to, withdrawal of the
privilege to have a car on campus, park on campus, attend or

participate in College programs or activities (such as sporting events,

intramurals, performances, graduation exercises, etc), or maintain
computer account privileges.

ARTICLE Illl: PROCEDURES

A. NATURE OF THE JUDICIAL PROCESS
The College Judicial Processes that are a part of the College Judicial

System, ateodonast fAhrthe criminal justice system and do
specialized legal terms and practices of the criminal justice system. For

example, entering Apleasodo has no place in he Coll ege
the standard of proof for finding someone inviol at i on of the Code is fclear

and convincing evidenceo, a | ower standard than that
proceedings.

The standard of proof used in criminal trials, fAbeyo
inappropriate for a Coll egeulekaofdi ci al system. I n addit
evidenceod governing procedures in criminal cases doe

College Judicial Process. The purpose of any College Judicial action is to

discover the facts surrounding an alleged violation and to make an
appropriate response.

B. PROCEDURES FOR REPORTING ALLEGED VIOLATIONS
1. Violations of the Code of Student Conduct, or College policies
shall be reported directly to the Office of the Dean of Students.

Students, faculty and staff may make a written report to the Office
of the Dean of Students in the event of an alleged violation of the
Code of Student Conduct.

2. Allincident reports will be sent to the Dean of Students Office for
appropriate resolution.
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C. GENERAL JUDICIAL PROCEDURES

When a report of a possible Code of Student Conduct or College policy
violation is received by the Office of the Dean of Students, the following
process is implemented:

1.

The report of an alleged violation of the Code of Student Conduct
or College Policy is reviewed to determine the appropriate manner
in which to address the matter, including whether judicial action
should be initiated. This review may include contacting the student
(s) or student group(s) allegedly involved in the possible violation
and/or other witnesses to seek additional clarifying information
regarding the possible violation. However, such reviews are not an
exhaustive search for every detail directly or indirectly related to
the incident. Students who provide information about an incident
are expected to provide honest, accurate and complete
information. Providing information that is false, incomplete, or
misleading may result in judicial action.

Review of a reported incident does not, in itself, constitute judicial
action. Judicial action is initiated when a charge is issued to a
student.

If it is determined that judicial action should be initiated to resolve
alleged violations which are not part of the mandatory jurisdiction
of the College Judicial Council (see pg. 45), the violations may be
resolved administratively, in a Judicial Investigation, without a
hearing. When an alleged violation is resolved administratively
without a hearing, the Judicial Officer determines charges and
sanctions and communicates those decisions in writing to the student.
These decisions are not subject to appeal.

An accused student or student group may accept responsibility, but
reject the sanctions imposed, in which case, the violation will be
adjudicated by the proper hearing panel.

If it is determined that judicial action should be initiated to resolve
alleged violations which are part of the mandatory jurisdiction of the
College Judicial Council (see pg 45), a hearing is conducted by the
College Judicial Council.

When a hearing takes place, the appropriate hearing panel addresses
the alleged violation following the procedures outlined in the Code of
Student Conduct.

A student found responsible for a violation of the Code of Student
Conduct or College policy may submit a written appeal of the
decisions of the College Judicial Council or Judicial Board, within
three (3) business days, to the Dean of Students. All appeal
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requests must be based on one or more of the following grounds:
substantial new evidence unavailable to him/her at the time of hearing;
or new witness(s) unknown to the charged student at the time of the
hearing; or improper procedure impacting the fairness
of the hearing. The Dean of Students will approve or disapprove of any
request for an appeal, and should such appeal be granted it shall be
heard by the Appeals Board. (See Appeals, pg. 50)
6.  Written notice of judicial charges and sanctions is senttothes t udent 6s
local address listed in College records. For full-time undergraduate
students, the address used is the campus mailbox humber or College
housing assignment. Failure or refusal to pick up or accept a letter
does not remove t héoadheretdanyibstustions,b| i gat i on
sanctions or deadlines issued in the letter.
7. Atthe end of a semester, due to the limited time that a student may
remain on campus, or in the Ashland area, the Office of the Dean of
Students may amend judicial procedures and/or timelines described
elsewhere in the Code of Student Conduct in any way to resolve
alleged violations.

D. PROCEDURES FOR ADJUDICATING ALLEGED VIOLATIONS

1. METHODS OF RESOLVING VIOLATIONS:

Cases of alleged Code of Student Conduct or College policy violations are
resolved in one of the following ways:

a) A student or group may accept responsibility to the Judicial Officer,
during a Judicial Investigation who will then determine an appropriate
sanction, except in cases where the violation may be subject to the
mandatory jurisdiction of the College Judicial Council. The appeal
provision does not apply in this method of resolution, however, an
accused student or student group may accept responsibility, but
reject the sanctions imposed, in which case, the violation will be
adjudicated by a hearing panel.

b) A student or group may request a hearing (Judicial Board or College Judicial
Council) to adjudicate the matter. When a case is referred to a hearing panel,
the College Judicial Council will hear all violations which could result in open
sanctions, suspension or expulsion, and cases in which the accused has
one or more prior violations. All other violations will be heard by the
Judicial Board.

c) A violation may be subject to the mandatory jurisdiction of the College Judicial
Council, in which case, it may only be adjudicated by the College Judicial
Council. Aside from violations which are explicitly within the mandatory
jurisdiction, any violation which may result in suspension, as well as cases in
which the accused has 2 or more prior violations, will be considered within the
mandatory jurisdiction of the College Judicial Council.

45



2.  JUDICIAL INVESTIGATION
A Judicial Investigation is an administrative meeting involving a student/group
alleged to be in violation of the Code of Student Conduct and
College policy and the Judicial Officer. The Judicial Officer will review the
information with the student or group and give the student/group an opportunity
to respond. The Judicial officer will determine whether there is sufficient and
compelling evidence to indicate that a policy violation occurred. If there is
sufficient evidence, the accused student or student group will have the
opportunity to accept the appropriate sanction
In determining sanctions, the officer will take into account the interests of the
student/group and the College, previous violations of the student/group, and prior
College response to similar violations.

An accused student may accept responsibility for the violation to the Judicial
Officer, but decline to accept the sanctions that are assigned to that violation. In
which case, the student may request that the violation(s) be adjudicated by a
hearing panel.

3. INTERIM SUSPENSION
The Dean of Students, or his or her designee, has the authority to place a
student on interim suspension pending College judicial proceedings. Interim
suspension can be imposed according tothe Dean o r d e sletegninatiend s
of any of the following: conduct of a student and/or student group reflects a
disregard for the principles of social responsibility and self-discipline; continued
presence of a student and/or student group poses a substantial or immediate
threat to him/herself, to others, or to the stability and continuance of normal
Coll ege functions; or a studentds physical
him/herself or to others. Such situations are detrimental to students and to the
best interest of the College, and therefore the College reserves this right to
impose interim suspension. If placed on interim suspension, the student may be
separated from the College, and therefore is required to leave the College
residence and/or College property within the time specified in the notice of
interim suspension, or the Dean of Students may decide to impose other
mandates or restrictions, including but not
to Residence Halls, Special Interest Houses as well as Collegei owned or non-
College owned Greek facilities, as well as mandated medical assessments or
treatments, for an interim period. The student shall have a fair hearing of all
charges in a reasonable time, whether it be

Coll ege Judicial Council, or Deands Hearing.

4. WITHDRAWING DURING AN ON-GOING JUDICIAL ACTION
A student may not avoid adjudication of an alleged Code of Student Conduct or College
policy violation by withdrawing from the College. Should a student withdraw or
depart from the College before review of a reported incident and/or adjudication
of an alleged Code of Student Conduct or College policy violation is completed,
the judicial process may proceed and appropriate sanctions for alleged Code of
Student Conduct or College policy violation may be issued. Pending resolution of

or

by

ment al con

mited to d

Deands Adi

a proceeding, a hold may be placed on the absent student
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5. HEARING PANELS AND PROCEDURES
The Coll ege charges hearing panel s
actions constitute a violation of the Code of Student Conduct and College policy
and, if so, to determine an appropriate response. There are two types of hearing
panels. The College Judicial Council, comprised of students, faculty and/or staff,
hears all violations which have open sanctions or could result in suspension or
expulsion, and cases in which the accused is a student group, or in which the
accused student has one or more prior violations. All other violations will be
heard by the Judicial Board, an all-student panel.

A hearing panel may not use a lesser sanction where a minimum sanction is
noted, but it may use a greater sanction even when a minimum is noted.

a)Composition of the College Judicial Council and Judicial Board:
(1) The College Judicial Council and the Student Judicial Board should
reflect the profile of enrolled students and consist of 18-20 students
selected in the spring semester by a Selection Committee composed
of 2 current members, the Chair and the Associate Dean of Students
or their designee. The Selection Committee will select a Chair from
among the juniors and seniors who have served at least one year as
a member of the judicial system. The Chair or his or her designee
will serve as the presiding officer for the two hearing panels and will
appoint the appropriate number of students to sit on each hearing.
The Committee will also select a Vice-Chair who will serve in the
absence of the Chair. The term for selected members shall last for
the duration of their enrollment at R-MC.
The President of the College or his or her designee appoints at least
6 faculty and/or staff members to serve on the College Judicial
Council.

(3) The Dean of Students, the Associate Dean of Students, or a
substitute appointed by the Dean will serve as the Administrative
Liaison to the College Judicial Council and Judicial Board.

b) Hearing Panels

(1) The College Judicial Council is composed of the Chair, three
senior/junior/sophomore students, two faculty, and an
administrator. A quorum for the College Judicial Council shall
consist of the Chair and four other members, including one
student and one faculty member.

(2) The Judicial Board is composed of the Chair and four students.
A quorum for the Judicial Board shall consist of the Chair and
three students.

(3) An emergency quorum for both Hearing Panels shall consist of any
three members, if the Chair and the Associate Dean of Students
concur in advance that the assembly of a full board is impractical and
that a timely resolution in the case is desirable. The three persons
sitting as an emergency quorum will select their own Chair.
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(4) In cases where Interim Suspension has been imposed by the Dean
of Students or his or her designee, the student has the right to a fair
hearing within a reasonable time. Cases shall, at the discretion of the
Dean of Students, be adjudicate
Panel, or by the College Judicial Board, however, the student also
has a right to waive his or her opportunity for a hearing before the
Deands Administrative Panel or
request a Deand6s Hearing conduc
Associate Dean of Students or his or her designee.

i. Deanés Administrative Panel
panel of three staff or faculty members, one of whom serves
as the Chairperson, selected by the Office of the Dean of
Students. The Office of the Dean of Students will also assign
staff and faculty to serve as advisors and investigators.

c) Investigations
(1) When a case is referred to the Judicial Board or College Judicial
Council, either because of mandatory jurisdiction, or because the
accused requests a hearing, the Judicial Officer, in conjunction
with the Chair of the Judicial Board and Judicial Council assign
an Investigator, from among the pool of trained Investigators.
(2) Responsibilities of the Investigator
i. To investigate assigned cases within the specified timeline.
ii. To provide all information pertaining to a case, to the
hearing panel.
iii. To call witnesses, who have first-hand knowledge of the
alleged violation.
iv. The investigator shall serve no other role for the case in
qguestion. The infviesdémgador

(3) The Investigation Process

i. Once, an Investigator is assigned, they will arrange to meet
with the Judicial Officer and/or the Chair of the Judicial
Board and the College Judicial Council to discuss the
circumstances of the incident to be investigated.

ii. The Investigator contacts the accused student and makes
an appointment to talk about the alleged violation.

ii. She/he interviews the accused and compiles a list of
possible witnesses, who have first-hand knowledge of
the alleged violation.

iv. The Investigator interviews the person who filed the incident
report and compiles a list of possible witnesses, who
have first-hand knowledge of the alleged violation.

v. The Investigator interviews all other witnesses, who have
first-hand knowledge of the alleged violation.

vi. At the hearing, the Investigator presents the facts of the
case to the hearing panel and the hearing panel
members
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are given the opportunity to ask questions of all persons
who appear before it.
d) Hearing Procedures
(1) Hearings shall be conducted in private. All of the proceedings of
the hearings will be held in strict confidence.
a. Only current students, faculty and staff of Randolph-

Macon College may be present for hearings before the
Coll ege Judici al Counci |, Deanod6s Admi
and the Student Judicial Board.

(2) The following procedure is used in hearings:

i. The Chair opens the hearing.

ii. Introduction of the participants.

iii. The Chair administers the oath of honesty to all persons
present, in the form of the verbal oath and a written
statement acknowledging their responsibility to the oath.

iv. The Investigator reads the charge and the Chair asks the
accused if he/she is in violation of the Code of Student
Conduct or not.

v. The Investigator presents the result of his/her investigation.

vi. The hearing panel is given an opportunity to question
witnesses and the accused, and the accused is given an
opportunity to respond to the information presented, to call
and question witnesses who have first-hand knowledge of
the alleged violation, and to present his/her side of the
matter.

vii. When all questions and all witnesses have been considered,
the hearing panel retires in executive session to deliberate.

(a). After receiving all the evidence and information,
the panel shall retire in executive session to
consider its decision. A
Airesponsibled requires t
simple majority of those present and voting except
in cases of expulsion. The sanction of expulsion
requires the affirmative vote of all hearing panel
members.

viii. The Board reconvenes and the accused is called.

ix. The Chair reads the decision and the sanctions, where
appropriate, to the accused, and in the event of a finding of
Ain violation, o reminds the accused of
appeal found in the Code of Student Conduct.

X. The Chair adjourns the hearing.

(3) If an accused student or group fails to appear at the hearing after
having been duly notified of the time and place, it is understood that
the student or group has forfeited its rights. The Hearing Panel may
proceed in the absence of the accused or it may reschedule the
hearing. A hearing may be rescheduled only one time.

(4) The Judicial Officer may require the presence of any witness
with pertinent information about a case. Failure to comply could
result in disciplinary action against a student witness.

ng of
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(5) The accused will also receive written notice of the hearing
panel 6s decisions regarding whether or not they
responsible, as well as the sanctions imposed, if any, from the
Dean of Students Office.

e) Appeals

(1) If a student or group is found responsible by the College Judicial
Council or the Judicial Board, a request for an appeal hearing
may be made to the Dean of Students.

i.  Arequest for an appeal hearing may not be made on the
basis of dissatisfaction with the original decision,
however, a request for an appeal hearing may be made
on the basis of:

(a). substantial new evidence unavailable to
him/her at the time of hearing; or

(b). new witness(es) unknown to the charged
student at the time of the hearing; or

(c). improper procedure impacting the fairness of
the hearing.

ii.  Arequest for an appeal hearing must be filed, in writing,
with the Dean of Students within three (3) business days
after the announcement of the decision by the Hearing
Panel. If the request is granted, the Appeals Board will
be convened within a reasonable amount of time.

iii. A decision about the request will be made by the Dean of
Students.

(2) Should the Dean of Students choose to grant appeal, three
courses of action are available to the Appeals Board:

i.  The Appeals Board may send the original alleged
violation back to either the College Judicial Council or the
Judicial Board for a new hearing; or

ii.  The original decision of the College Judicial Council or
the Judicial Board may be vacated;

iii.  The Appeals Board may decide to let the original
decision of the College Judicial Council or the Judicial
Board stand.

(3) The Appeals Board shall be composed of four students
appointed annually in the spring by the Student Government and
four faculty members appointed annually in the spring by the
Provost of the College or his or her designee.

i.  The Dean of Students or Associate Dean of Student or
their representative will serve as Chair for appeals.

(4) Temporary or long-term vacancies on the Appeals Board will be
filled by action of the appropriate appointing authority.

(5) Five members, at least two of whom must be students, will
constitute an Appeals Board Hearing Panel for an appeals
hearing. An emergency quorum shall consist of three members,
including the Chair, at least one of which must be a student, if
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the Dean of Students or his or her designee determines that the
assembly of a full board is impractical and that a timely
resolution of the appeal is desirable.
(6) The appellant bears the burden of proof in order to warrant the
reversal of a decision.
(7) Reversal of a decision requires the affirmative vote of a simple
majority of the Appeals Board members.
(8) The decision of the Appeals Board is final.
(9) The Appeals Board shall immediately inform the appellant when
a decision is reached.
f)Record Keeping
(1) An audio recording of each sitting of a College Judicial Council
or Judicial Board Hearing Panel, as well as written records of the
outcome, will be maintained. Private recording by individuals is
prohibited
If a student or group is found not responsible, all records and
audio recordings are to be destroyed and no mention of the
proceedings is to be made in the studentds or gr
record. All other audio recordings and written records will be
deposited in the Office of the Dean of Students as soon as each
case resulting in a Aresponsibleodo decision is re
Files will be retained as a disciplinary record for seven years and
will typically be destroyed at the end of the seventh academic
year.
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E. PROCEDURAL PROTECTIONS

Students accused of-Code of Student Conduct or College policy
violations are entitled to the following procedural protections:
1.To be informed of the alleged Code of Student Conduct or College
policy violation and alleged misconduct upon which the allegation
is based.
2.To request that the Judicial Officer resolve the case in a Judicial
Investigations.
3.To be assured of confidentiality, in accordance with the terms of the
federal Family Educational Rights and Privacy Act.
4.The right, in cases where the accused student desires to accept
responsibility for a charge, to waive disciplinary proceedings and
place the case before the appropriate sanctioning hearing panel.
5.In the event of a hearing: to be given a period of not less than three
(3) days from the consultation with the Judicial Officer or his/her
designee to prepare for the hearing.
6.In the event of a hearing: to be present for the duration of the
hearing (not including Executive Session or during periods of
recess called by the Chair of the Board).
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F.

G.

8.In the event of a hearing: to have the opportunity to select a member of
the R-MC community of faculty, staff or students, as an Advisor.
Individuals who are not current faculty, staff or students of Randolph-
Macon College may not serve as Advisors. The role of the Advisor for
the accused is to advise the accused prior to the hearing. An Advisor
may not question withesses or make statements before the panel. A
Judicial Board member may not also serve as Advisor in the same
hearing, nor can a witness serve as an Advisor in the same hearing.

9.In the event of a hearing : for groups to have 2 of their members and a
faculty/staff advisor present during the hearing.

10. In the event of a hearing: to call and question witnesses, who have
first-hand knowledge of the alleged violation and to examine copies of
any statements made by witnesses.

11. In the event of a hearing : the assurance that the panel will reach its
decision based upon the evidence heard by the panel.

12. In the event of a hearing: the presumption of innocence.

13. In the event of a hearing : the right to appeal following the guidelines
stated in Article Ill (D)(5)(e), pg. 50.

Special Circumstances

1.Fines are paid in the Office of Judicial Affairs in Mary Branch Middle

2.In the case of accidental property damage duly reported by the person(s)
responsible, the Chair, in conjunction with the Associate Dean of
Students or his/her representative may determine that restitution by the
party(s) responsible is sufficient.

3.In any violation of the Code of Student Conduct where a student is under
the influence of or has been drinking alcohol, the alcohol involvement
constitutes a separate and additional violation.

4.In any violation of the Code of Student Conduct before school opens in
the fall, during breaks, after school closes in the spring or during
summer school will be adjudicated by the Dean of Students or his/her
designee.

5.Violations of the Code of Student Conduct or College policy that occur
during the last two weeks of classes or during exams in the fall
(including January term) and spring semesters shall be heard using the
emergency quorum provision or postponed until the next semester.

6.In cases heard by an emergency quorum, the sanctions of suspension
and expulsion require a unanimous vote of the three panelists.

NOTIFICATION OF PARENTS CONCERNING STUDENT DISCIPLINE

Provided that a student has supplies the College with necessary information
about dependency, the parent (or legal guardian) of a dependent student is
usually contacted by the Office of the Dean of Students concerning disciplinary
matters involving the following types of circumstances:
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1.Probationary status, indicating that subsequent violation will likely
result in suspension or expulsion from the College

2.Suspension or expulsion from the College

3.A second or subsequent alcohol violation

4.Information regarding a potentially life threatening situation, or in
cases where the health or well-being of the student is threatened

Parental notification is intended to involve the larger network of persons
concerned about the student, his or her behavior and his or her handling of
the sanction.

A dependent student may submit a written request that no parental
notification be made, specifying extenuating circumstances that he/she
believes warrant deviation from this practice. Such requests are evaluated
on a case-by-case basis.
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APPENDIX A: POLICY ON ALCOHOL

R-MC is a community of faculty, staff, students, and alumni acting together
for the intellectual enrichment of all and for the development of the qualities
of mind and spirit essential for leadership, service, and self-fulfilment. Social
life at College is an important aspect of the total collegiate experience, and
Randolph-Macon recognizes that fact in many ways.

It is possible that social life at the College may include the use of alcohol
and the College expects members of the R-MC community to use alcoholic
beverages in a responsible manner. Students 21 years of age or older may
choose to consume alcoholic beverages and are expected to do so in
moderation. This responsibility is understood to mean the following:

1.

2.

Knowing and abiding by College policy and federal, state, and local laws
and regulations.
Becoming informed about the complexities and the risks, both personal
and social, associated with the use of alcohol. This includes knowledge
on the part of student organizations about social host liabilities.
Recognizing and accepting as legitimate/appropriate a decision not to
use alcoholic beverages, whether as a matter of principle or whether as
a matter of convenience, and respecting the rights of non-users by
providing suitable and appealing non-alcoholic beverages at social
events.
Being sensitive to the needs of students who experience problems as a
result of irresponsible use of alcoholic beverages, by encouraging
moderation, or supporting students in a decision to refrain from alcohol
use.
Discouraging students from driving motor vehicles, or otherwise
endangering themselves and others, after they have been drinking, and
helping students to contact appropriate sources of assistance for
alcohol-related problems (see Friendly Referral Practice, pg. 59 ).
The Code of Student Conduct and other College policies of Randolph-
Macon include policies restricting the use of alcohol and other alcohol-
related beverages. Persons under 21 are prohibited from possessing or
using alcoholic beverages. Those 21 and older are permitted the
privilege of possessing and using alcoholic beverages in moderation in
specifically designated places or at specifically designated functions as
indicated; the possession or use of alcoholic beverages is permitted
only by persons who are 21 years of age or older AND only as
follows:

a. Ina student campus residential room with the door

closed AND:

i. One or both of the roomds

are age 21 or older AND the room is notin a
residential area designated to be alcohol free.

54

assigned

resi

d



b. Inside the Townhouse apartments in accordance with the
terms of the residential agreement and other guidelines
established by the Office of Residence Life and Housing.

c. In other residential locations on occasion and in
accordance with guidelines established by the Office of
Residence Life and Housing and the Office of the Dean
of Students.

d. Beer and wine in licensed locations on special occasions
for the time, place and area defined in a banquet license.

Article I: REGULATIONS GOVERNING STUDENT CONDUCT- ALCOHOL
The minimum sanctions below are considered for a first violation of College
alcohol policies. A single incident may result in more than one violation in
which case the sanctions are cumulative. Second violations typically will
involve more than the minimum sanction and will include referral to a center
for counseling services for a substance abuse evaluation and one (1) month
extracurricular probation. Third violations result in immediate suspension
from the College for one semester. Violations are cumulative over the entire
period of st ud e ¥itlaias offfaderal,istate dr ladalilaoa .
may or may not be referred to local law enforcement as well as be
adjudicated under College policy.

A: INDIVIDUAL CONDUCT
l. PROHIBITED CONDUCT IF UNDER AGE 21:

1. Consumption, possession, or serving of alcohol under any
circumstance (re: College policy and federal, state and local laws).
Minimum sanction: $50 fine; five (5) College service hours;
completion of the R-MC College Alc. Booster and one (1) alcohol
education class with the R-MC AOD Specialist.

2. Possession of alcohol containers devoid of alcohol in residential
room, including Greek residential facilities, occupied by students
under the age of 21, including but not limited to bottle caps, alcohol

labels,empt y al cohol c a s e Mlinimundsarfcthoa:n o r

$25 fine.

3. Use, manufacturing, distribution or possession of a fake ID to
purchase alcohol. Minimum sanction: $100 fine; ten (10) College
service hours; completion of the R-MC College Alc. Booster and
two (2) alcohol education classes with the R-MC AOD Specialist.
Fake | Dés wildl be turned over

4. Driving while intoxicated-Minimum sanction: $100 fine; ten (10)
College service hours, and the completion/participation of any
Court-mandated programs or courses, including but not limited to
AOD education programs.

5. All regulations for students age 21 and over also apply to those
under the age of 21.

1. PROHIBITED CONDUCT IF AGE 21 OR OLDER:
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1. Consumption of alcohol and possession of open containers of
alcohol in unauthorized public areas. Public areas include campus
grounds, athletic fields, sidewalks and roadways, hallways and
lounge areas of campus buildings, Townhouse Apartment
courtyards and Greek facilities and, Special Interest housing yards
and porches. Minimum sanction: $50 fine.
6. Being drunk in public (use of alcohol that impairs thought, behavior
or coordination). Minimum sanction: $100 fine; ten (10) College
service hours; completion of the R-MC College Alc. Booster and
two (2) alcohol education classes with the R-MC AOD Specialist
7. Purchasing/providing alcohol for someone under the age of 21.
Minimum sanction: $100 fine; ten (10) College service hours;
completion of the R-MC College Alc. Booster and two (2) alcohol
education classes with the R-MC AOD Specialist
8. Use or possession of paraphernalia to enhance the ingestion of
alcohol (e.g., beer bongs, beer pong tables, etc.); such
paraphernalia will be confiscated by College officials. Minimum
sanction: $100 fine; ten (10) College service hours; completion of
the R-MC College Alc. Booster and two (2) alcohol education
classes with the R-MC AOD Specialist. Paraphernalia will be
confiscated and not returned.
9. Behavior subsequent to the use of alcohol that interferes with
another personés ability to sleep, study, or live
environment. Minimum sanction: $100 fine; ten (10) College
service hours; completion of the R-MC College Alc. Booster and
two (2) alcohol education classes with the R-MC AOD Specialist
10. Participation in drinking games. All drinking game paraphernalia will
be confiscated and not returned. Minimum sanction: $100 fine; ten
(10) College service hours; completion of the R-MC College Alc.
Booster and two (2) alcohol education classes with the R-MC AOD
Specialist.
11.AProgressiveodo drinking parties (i.e., hall crawl s
etc.). Minimum sanction: $100 fine; ten (10) College service
hours; completion of the R-MC College Alc. Booster and two (2)
alcohol education classes with the R-MC AOD Specialist
12. Driving while intoxicated-Minimum sanction: $100 fine; ten (10)
College service hours, and the completion/participation of any
Court-mandated programs or courses, including but not limited to
AOD education programs.
13. The sale or manufacture of alcoholic beverages. Minimum
sanction: Suspension
14. Possession of excessive amounts of alcohol. The definition of
fexcessiveo includes, but is not I imited to, pres
containers that require a tap, or an amount of alcohol that is
perceived as a common source/provider. Kegs, party balls,
trashcans, or other large receptacles containing alcoholic
beverages are prohibited. No keg(s) or deposit money will be
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returned to students. All alcohol deemed excessive will be disposed
of. Minimum sanction: $100 fine; ten (10) College service hours;
completion of the R-MC College Alc. Booster and two (2) alcohol
education classes with the R-MC AOD Specialist.

15. A gathering in a residential facility, where alcohol is present, and
there is an excessive number of people and/or a disturbing level of
noise and/or a violation of College policy. Minimum sanction: $25
fine per resident; Housing Contract Probation or Housing Contract
Termination.

16. Advertisement of gatherings where alcohol will be present in a
residential facility. Minimum sanction: $25 fine,

17. Any student who gains access to a registered social event through
any means, be it force, subterfuge, or negligence of the host, and
who is not on the guest list will be considered an uninvited guest
and will be found to be in violation of college policy. Minimum
sanction: $50 fine and ten (10) College service hours.

B: GROUP CONDUCT

All College policies governing individual behavior also apply to
student organizations/groups in addition to social host
responsibilities. All College organizations, including clubs,
departmental programs, Greek-letter organizations, and other
student organizations, are encouraged to plan alcohol-free social
activities. These alcohol-free events may occur at any point in time
during the week and in any authorized College facility (e.g.,
residential facilities, fraternity/sorority chapter facilities, etc.).

All College organizations, including clubs, departmental programs,
Greek-letter organizations, and other student organizations, are
required to comply with College policies and regulations, as well as
federal, state, and local laws when sponsoring a social event
where alcohol is present (this also includes policies governing
individual conduct). Policies specific to Greek Life can be found in
the Greek Risk Management Policies and will be

enforced through the College Judicial System.

The Dean of Students may approve exceptions to the Social Host
Responsibilities and the Regulations Governing Student Conduct i
Appendix A of Fishtales. Requests for exceptions must be
submitted to the Dean of Students at least Thirty (30) days in
advance of the proposed event.
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PROHIBITED BEHAVIORS FOR GROUPS:

The following prohibited behaviors apply to all College
organizations, including clubs, departmental programs, Greek-
letter organizations, and other student organizations:

1. The possession, sale, use or consumption of alcoholic
beverages while on campus premises, or during a student
organization event, in any situation sponsored by or endorsed
by a student organization, or in any event an observer would
associate with a student organization, without compliance with
any and all applicable College policies, and federal, state, and
local laws; non-compliance with either the Bring Your Own
Beer (BYOB) or Third Party Vendor Guidelines (see appropriate
policy below). Sanctions are open

2. Alcoholic beverages purchased with organizational funds,
alcoholic beverages purchased for members or guests, or
purchased by any member in the name of, or on behalf of, the
organization. Sanctions are open

3. The purchase or use of bulk quantity of common sources of
such alcoholic beverage (included but not limited to kegs or
cases).Sanctions are open

4. Open parties, meaning parties/social events with unrestricted
access by non-members of the organization, without specific
invitation, where alcohol is present (a guest list must be used
for all events). Sanctions are open

5. Purchasing for, serving to, or selling alcoholic beverages to
anyone under the age of 21 by any member of College
organizations, including clubs, departmental programs, Greek-
letter organizations, and other student organizations,
collectively or individually. Sanctions are open

6. Co-sponsorship of an event with an alcohol distributor,
charitable organization, or tavern (tavern defined as an
establishment more than half of annual gross sales from
alcohol) where alcohol is given away, sold, or otherwise
provided to those present. Sanctions are open

7. Alcohol at recruitment activities associated with any
organization. Sanctions are open

8. Alcohol at any pledge, associate member, new member, or
novice program, activity, or ritual of an organization. This may
also be adjudicated as hazing (see p. 37). Sanctions are
open

9. Advertising, for closed events where alcohol is permitted
(advertising is only allowed for those events that are alcohol
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free). On-campus announcements for campus-wide events are
permitted as long as alcohol is not mentioned in the
announcement. Sanctions are open

10. Consumption or display of alcoholic beverages in unlicensed
public areas. #APublicd inei¢udes the campus grour
fields, sidewalks and roadways, hallways and lounge areas of
residential facilities, common areas of buildings (including
academic buildings, fraternity and sorority yards, porches, roofs
and other outdoor structures). Therefore the legal use of alcohol
on campus is restricted to residential facilities, fraternity houses,
and other specifically designated areas. Requests to use these
specifically designated areas should be submitted to the Office
of Student Life and Programs with at least 30 days notice.
Sanctions are open

11. Violation of any Social Host Procedures (see Social Host Policy
on pg.59) .

a. A first violation carries a minimum sanction
of: $200 fine; an alcohol educational
workshop coordinated through the
Counseling Cent erfdus@)AOD Speciali st;
weeks social probation; five (5) College
service hours per the initiated membership of
the organization. Loss of privilege to host a
social event with alcohol until all pending
judicial referrals are resolved.

b. A second violation minimum sanction of:
$500 fine; an alcohol educational workshop
coordinated through the Counseling Cente
AOD Specialist; social probation for one
semester; ten (10) College service hours per
the initiated membership of the organization.
Loss of privilege to host a social event with
alcohol until all pending judicial referrals are
resolved.

c. A third violation will result in a
recommendation to remove
recognition/dissolve the group by the College
for a designated period of time. Loss of
privilege to host a social event with alcohol
until all pending judicial referrals are resolved

Note: Previous violations will be considered in the sanctioning if
the new incident occurred within 12 months of the past violation.
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COLLEGE FRIENDLY REFERRAL PRACTICE

The Afmrefermlddpypl i cy was adopted by the Dean of Students
effort to prevent a studentédés possible hesitation in
needed for an intoxicated friend for fear of Judicial Action.

In general, this practice means that if one student calls the Office of Campus
Safety, or informs a Resident Assistant or contacts another College office, or
emergency services for medical assistance out of conc
health and safety resulting from alcohol consumption, neither student

involved will be held judicially responsible. Neither the one who is calling for
help, nor the one for whom help is being called will be held judicially
accountable for his/her consumption, instead they will be required to meet

with the appropriate designee of the Dean of Students to discuss the

incident. Follow-up education may be required, but an alcohol related

charge for violation of the Code of Student Conduct will not be issued,
impacting t he studentds judicial record.

If other policy violations occurred (e.g., violence, property damage,

possession of drugs), those issues may be addressed judicially. A student

has only one Afriendly referralo opportunity, shoul d
need medical attention due to consumption on a subsequent occasion, any

related alcohol violations will be addressed judicially.

For further information concerning this practice please contact the Dean of
Students at (804) 752-7266 or by e-mail at gazdell@rmc.edu.

COLLEGE SOCIAL HOST POLICY
General Procedures

Any College organization that will have alcohol at an event must register the
event with the Director of Student Development by noon on the Wednesday
prior to the planned event, unless the event is an outdoor event, in which
case additional procedures (see below) must be followed. A registration fee
of $30 guest list, and a Social Event Notification Form are required. Only 4
(four) events will be approved on a given evening to ensure proper security
is available.

1. Registration will include the names of the following:
a. Contact person for the event
b. Alcohol distributors (2 for the entire event and they must be 21)
c. ID Checkers (2 for entire event)
d. Sober monitor (1 for every 20 persons at the event)
2. Guest lists are due by noon on Thursday the week of the event to the
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9.

Director of Student Development. Attendance at social events sponsored
by student organizations at which alcohol is consumed,

possessed, or served by a Third Party Vendor shall be restricted to
members of the R-MC community and their personally escorted guests.
The organization guest list may be no more than four (4) times the
membership, as indicated on the official roster on file with the Director of
Student Development. Those uninvited students (not on the guest list)
who attempt to gain entrance to an event by way of force, subterfuge, or
negligence of the host will face judicial referral. The guest list should be
keptatthedoorandguest s6 names should be

. Events with alcohol will be required to have representatives present and

in charge who have participated in the appropriate alcohol and risk
management training. To learn who the appropriate representatives are
please contact the Director of Student Development

. Campus Safety Officers will assist in opening and closing all parties, but

they may also respond to any situation in a registered party at any time it
appears that there is a violation of the Code of Student Conduct or
College policy, or there is an issue of non-compliance by the student
organization.

. Social events at which alcohol is consumed, possessed, or served by

may take place only between the hours of 6 p.m. to 2
a.m., Friday and Saturday. Any event to be held at a time other than
these times must be approved by the Dean of Students.

. Social events may not exceed a four (4) hour length of time, and no

organization may register more than one event on any given day.
Exceptions will be made twice a year for alumni events on the weekends
of Homecoming and another weekend to be determined by the
organization. When more than one event is registered on these
weekends, the events must have four (4) hours between the two events
in which the party closes.

. Organizations that wish to co-sponsor events may do so with the

approval of the Fraternity and Sorority Life Office or the Office of Student
Leadership. The guest list may be no more than four (4) times the
combined membership roster.

. Non-alcoholic beverages must be provided for the duration

of the party and prominently marked with signs.
No intoxicated person should be granted admission to the event or
allowed access to additional alcohol.

10. Signs must be prominently displayed at any function where alcohol is

consumed, possessed, or served either through BYOB or Third Party
Vendor. These signs must state:
a. Non-alcoholic beverages are available or provided.
b. Itis illegal for persons under 21 years to consume or possess
alcoholic beverage.
c. Violators will be subject to College policies and/or criminal action.

11. At a BYOB event, each person may bring for personal consumption no

61

checked

of f

as

they



12.

13.

14.

15.

more than six (6) twelve-ounce cans of beer or four (4) ten-ounce wine
coolers. No liquor, hard alcohol, spirits or the like, may be brought and/or
consumed.

All alcohol brought by guests who are 21 or older should be collected at
the door and moved to the distribution center. The owner of that alcohol
should be given a punch card in order to acess the alcohol they provided
for themselves Any alcohol that is not consumed by the end of the event
should be retained until the next day. No alcohol will be returned to the
owner at the end of the event.

The distribution center must have only one bar area and must be

closed off to guests.

All guests who are 21 years old or older must be indicated as such by a
wristband.

Sponsors of any event are responsible for cleaning the facility, including
the yard. All organizations are expected to follow the R-MC Clean Yard
Policy, thereby taking the time after every registered function to clean
the yard around the facility of all remnants of the event. As stated in the
Clean Yard Policy, a fine of $100.00 will be assessed for the first
violation, and that fine will increase by $25.00 for each successive
infraction.

Greek Events:

. All members of the sponsoring organization must have participated in

the appropriate alcohol and risk management training. This will include
all initiated members.

.Registration wil/l include the contact

president and social chair.

. Should the registered event be found in violation, the chapter president

will be contacted.

Townhouse Events:

. Only one Townhouse Apartment per complex may register for a party at

any given time.

. Residents of the Townhouse must submit appropriate paperwork to the

Office of Residence and Housing within the deadlines and follow all
guidelines.

. Residents of the Townhouse registering the party must notify by email,

with a copy to the Office of Residence Life and Housing, the residents of
the Townhouse complex where the party is to be held by noon on
Tuesday of the week the event is to be held.

. All gatherings held in a Townhouse where alcohol and 20 or more

people are present must be registered. If the gathering is not registered
it is considered an unregistered party.

. The number of guests per resident cannot exceed 10 per resident of the

apartment and with no more than 44 occupying the apartment at any
given time.

. No bands will be allowed at the Townhouse Apartments and all
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amplifying equipment must remain within the apartment and not in open
windows, doors or on the patio.

7. If a member of an apartment is under judicial review then a Stop Action
will be placed on that apartment so that a party cannot be registered
until Judicial Review is completed.

8. No alcohol can be present in the courtyard or other public areas
surrounding the townhouses.

9. All residents of the Townhouse Apartments who would like to host a
registered party must receive risk management training from the Director
of Housing or his/her designee.

10. Parties may only be registered for Friday and Saturday nights and must

end by 2 a.m.

11. Should the registered event be found in violation, Townhouse residents

will be contacted and may be subjected to judicial referral.

Third Party Vendor Events

a. On-Campus:

1.

2.

3.
4.,
5

Please follow the above policy for BYOB events except those
specific to BYOB alcohol distribution.

Organizations are required to submit the same forms on the same
timeline.

Organizations are required to have members monitoring the

event as for BYOB events.

Venues for Third Party Vendor and BYOB events must be
approved by the Director of Student Development.

b. Off-Campus:

1.

Organizations having an off-campus event will need to submit the
same Event Notification Form by Wednesday at noon the week
before the event to the Director of Student Development. This form
must be accompanied by a guest list by noon on Thursday the
week before the event.

Organizations must complete the Third Party Vendor checklist
provided by the Director of Student Development 15 days in
advance of the off-campus event.

No registration check is required for off-campus events.

Organizers of all off-campus events must have transportation
provid for all participants to and from the event. This transportation
cannot be provided by members of the organization but may be
paid for by the organization.

No overnight events are permitted for any student organization.
Students are expected to abide by College policies and federal,
state, and local laws with respect to alcohol. The Code of Student
Conduct includes the provision that a violation of the code, which
i s commi tted fAunder the influ
additional violation of the code. Violations of policy that occur off-
campus will be adjudicated through the College Judicial System.
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V. Outdoor Events

1. An organization wishing to have an outdoor event with alcohol must
reserve the space through the Office of Student Organizations and Greek
Life.

a. Approved areas for outdoor events are the Mary Branch
Terrace, the Brock Center Parking Lot, and the Copley
Courtyard. Other sites must be approved by the Office of
Student Organizations and Greek Life.

b. The set-up requests must be submitted at the time of
reservation, including the requirements for Third Party Vendor
or BYOB set-up.

2. If an organization wishes to host an outdoor event, an Outdoor Festival
application must be completed 15 days in advance of the event. This
form can be picked up in the Office of Student Organizations and Greek
Life or the Office of Campus Safety. The form must be signed and
approved by the Senior Associate Dean of Students and the Ashland
Police Department. An event is not considered approved until official
notification from the town of Ashland is received.

3. If an organization is sponsoring an outdoor event where alcohol is
consumed, possessed, or served by a Third Party Vendor, compliance
with College regulations and the Virginia ABC regulations is required. In
addition to the general regulations of the R-MC Alcohol Policy, outdoor
events require the following:

a. The event must be approved 15 days in advance by the Office
of Campus Safety and the Office of Student Organizations and
Greek Life, and all proper Virginia ABC paperwork must be
completed.

b. An area within the approved space must be designated a
beverage service and consumption area. This area must have
some type of physical barrier by which all access is controlled.
This may include a double roped area, a separate room, etc.
Only individuals of legal age may enter this area.

c. All alcoholic beverages must be consumed by individuals
in the controlled area. No alcoholic beverage may be taken
out of this area.

PROCEDURES FOR RESPONDING TO SITUATIONS WITH STUDENTS
AND ALCOHOL.:

The College and College officials seek to respond to violations of College
regulations concerning alcohol use and abuse within its own policies and
regulations, in addition to federal, state, and local laws. The primary mission
of College officials is to protect and assist members of the R-MC community
as they strive to fulfill their educational goals.
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1. Students whose behavior indicates they may be intoxicated (including,
included but not limited to: being very unsteady on their feet, stumbling,
weaving, falling down or vomiting), and whose welfare and safety are in
question if they are left alone will be given a choice of: (1) calling EMS
for assistance as a safety precaution, or if this option is rejected, (2)
having Ashland Police summoned. An intoxicated student who refuses
to go to the hospital, or behaves in an abusive manner, may be referred
to Ashland Police.

2. Intoxicated students who are unruly, belligerent, or abusive - or persons
who are believed to have engaged in damage to person or property -
may be referred to Ashland Police.
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APPENDIX B: POLICY ON ILLEGAL DRUGS

Randolph-Macon does not condone or tolerate the use/abuse of illegal
drugs. R-MC believes that the use of illegal drugs by students is inconsistent
with its educational objectives and may also violate the rights of other
students. Accordingly, the College strongly condemns the abuse of illegal
drugs. The College prohibits, in accordance with College policy, and federal,
state, and local laws: the manufacturing, possessing, selling, transmitting,
using, or being party to any illegal drug or drug paraphernalia or the illegal
possession, sale or use of controlled substances.

REGULATIONS GOVERNING STUDENT CONDUCT
T ILLEGAL DRUGS

The following rules and procedures have been established with regard to the

use/abuse of illegal drugs :

1. The Code of Student Conduct prohibits the use/abuse of illegal drugs.
Students are responsible for their own actions; they are also responsible
for the actions of their guests.

2. Campus Safety, Resident Assistants, and other College officials are
required to report to the Dean of Students Office when they have
knowledge of illegal drug use. The Dean of Students or his or her
designee will determine the appropriate course of action.

3. Students found responsible for violating the regulations pertaining to
drug use will be subject to disciplinary action under the Code of Student
Conduct and the Housing Contract. The College may revoke a
studentds housing agreement, on an interim basis, al
to move from a residence hall for the use of illegal drugs. This is in
addition to and quite apart from College judicial actions.

4. Student organizations are accountable for the conduct of their members
when any such group has encouraged or participated in an activity which
violates the drug policy, or when any member had knowledge of an
activity and failed to take reasonable steps to prevent violations of the
Code of Student Conduct or College policy.

5. The College may take one or more of the following actions in response
to violations in Greek facilities, in addition to College judicial actions:
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a. The College may notify the international/national headquarters of the
situation and request an investigation of the activity in the house.

b. The College may notify officers of the chapter house corporation of
the situation and strongly urge appropriate action.

c. The Coll ege reserves the right to revoke a Chapter
6. The College reports drug violations to local law enforcement officials.

PROHIBITED CONDUCT
1. Theillegal possession, sale, or use of stimulant and depressive drugs,
narcotic drugs, date rape drugs, prescription drugs such as Ritalin, and
psychedelic drugs, such as, but not | imited to, ampl
Afdexi esi, &s ,id eatnc . ) , barbiturates (Phenobarbital, Sec
etc.), heroin, opium, marijuana, LSD, STP, hashish, mescaline, and
psilocybin, or any other substance listed on Schedule | of the Controlled
Substances Act. The illegal use of any substance listed on Schedules Il
through V is also prohibited. Violators may also be subject to criminal
action. Minimum sanction: suspension.
2. Possession drug paraphernalia such as, but not limited to, bongs, pipes,
clips, rolling paper, etc. Violators may also be subject to criminal action.
Minimum sanction: Sanctions are open.
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APPENDIX C: Policy on Sexual Assault, Sexual

Harassment and Sexual Misconduct
Sexual misconduct, sexual assault and rape are serious issues, and in many
instances these behaviors are violations of state and federal law. R-MC
does not tolerate such behavior. The College strongly encourages students
to report these behaviors, which are violations of t
Student Conduct. Sexual misconduct charges may result from activity that is
either consensual or non-consensual in nature. Sexual assault and rape
charges may be brought when a persond be it a stranger, a casual
acquaintance, a date, or a person with whom one has a steady
relationshipd forces another into sexual activity. Nothing a person does,
says, or wears gives someone else the right to commit sexual assault,
sexual harassment, sexual misconduct or rape.

Definitions, procedures for reporting, and resources available to victims of
sexual misconduct, assault or rape are listed below.

Even if you are under the influence at the time of an incident, you can report
sexual misconduct, assault or rape without incurring judicial sanction. This
means that a victim, or anyone helping a victim, can report the incident
without fear of receiving a judicial referral.

PROHIBITED CONDUCT

a. Sexual Assault - Sexual assault involves any physical contact of a
sexual nature that is against oneds wild/l or without
from the use of force, coercion, intimidation, or threats. Rape is one type
of sexual assault that includes sexual intercourse or anal, oral, or vaginal
penetration. Physical contact of a sexual nature also constitutes sexual
assault when someone is unconscious or incapable of giving consent
(this includes a person being under the influence of alcohol or drugs).
Sanctions are open. CJC

b. Sexual Misconduct - Sexual misconduct is defined as activity of a
sexual nature which results in the nonconsensual exploitation of one
person by another for the purposes of gain or other advantage. The
sexual behavior which results in such exploitation may have been
consensual or nonconsensual in its original nature. Someone who is
unconscious or incapacitated (this includes being under the influence of
alcohol or drugs) is incapable of giving consent. Sexual misconduct
includes but is not limited to prostitution, videotaping or recording of
sexual activity without permission, voyeurism, or engaging in sexual
activity while concealing that one is infected with HIV or an STD.
Sanctions are open. CJC

c. Sexual Harassment- Sexual harassment includes, but is not limited to,

unwelcome sexual advances, requests for sexual favors or other verbal
or physical conduct of a sexual nature when committed by threat,
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intimidati on, force or through taki

and/or when the conduct and/or verbal action is sufficiently severe,
persistent or pervasive either to
in or benefit from the educational program or to create a hostile or
abusive educational or working environment for students, faculty, staff or
guests. Sexual harassment may occur in two forms: quid pro quo
(something for something) harassment that requires or offers sexual
activity or pressure for intimacy to retain or obtain academic or
employment benefits; and abusive or hostile environment harassment
where verbal or physical conduct unreasonably interferes with an
individual 6s environment for work
Sanctions are open. CJC

Definitions:
Activity of a sexual nature includes but is not limited to: sexual
intercourse; sodomy; sexual penetration with an inanimate object;
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the touching of a personés genitalia,

touching the clothing covering these areas or compelling a person
to touch his or her own such areas or those of another person.
Effective consent means words or actions that clearly convey a
voluntary agreement to engage in mutually agreed-upon sexual
activity.

EMERGENCY PROCEDURES FOR DEALING WITH SEXUAL ASSAULT
OR RAPE

Immediate Medical Assistance and the Preserving of Evidence

St . Mar y 6s -PD&13 and YC& Med{c& Bebter (628-0175) are the
two Richmond area hospitals that are equipped around the clock to collect
forensic evidence following a sexual assault or rape.

Whether or not you choose to prosecute, after a sexual assault or rape the
physical evidence needed for a prosecution should be collected
immediately, ideally within the first 24 hours and usually not later than 72 i
96 hours after the incident (3-4 days). In order not to destroy any evidence
needed, it is important that you do not:

Bat he or shower

Brush or comb your hair

Douche

Change cl ot hes

Eat or dri nk anyt hieeathgfthere wab oral cortacto r
Touch items at the crime scene
Put on makeup

Take a change of clothing to the hospital because some items of clothing
may be kept as evidence. If you have changed clothes since the assault or
rape, take what you were wearing at the time of the assault or rape with you

Too T oo o To To I
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in something other than a plastic bag. At the emergency room the nurse
may collect hair samples, semen, and other evidence. With your permission,
the police may be contacted to take possession of these samples.

OPTIONS AND PROCEDURES FOR REPORTING SEXUAL
MISCONDUCT, ASSAULT OR RAPE

As a victim of sexual misconduct, assault or rape, you are strongly
encouraged to report such incidents in your own self-interest as well as to
protect other members of the community. You have several options about how to
report incidents. All reports filed with the College and other entities are
confidential by nature to the full extent of the law.

Legal Action under the Criminal Justice System

Because of the serious nature of sexual misconduct, assault or rape, the College
encourages students to pursue appropriate remedies in the Virginia court system
and you may do so in addition to action you may choose to take through the
Coll egebs judicial system. | f you or
a criminal complaint with the Ashland Police Department, contact the Dean of
Students Office or Campus Safety. If the assaulted student chooses to file
criminal charges through the Commonwealth of Virginia Court System, the
following procedures can be expected.

After the formal investigation by police, an interview will be conducted with the
Office of the Commonwealth Attorney to decide whether there is a basis for
prosecution. If the case proceeds through the court system, in many localities
staff from the Victim Assistance Program will be available for guidance.

If you have reported the crime, certain costs for the medical examination may be
paid by the Commonwealth of Virginia. If you have incurred other expenses as a
result of being an innocent victim of crime, you may be eligible for compensation
for some of these costs. For more information contact the Division of Crime
Victims Compensation at 1-800-552-4007.

Civil Suit for Damages

Anyone who has experienced an incident of sexual misconduct, assault or rape
can consult an attorney about instituting suit for damages against the assailant in
local civil (as opposed to criminal) court. The purpose of the suit is to
compensate the person for the wrong done to him/her. The perpetrator or
assailant, if found guilty, might be required to pay the victim financial
compensation for damages. An attorney is best prepared to offer advice
about the advisability of pursuing civil action in cases where legal action has
or has not been considered.

Reporting Sexual Misconduct, Assault or Rape to College Authorities
May weport in person or by telephone to an RA or Campus Safety.
This is the recommended option if the incident has just occurred, or you
feel the need for quick response for medical reasons or for reasons of
immediate personal safety.
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A You may report anonymously via the website
https://secure.rmc.edu/student affairs/sexualharassment. You may
supplement the anonymous report later with a name if you wish to initiate
College judicial proceedings. This is the minimum level of reporting you
should consider and at the least helps the College gather anonymous but
valuable statistical data about crime on campus.
A Y o weporh@sipg your name via the website

https://secure.rmc.edu/student_affairs/sexualassault. This option can be used
at any time after the incident, and can bring the incident to the attention of the

Coll egebs judicial officers and others you choose who m:
even after considerable time has passed since the incident.

A To report Sexual Assault or Rape, or sexual misconduct
RA, the Office of the Dean of Students, Campus Safety, or the Ashland Police
Department; you may also report by using the following website:
http://www.rmc.edu/directory/offices/counseling/sexualassaultform.asp.

Even if you are under the influence at the time of an

sexual misconduct, assault or rape without incurring judicial sanction. This
means that a victim, or anyone helping a victim, can report the incident
without fear of receiving a judicial referral.

Because sexual assault is a crime, a victim may also choose to take criminal

action against a violator.

Sexual assault and rape are extreme forms of sexual harassment, so also may

be reported under the College Policy on Non-Discrimination. Please see p. 93 for

information on reporting under that policy. Sexual misconduct is a form of sexual

harassment, so also may be reported under the College Policy on Non-

Discrimination.

VICTIM RIGHTS

Consistent with the ACampus Sexual Assault Victimsoé Bill

Randolph-Macon acknowl edges a victimdés right to:
Have sexual assaults investigated by civil and criminal authorities.

A Be free from pressure to not report these crimes, or report them as lesser
offenses.

>

Have the same representation, and ability to have others present, in
College proceedings as College authorities permit to the accused.

>

Have cooperation in obtaining medical evidence.

>

Be informed of any federal or state rights to test sexual assault suspects
for communicable diseases.

>

Have access to existing College mental health and victim support
services.

>

Be provided housing which guarantees no unwanted contact with
alleged sexual assault assailants.

71


http://www.rmc.edu/directory/offices/counseling/sexualassaultform.asp

A Live in College residential facilities free of sexual intimidating
circumstances with the option to move out of such circumstances

RESOURCES AND POLICIES FOR ACTION AND SUPPORT BY THE
COLLEGE

College Judicial System

The Code of Student Conduct, as outlined in Fishtales, prohibits sexual
misconduct, sexual assault and rape (p. 67). The College judicial system
provides for adjudication by the College Judicial Council (p. 38). Initiating
action through the College Judicial System, through the reporting
procedures outlined above, does not rule out prosecuting through the legal
system, but any student who is interested in doing both is advised to consult
with the Office of the Commonwealth Attorney to determine how
proceedings in one body may affect those in the other. The Dean of
Students Office may be able to help in opening communications with the
Commonwealth Attorney.

Special Judicial Procedures for Sexual Assault, Sexual
Harassment, and Sexual Misconduct Hearings

To encourage reporting of sexual assault, sexual harassment and sexual
misconduct and to ensure fairness to all participants in the College
judicial process, the following is a list of rights of persons involved in
sexual assault, sexual harassment and sexual misconduct judicial
proceedings.

1. Therights of the victim(s)

a. An explanation of the actions available to him/her.

b. Requests that the College write a letter to the accused student
emphasizing that the Code of Student Conduct and College
policy prohibit all types of harassment and retaliation by both the
accused and his or her supporters. Contact with the victim by the
accused also may be prohibited by the College.

c. Request that members of the hearing panel be replaced if there
is conflict of interest; e.qg. if the accused is a member of any
student organization, team or club, the victim may request that
any member of that student organization, team or club on the
hearing panel may be excused.

d. To know before the hearing the names of witnesses to be called
in the hearing.

e. To have the opportunity to select a member of the R-MC
community of faculty, staff or students, as an Advisor. The role of
the Advisor for the victim/survivor is to advise the survivor/victim
prior to the hearing. An Advisor may not question witnesses or
make statements before the panel. A Judicial Board
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member may not serve as an Advisor while serving on the same
hearing panel, nor can a witness serve as an Advisor.

f.  All participants will be bound by the rules of confidentiality
governing the hearing.

g. Not to have past sexual history discussed during the hearing.

h. To remain present for the entire proceeding, aside from the
executive session deliberations, and to inspect evidence
presented.

i. The right to know the status of the case at any point during the
process.

j- Inthe case of sexual assault, to be informed in a timely manner
about the outcome of the hearing.

k. To make a victim impact statement immediately following a
finding of responsible by a simple majority of the hearing panel in
executive session, before the hearing panel deliberates on
sanctions.

. Not have onef6s identity revealed
proceedings, without consent.

The rights of the accused

a. To be informed of the alleged Code of Student Conduct or
College policy violation and alleged misconduct upon which the
allegation is based.

b. An explanation of the College judiciary hearing process and the
Special Judicial Procedures for Sexual Assault, Sexual
Harassment, and Sexual Misconduct Hearings.

c. Request that members of the hearing panel be replaced if there
is conflict of interest; e.qg. if the victim is a member of any student
organization, team or club, the accused may request that any
member of that student organization, team or club on the hearing
panel may be excused.

d. To be presumed innocent.

e. A fair and impartial, hearing. The right to know the status of the
case at any point during the process.

f. To have the opportunity to select a member of the R-MC
community of faculty, staff or students, as an Advisor. The role of
the Advisor for the accused is to advise the accused prior to the
hearing. An Advisor may not question witnesses or make
statements before the panel. A student Judicial Board member
may not serve as an Advisor, nor can a witness serve as an
Advisor.

g. To know before the hearing the names of witnesses to be called
in the hearing.

h. To testify on his/her own behalf.

i. To be informed in a timely manner

the outcome of the hearing.
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j, The right to not have oneds i
confidential proceedings, without consent.

k. The right to appeal the decision of the hearing board as outlined
in Article Ill, Section E (see pg. 49) of this Code.

Rights under the Policy on Harassment and Non-discrimination

The Policy on Non-discrimination prohibits harassment among and between
students, staff, and faculty. Sexual misconduct, sexual assault and rape are
subsets of sexual harassment. Refer to p. 95 for information on how to
report a violation of the College Policy on Nondiscrimination. If you have
guestions about the Policy on Nondiscrimination, consult with one of the
college Ombuds, whose role is described more fully on p. 95. You may also
refer to information online at
http://www.rmc.edu/directory/offices/counseling/index.asp.

Sexual Assault Responders

Two members of the R-MC staff are available on campus as sexual assault
Airesponderso. They are available t
students to the appropriate | ocal
kept confidential. When there is an ongoing threat to the community, the
incident may be discussed with other administrators with no identifying
information, and a warning with no identifying information may be sent to the
community at large. Please contact a responder by calling Center for Career
and Counseling Services at 752-7270 and asking to speak to a Sexual
Assault Responder. If there is an after hours emergency, please call
Campus Safety at 752-4710 and ask to speak with a Sexual Assault
Responder or use the 24 hour hotline services of Hanover Safe Place by
calling 752-2702.

74

dentity reveal

0O assist

st

resources.

u
T

d
h

e
e

ed ou

nts i
sur v



APPENDIX D: Academic Regulations

Student Responsibility to be Informed

The responsibility for keeping fully informed about the degree
requirements of the college, the requirements of their individual majors, all
academic regulations, and their academic standing at the college rests
entirely with the students.

Disclosure of Student Records
Randolph-Macon College adheres to a policy of compliance with
the Family Educational Rights and Privacy Act of 1974 as amended
(Buckley Amendment) which became law on June 17, 1976, and has as its
objective to insure the privacy of student records. As such, it is the policy of
the College to (1) permit students to inspect their education record, (2) limit
disclosure to others of personally identifiable information from education
records without studentsd® pestmentsthe i tten consent, and
opportunity to seek correction of their education records where appropriate.
In accordance with the Buckley Amendment, Randolph-Macon
College has the right to make public without prior authorization from the
student the following directory information: name, addresses, telephone
number (on and/or off-campus), campus e-mail address, date and place of
birth, previous institution(s) attended, current enroliment status (e.g. class
standing-freshman), dates of attendance, major and/or minor fields of study,
awards and honors (e.g. Deands List), degrees conferr
full-time or part-time status, participation in college recognized activities and
sports, weight and height of athletic team members, and photograph or
videotaped image. Students have the right to deny access to this
information and may do so by submitting a written request to the Office of
the Registrar. In practice, Randolph-Macon College does not
indiscriminately release information regarding its students.
Further expl anation of the collegebfs policy on priva
elsewhere in Fishtales, and the full policy may be viewed on the Randolph-
Macon College web site.

Code of Academic Integrity

Randolph-Macon College is a community of scholars in which
students and faculty work and study together for the intellectual enrichment
of all. For such a community to thrive, it is essential that all of its members
honor the principles of intellectual and academic integrity, for without these
principles, scholarship is without merit and education is of questionable
value. Academic integrity is a matter of exerting the most scrupulous care in

acknowledging oneb6s scholarly debts, giving credit fo
information, and being fully responsible for the independence and integrity of
onebs own work. Academic integrity is an ethical comm
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commitment is made in the knowledge that the existence of a community of
scholars depends upon it and in the belief that scholarship is worthwhile in
its own right. It is the hope of the college that the commitment will be
lifelong.

The faculty and students of Randolph-Macon have agreed on a set
of procedures designed to insure the vitality of the code and to handle
violations of it in a fair, effective, and timely manner. It is the responsibility
of every student to read, to understand, and to obey the code. The complete
provisions of the code are elsewhere in Fishtales.

Registration

After having consulted their academic advisers, students are
required to preregister for the courses that they desire in the following term.
Pre-registration takes place during periods set aside in the fall and spring
terms for this purpose (see the academic calendar on the inside back
cover). By preregistering, students have the maximum chance of obtaining
their desired courses. Students are responsible to keep current with their
course schedules by viewing MyMaconWeb. Students will not receive credit
for courses in which they are not formally registered. Students will receive a
failing grade for any course that they are not attending and failed to drop
according to the published deadlines.

Changes in Registration
Students may not register for courses or change courses later than
five days after the beginning of classes in the fall and spring terms, or three
days after the beginning of classes in the January or summer term.
Beginning the first day of classes, in order to make changes,
students must first confer with their academic advisers and obtain a
drop/add slip and all necessary signatures. They must then deliver that

drop/add slip fully completed to the registrardés offi
No change will be effected until the completed drop/add slip is delivered by
the student and processed in the registrards office.

Dropping Courses

Students may drop a course during the fall and spring terms
through the 10th day of classes without any notation on their transcripts.
Students may also withdraw from a course after the 10th day and through
the 35th day of classes, but they will be assigned a grade of W by the
course instructor.

Students may drop a course in January and summer terms
through the 3rd day of classes without any notation on their transcipts. A
grade of W will be assigned if students withdraw from courses between the
3rd and 10th day of classes.

Courses dropped after the 35th day of the fall or spring terms or
after the 10th day of the January or summer term will be assigned a failing
grade, unless the Provost authorizes a W.
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Unit of Credit

The unit of credit is the semester hour. Courses may carry from
zero to six semester hours of credit. The Courses of Study section in the
Academic Catalog indicates the number of semester hours awarded for
each course.

There are multi-semester courses for which no credit can be
earned until all semesters of that course have been completed in a
satisfactory manner.

Course Load

In order to be considered full-time, a student must carry a
minimum of 12 semester hours in each fall term and each spring term. In
either the fall term or the spring term, students may carry five courses of
three or more semester hours credit with only the approval of their advisers,
but any student who wishes to carry six such courses must obtain
permission from the Provost to do so.

For purposes of determining course load for fulltime status only,
courses which have previously been passed with a grade lower than a C-
and which are being re-taken to meet requirements for a major or minor will
be counted at their normal credit hour value. However, these courses will
carry no credit hour value toward graduation.

Students who choose to enroll in the January or summer term
must enroll in at least one course of three or more semester hours credit
and may not enroll in more than two such courses or carry more than seven
semester hours in the January term without permission of the Provost.

In either the fall term or the spring term, students may not register
for, nor subsequently drop to, a course load of less than nine semester
hours without permission of the Provost. (See Probationary Regulations for
courseload requirements for students on academic probation. See related
information under Fees and Financial Aid.)

Student Classification

Length of residence alone does not determine class standing.

Freshman - Students are classified as freshmen until they have satisfied the
conditions for advancement to a higher class.

Sophomore - To be classified as a sophomore, a student must have earned
at least 21 semester hours in courses carrying academic credit. (Physical
education courses at the 100 level do not carry academic credit.)

Junior - To be classified as a junior, a student must have earned at least 48
semester hours in courses carrying academic credit.

Senior - To be classified as a senior, a student must have earned 75
semester hours in courses carrying academic credit.
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Special Student
The classification Special Student includes those students who
have not been admitted as candidates for a degree at Randolph-Macon.

Class Attendance

Randolph-Macon College believes that student attendance in the
classroom and participation in classroom activity is an essential part of the
educational process. Students are responsible for all work covered in class
and all assignments made on the day or days of an absence. Faculty
members shall establish attendance policies in their courses and shall notify
students in writing at the beginning of each course what the policy in that
course shall be and what penalties shall be imposed for infractions. No
penalty will be imposed until a student has exceeded one hour absence per
semester hour of a course. No discretionary absences are allowed from
laboratories or on the dates of announced tests. (See Exclusion from
Courses and Exclusion from College for related information.)

Randolph-Macon College values highly the participation of
students in activities representing the college, such as organized athletics
and the performing arts. Faculty members are encouraged to accommodate
students representing the college in these activities. Students who wish to
participate in these activities should discuss their schedules with each
instructor early in each term.

Only the Provost may authorize an absence from a final
examination. Unauthorized absence from a final examination in a course will
result in failure of that course. (See Final Examinations.)

Declaration of Major
Students are expected formally to declare their major area of study
by the end of their sophomore year. They should do so by meeting with an
adviser in their prospective major and completing the Declaration of Major
form supplied by the registrards office.

Degree Application

In the fall term of the academic year in which students expect to
receive their degrees, they must submit to the registrar an Application for
Degree. This application form must b
adviser and the chair of the student
councils. The deadline for submitting degree applications is found in the
collegec al endar . I't is the studentds responsibility to ma
information on the application is correct and to complete in a satisfactory
manner all of the courses which are listed on the degree application.

signed and appr

e
6s major and mino

Second Degree, Major, or Minor

Astudentwho has earned a bachelorod6s degree from a col
university other than Randolph-Macon may pursue a bachelords degree fr
Randolph-Macon in a different major. Credits from the original
baccalaureate program will be evaluated toward the Randolph-Macon
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degree according to the college policy on acceptance of transfer credits. The
student is expected to fulfill all requirements for a Randolph-Macon degree
as listed in the catalog.

A graduate who has earned the degree of bachelor of arts from
Randolph-Macon may pursue courses at Randolph-Macon College to fulfill
the current requirements of a bachelor of science. The transcript will attest
the completion of the requirements of the degree of bachelor of science.

After receivingabachelor 6 s degr ee {Macomma Randol ph
graduate may pursue courses at Randolph-Macon College to fulfill the
current requirements of an additional major or minor. The transcript will
attest the completion of the requirements for the additional major or minor.

A Randolph-Macon graduate who subsequently meets the
requirements for the additional bachelor of science degree, major(s), or
minor(s) will not receive a new diploma and will not be part of the graduation
ceremony. Students wishing to pursue any of these options must apply to
the registrar and receive approval from the chair/director of their programs of
study.

Eligibility

Any person representing the college in the capacity of a student
must in fact be enrolled at the college. Students wishing to participate in
intercollegiate athletics are advised that the National Collegiate Athletic
Association has standards for eligibility: Students must be full-time, which at
Randolph-Macon College is at least 12 hours per semester. Intercollegiate
student athletes may not be on academic probation. (See Academic
Probation.)

Final Examinations

Examinations are conducted in courses at the end of each term.
Absence from a final examination which is not excused by the Provost must
be recorded as failure (F) in that course. No re-examination is permitted in
any
course.

Final papers, projects or presentations assigned in lieu of a final
examination should be due or scheduled for the final examination period
assigned to the class. Failure to submit or attend to such work as scheduled
is governed by the final examination policy.

In cases involving illness or other extraordinary compelling
circumstances, the Provost may permit a student to defer the final
examination in a course to a time agreed upon by the student, the instructor
in the course, and the Provost. The symbol | will be recorded if the instructor
cannot report a definite grade when final term grades are due. (See
Incomplete Grade under Grading System section.)

Transfer Credit

Courses taken at other regionally accredited institutions will be
accepted in transfer provided that these courses are in subjects generally
recognized as appropriate for liberal arts colleges and are either comparable
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to courses offered at Randolph-Macon or are applicable to a degree
program at Randolph-Macon. To guarantee transfer credit, these courses
must be approved by the appropriate department chair and the registrar
prior to enrollment in the course. Courses accepted in transfer will receive
credit but will not count in the calculation of the Randolph-Macon GPA.
Transfer grades do, however, count when calculating Latin honors. (See
Graduation With Honors.) Only courses which have been passed with the
grade of C- or higher will be accepted in transfer. Any transfer course
counting on a major or minor is calculated into the major of minor GPA. At
least one-half of the semester hours of the major or minor must be taken at
Randolph-Macon.

A department may recommend that a course passed with a D be
accepted to satisfy a collegiate requirement. However, in such a case, no
credit will be awarded at Randolph-Macon College. A student may receive a
maximum of 75 semester hours through transfer work from regionally
accredited two-year and four-year institutions and/or credit-by examination
(e.g. Advanced Placement, International Baccalaureate or CLEP).

Applicants for admission who have attended one or more other
colleges must have a minimum GPA of 2.00 on all previous college work
undertaken. They must be eligible to return to their current (or last attended)
institution at the time they enroll at Randolph-Macon. Any exception to these
regulations must be approved by the Committee on Admissions, Credits,
and Academic Status of Students. No student, whether admitted by transfer
or not, is permitted to apply to his or her major or minor program transfer
credit for more than one-half of that program. That is, at least one-half of the
semester hours of credit in courses appliedtoast udent 6s maj or or mi
program must be earned from Randolph- Macon College.

Summer School Courses

If students wish to take courses at summer schools other than
Randolph-Maconés, they must choose only summer
regionally accredited institutions. To guarantee transfer credit, these courses
must be approved by the appropriate department chair and the registrar

prior to enrollment in the course.

Grading System

Randolph-Macon College employs the symbols A, B, C, D and F
as grades, while the symbols |, NG, S, U, W, WP, WF, and AU are used for
informational purposes only but are not considered grades.

The grades are interpreted as follows:
A - Excellent

B - Good

C - Satisfactory

D - Lowest passing grade

F - Failure
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The other symbols carry the following interpretation:
S - Satisfactory

U - Unsatisfactory

AU - Audit

| - Incomplete

NG - No grade reported by instructor

W - Withdrew from course or college

WP - Withdrew from college, passing

WF - Withdrew from college, failing

Only courses which are graded enter into the determination of the
GPA.

Audits: A student may sign up to audit a course with permission
from the instructorandthes t udent 6s advi ser .
carries no credit hours (but is counted by the business office in the
fee structure). Should a student not meet the attendance and
course requirements stipulated by the instructor, the instructor has
the right at any point in the term to revoke audit status. Revocation
of audit status must be submit

Incomplete Grade The symbol Al 6 is to
grade is called for, but (2) the student has not completed some
required work, but not final examinations (see Final Examinations
Policy), and (3) the instructor is willing to accept that work after the
final grades are due. When an | is reported, the instructor must set
a specific deadline for submission of the missing work and inform
the student of that date. The date must be selected so that the
instructor can report a final grade not later than 31 calendar days
from the end of the final examination period. In cases where the
instructor believes that more than 31 days is warranted, he or she
must submit a written request for an extension to the Committee
on Admissions, Credits, and Academic Status of Students, giving
the reasons for an extension. If that committee grants an
extension, it is the duty of the instructor to notify the student of the
duration of the extension granted. Otherwise, at the expiration of
the 31-day period, the registrar is required to replace the symbol |
with the grade of F.

Withdrawal from the college: The symbols W, WP and WF will be
recorded when a student withdraws from the college prior to the
end of the 9th week of classes in a fall or spring term or prior to the
end of the 3rd week of the January term. Students who withdraw
from the college after these indicated times will receive the grade
of F in every course in which they are currently enrolled, unless the
Provost authorizes one of these symbols. The Provost will grant
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such permission only in cases of iliness or other compelling
circumstances. Grades of Farerecor ded on t he studentds

academic record, are included in the student

automatic separation from the college.

Withdrawal from a class: A student will receive a W when
withdrawing from a course between the 10th and the 35th day of
semester classes, or the 3rd and 10th day of January or summer
term classes.

Symbols S and U The symbols S and U are used only in
ungraded courses, such as physical education courses at the 100-
level, or in two-term courses for which the final grade is entered
after completion of the second term.

Grade Reports Grade reports including midterm reports of
unsatisfactory progress are distributed to students through their
MyMaconWeb accounts.

Grade Review

Whenever students wish to have a grade explained, they should
consult the instructor in the course. In the case of a final grade, if after
consultation with the instructor, students still believe that this grade was
improperly awarded, they should confer with the chair of the department in
which the grade was given. If, after conferring with the chair, the student still
believes that the grade is not appropriate, the student may bring the matter
to the Provost, who may confer with the instructor and the department chair.
If the Provost considers that the matter warrants further review, then the
Provost may refer the matter to the Committee on the Faculty, which may

hold an investigation into the studentods allegati

recommendations to the instructor in the course.

Statute of Limitations
Gradesappearing on a studentds academic record
changed after one calendar year from the end of the term in which the grade

was received. Final grades appearing on a student

cannot be changed after graduation.

Quality Points
The college assigns quality points in order to indicate the quality of
the studentédés work. The coll ege uses quality
which is referred to in recognizing superior academic achievement and in
making decisions about probation and separation. Every grade is assigned a
quality point weight as follows:
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Any A+ yields 4.3 quality points per semester hour;
Any A yields 4.0 quality points per semester hour;
Any A- yields 3.7 quality points per semester hour;
Any B+ yields 3.3 quality points per semester hour;
Any B yields 3.0 quality points per semester hour;
Any B- yields 2.7 quality points per semester hour;
Any C+ yields 2.3 quality points per semester hour;
Any C yields 2.0 quality points per semester hour;
Any C- yields 1.7 quality points per semester hour;
Any D+ yields 1.3 quality points per semester hour;
Any D yields 1.0 quality point per semester hour;
Any D- yields 0.7 quality points per semester hour;
Any F yields 0.0 quality points per semester hour.

None of the other symbols is assigned any quality point weight.

The college calculates a cumulative GPA for every student by
dividing the total number of quality points earned by the total number of
semester hours attempted in graded courses.

Repeated Courses

SemesterHours Credit: No student may take the same course
twice for credit. In the case where a student repeats a course after
having failed it initially, semester hours credit will be awarded after
successful completion of the course. However, a student having
earned a grade of D, D+, or D- initially has already earned credit,
and no new credit hours are awarded in any subsequent
enroliment in the course.

Course Grade A failing grade is part of the permanent record and
is calculated in the GPA. Any grade earned in a subsequent
enrollment in the same course is also recorded on the permanent
record and is also calculated in the GPA.

Students may repeat courses when they earn a grade of
D+, D, or D- if they are repeating it to count on the major or minor.
In such cases, both the original and the new grade are recorded
on the permanent record. A grade of A+ - C in the repeated course
is substituted in the GPA for the original grade as a C; a grade of
C- in the repeated course is substituted as a C-. Where the student
earns a grade of D+ or lower in a subsequent reenrollment, both
grades are recorded with no new hours earned and no substitution
of the repeated grade in either the semester or cumulative GPA.

Students may repeat courses that are not required for a
declared major or minor when they earn a grade of D+, D, or D-. In
such cases, there will be no additional credits earned and no
recalculation of the GPA.
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Duplication of Credits

Once a student has been awarded credit for a course, either
through successful completion of that course at Randolph-Macon, through
transfer credit acceptance which includes dual enroliment credit, or through
various credit-by-exam programs including but not limited to Advanced
Placement, International Baccalaureate, and CLEP (College Level
Examination Program), the student may not receive duplicate credit for the
same course through any other means. In addition, a student may not be
awarded credit for lower level course work after being credited for more
advanced work in the subject area without special permission of the Provost.

Deands List

A deanédés Il ist is published following each
and is based on the studentdés performance i t
pl ace on the deands | i st ftime compleedalt er m only i f

of the courses in which they were enrolled; and earned a GPA of at least
3.25 with no grade lower than C-.

Work done at another institution may not be used to qualify a
student for the deands |ist.

Graduation With Honors

In order to graduate with Latin honors, students must meet the
following conditions: If they have no transfer credit at all, then they must
have a cumulative GPA of 3.50. If they have any credit by transfer, then they
must not only have a cumulative GPA of at least 3.50 on their Randolph-
Macon work, but they must also have a GPA of at least 3.50 on all work
taken at Randolph-Macon and all work accepted in transfer, computed on
the basis used at Randolph-Macon.

The Latin honors are awarded according to the following scale:
4.00 Summa Cum Laude

3.75-3.99 Magna Cum Laude

3.50-3.74 Cum Laude

Academic Probation and Separation

The academic year is divided into two periods for the purpose of
handling most questions of academic deficiency that may result in either
probation or separation for academic deficiency. The first consists of the fall
and January terms. The second consists of the spring term and summer
term. Students are placed on probation or separation for academic
deficiency at the end of either period if their work falls below the standards
set by the college as described below. In the event a student does not
attend January term, decisions regarding probation and separation will be
made after the fall term. In the event a student does not attend the summer
term, decisions regarding probation and separation will be made after the
spring term.
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Probation: At the end of an academic period, students will be
placed on academic probation if their Randolph-Macon College
GPA is below the value calculated by the formula:

2.007 (12/total hours attempted at R-MC)

Separation for Academic Deficiency: Students will be

automatically separated for academic deficiency if any of the

following three situations occurs:

(1) They earn a GPA of 0.00 for either fall term(exclusive of
January term) or spring term.

(2) At the end of the fall/January term or spring/summer term,
their Randolph-Macon GPA falls below the value calculated
by the formula:

2.007 (23/total hours attempted at R-MC)

(3) They do not remove themselves from academic probation at
the end of an academic period.

The Committee on Admissions, Credits, and Academic Status of
Students may permit students who have completed one academic period on
probation to continue on probation for one succeeding academic period
provided that, in the opinion of the committee, they have shown satisfactory
improvement in their academic performance.

The committee may permit students more than two consecutive
academic periods on probation. In every such instance, however, students
must have earned a GPA above 2.00 in their most recent academic period
and, in the opinion of the committee, be making satisfactory progress toward
the completion of their degree requirements.

Students who have been separated for academic deficiency are eligible
to apply for readmission on probation after one fall or spring term has
el apsed. (See AProbationary Regul ationso below.) Norm
have twice been separated for academic deficiency will not be readmitted.

Probationary Regulations

Randolph-Macon College considers education as the primary
purpose of its students. Those students who are not making satisfactory
progress toward finishing their degree should devote their energies and time
to their academic work. The primary obligation of students on academic
probation is to remove themselves from probation.

Consequently, students on academic probation may not drop
below 12 semester hours nor take more than 14 semester hours without
permission of the dean of the college. Among these hours, there may be no
more than one one-semester-hour course. Students on probation may
neither participate in intercollegiate athletics nor serve as officers in student
organizations. Students on academic probation may have certain additional
regulations imposed upon them by the dean of the college. Compliance with
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such regulations will be enforced by appropriate action by the Provost. (See
Course Load and Eligibility.)

Macon Academic Progress (MAP)

Macon Academic Progress (MAP) is an early intervention program
designed for first-year students.

Students may be placed in MAP at any time that their academic
performance has fallen below acceptable standards, in the opinion of the
Provost. Also, students on probation and other upper classmen who, in the
opinion of the Provost, need additional academic support may be placed in
MAP at any time. Students in MAP must conform to the requirements
established by the Provost. Failure to conform may resultinthes t udent 6 s
exclusion from the college.

Exclusion From Courses
Students who are making no real progress in a course or who
have excessive absences may be excluded from a course by the Provost at
any time within a term upon the recommendation of the professor in charge.
The course wildl be recorded as Afailedod on the studen
and affect the studentods GPA.

Exclusion From College

Students who are making no real progress in most of their courses
or who have excessive absences in their classes may be excluded from the
college by the Provost at any time within a term. The courses will be

recorded as fAfailedod on the studentdés academic record
be included in the studentds GPA and result in aut oma
college.

Limitation Rules

Students must complete all requirements for the degree within 10
terms (fall or spring) and five January terms. Work offered in transfer,
summer school, or part-time status will be counted with the understanding
that four courses of at least three semester hours each constitute one fall or
spring term.

Students who fail to complete all requirements for the degree
within six consecutive calendar years lose the privilege of graduating under
the requirements in effect when they entered. Instead, such a student must
meet all of the degree requirements in effect on the date the degree is
awarded. In the case of transfer students, their six calendar years will
include all full-time residence at other colleges. However, in all cases time
spent in military service will be excluded.

Students on Leave
Students wishing to broaden their course of study by enrolling in
distinctive non-degree programs at other institutions may qualify for the
status of fAstudent -oMacord GolegeeToqualifylom Randol ph
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such status, students must present: (1) a GPA of at least 2.00 at
the time of application and at the time of leaving the college, (2) proof of
acceptance in a one- or two semester non-degree program at another
accredited institution, and (3) a written statement describing the benefits to
be achieved through attending the off-campus program. Applications for
student-on-leave status are received by the registrar on behalf of the
Committee on Admissions, Credits, and Academic Status of Students, which
will grant leaves for periods not to exceed one year. Applications are due at
the time designated for pre-registration for the subsequent term(s). A
Transfer Credit Permission form for the transfer credit of courses to be taken
while on leave must be submitted to and approved by the registrar as part of
the application. Evidence of successful completion of the program must be
presented to the registrar before registration at Randolph-Macon College.

Students on leave are held to the same standards as students on
campus and to any other conditions which the committee might stipulate at
the time of application. If these standards and conditions are upheld during
the leave, students placed on leave are not required to apply for
readmission to Randolph-Macon provided they satisfactorily complete the
off-campus program and return to the college at the end of the stipulated
period. Such students may pre-register for the term in which they plan to
return with the seniority afforded by their class standing. They retain
eligibility for scholarship and financial aid awards upon their return, but they
may not apply any Randolph-Macon scholarship or financial aid to the
program being taken off-campus.

Readmission

All students whose regular enroliment in the college ceases for any
reason must file application for readmission if they wish to enroll again,
unless they have been afforded student-on-leave status. Readmission is not
automatic, and every application is reviewed by the Committee on
Admissions, Credits, and Academic Status of Students. Readmission is
necessary for all terms including summer school. Readmission to summer
school does not automatically apply to the following fall term. An application
form for readmission should be obtained fr om and fil ed
office according to the following schedule:

For Fall term - July 1

For January term - November 1
For Spring term - December 15
For Summer term - April 15

Readmission on Probation

Students who have been separated for academic deficiency and
who are subsequently readmitted shall be readmitted on probation. Students
who are on academic probation at the time of their withdrawal from the
college and who are subsequently readmitted shall be readmitted on
probation. (See Probationary Regulations above.)
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Students who withdraw from the college after the ninth week of
either the fall term or the spring term will receive all grades of F and will not
be considered eligible for readmission until one fall or spring term has
elapsed. If subsequently readmitted, such students shall be readmitted on
probation.
In the case of any student who is readmitted on probation, the
Committee on Admissions, Credits and Academic Status of Students shall
have authority, at its discretion, to determine all/|l o]
academic program for the first full fall or spring term following readmission.

Transcripts
Of ficial transcripts of studentsd6 records may be
registrar only upon receipt of their written authorization. While it is preferable
to furnish such transcripts only to specifically designated officials of other
institutions, agencies, or firms, students may request that they be personally
provided with a specially sealed official transcript, not to be opened by the
student, for purposes of inclusion in application packets or to be hand
carried to the final, third-party destination.

The studentds signature is required to release a
therefore, requests cannot be taken by phone. Forms requesting transcripts
are available at the registrards office or on the col

submitted in person or by mail. The fee is $5 for each transcript. Requests
for official transcripts will not be honored unless all financial obligations due
the college are satisfied.
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APPENDIX E: OTHER COLLEGE POLICIES

1. ACCESS

Oversight responsibility: Dean of Students

Persons affected: Students

Date Revised: 5-08

Policy:

R-MC students have access to the R-MC facilities. This access is not
unlimited. No student may access College property while classes are not in
session except with permission. Residential facilities are designed to be
open to only card holding students. Please see the Residence Life and
Housing Policies (pg.114 ) for more access information. Academic buildings
have hours of operation and are not to be accessed when closed. Freshman
students are not to access the Greek facilities without invitation to a
registered event during the first semester. A registered event may be a
recruitment event or a social event registered with the Director of Student
Development. All registered social events require a guest list and are not
open to all students. No student may force their way into any facility and
may be adjudicated for such action. Unless otherwise authorized, entering a
residential facility by means of a window, is strictly prohibited.

College building roofs, balconies, and exterior walls, including the small
entry roof areas of most College buildings, are considered restricted College
property and are off limits to students for safety reasons. If something is lost
on a roof contact Campus Safety. Students found in violation of this policy
will subject to disciplinary action. Please see pg. 39 for information about
sanctions

2. COMPUTER RESOURCES

Oversight responsibility: Information and Technology Services
Persons affected: Students, Faculty and Staff

Date Revised: 1-09

Policy:

Acceptable Use Policy for Computer Resources

Randolph-Macon College makes computing facilities available to students,
faculty, and staff for their use in pursuing the educational and research goals of
the College. When a community shares any resource, the community needs to
adopt a set of principles that determine what constitutes proper use of that
resource. Such principles should assure that the resource is put only to uses that
are ethical, legal, responsible in terms of preservation of the resource, and
considerate of all members of the community. The following regulations are
intended to serve as a basic outline of such a set of principles for Randolph-
Maconbés computing facilities.
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Note: Violating these regulations, or the principles upon which they are

based, constitutes an offense against the Randolph-Macon community and

will be treated as such. Punishment for such violation ranges from removal

of computing privileges to action under the collegeds
Conduct and the Code of Academic Integrity to prosecution under laws

including but not limited to the Family Educational Rights and Privacy Act of

1974 (as amended), the Computer Fraud and Abuse Act of 1986, the

Computer Virus Eradication Act of 1989, Interstate Transportation of Stolen

Property, the Virginia Computer Crimes Act, and the Electronic

Communications Privacy Act.

Technology Regulations
1.

Computer equipment, facilities, and Internet accounts are owned

by the College.

Consideration of and respect for the rights, property (whether

intellectual, electronic, or material), and time of others are central

to the responsible use of computing facilities.

Inconsiderate or malicious actions such as stealing or using

anothero6s password or data, degrading the perfor
computer system, employing abusive or objectionable language,

using more than one machine except where required for class

work, and using another personb6s account are for
facilities are for use by all

Randolph-Macon students, faculty, and staff. Any action that
interferes with another person
Computing resources must be conserved. Do not waste them by
sending prank messages, printing or downloading large files,
sending chain mail, or other frivolous actions. Do not destroy
equipment or resources. Do not remove equipment from its
designated area. Since network disk space is limited and
network and computer lab systems are purged at appropriate
times, users should keep their files on their own storage

media (CD, jump drive) unless instructed otherwise or in
designated personal storage folders on network servers that are
to be used for class work only.

All use of computing facilities must be authorized. Unauthorized
access to labs outside of posted hours is not permitted.

Only authorized software may be used on college-owned
equipment. The use of personal copies of software on R-MC
equipment without permission is not allowed.

Use only legal versions of copyrighted software in compliance
with vendor licenses. Piracy of computer software is stealing and
is punishable by law. It will not be tolerated at Randolph-Macon
College. Public Domain software is for use by the college and is
not intended to be passed on to users.

(@}

s use is prohibit

Unacceptable use of resources includes:

1

Using another personbés system, User | D, passworc
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without permission.
2. Using computer programs to decode passwords or other access
control information.
3. Attempts to circumvent or subvert system or network security
measures.
4.  Purposefully engaging in any activity that might be harmful to
systems or to any information stored thereon, such as creating or
propagating viruses, disrupting services, damaging files, or
making unauthorized modifications to college data.
5. Using college systems for commercial purposes, such as using
electronic mail to circulate advertising for products or services.
6.  Downloading, copying or using illegal copies of copyrighted
materials in print, audio or video formats; storage of such copies
on college systems, or transmitting illegal data (e.g., P2P {peer-
topeer} sharing of copyrighted music) over the co
networks.
7. Using mail or messaging services to harass or intimidate another
person, for example by broadcasting unsolicited messages, by
repeatedly sending unwanted mail, or by wusing so
name or User ID.
8.  Wasting computing or network resources (e.g., by intentionally
placing a program in an endless loop, by printing excessive
amounts of paper, or by sending chain letters or unsolicited mass
mailings).
9. Using the collegeds systems or networks for per s
by selling access to a User ID or to college systems or networks
or by performing work for profit with college resources in a
manner not authorized by the college).
10. Engaging in any other activity that does not comply with the
general principles outlined above.

Policy Enforcement

The College considers any violation of acceptable use or guidelines to be a
serious offense and reserves the right to copy and examine any files or
information resident on college systems allegedly related to unacceptable
use. Violators are subject to college disciplinary action. All current and future
policies of the college are applicable and enforceable in regards to network
use. These include, but are not limited to, the R-MC policy on
nondiscrimination (including harassment), the Code of Academic Integrity,
the Code of Student Conduct and all policies printed in the student
handbook (Fishtales), the faculty handbook, and the staff handbook. In
addition, copyright and intellectual property laws and all federal and state
laws, including those regarding distribution of obscene materials, are
applicable.
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1.  The Role of Privacy on the R-MC Network

While the college respects and encourages each individual 6
it reserves the right to view all files for the purposes of administering and

maintaining the system or to investigate complaints from other users or law

enforcement officials. Users of the R-MC network are expected to respect

the privacy of other users and are prohibited from breaking into individual,

departmental, office, or system files or from using anothe
code in order to obtain or alter information in those files. Remember that

college owned equipment and network assets are for activities directly

associated with the mission of the institution. College assets are not for

personal use for entertainment, social activities outside the college, or for

use in personal business transactions (such as sale of personal property, or

advertising personal or commercial business transactions, etc.)

2. Compliance with This Policy

Web Documents and Pages

The World Wide Web Committee, under the authority of the president of the
college, may investigate documents that do not comply with this policy.
Questions about the policy or reports of noncompliance may be addressed
to any member of the committee at any time. Upon receipt of a notice of a
possible problem, the committee chair wil!/l investigate. |If
opinion, a page is not in compliance with these policies, he/she may
temporarily take it off-line, pending a meeting of the World Wide Web
Committee to review the problem. In the absence of the committee chair,
any member of the committee may take immediate action to shut down a
site temporarily, pending further review by the committee. If the committee
concludes that a violation of this or other college policies or of state or
federal laws has occurred, the violation will be forwarded to the appropriate
authority. Violations not covered by existing college policies will be handled
directly by the World Wide Web Committee. In addition, where state and/or
federal laws have been violated, the college reserves the right to cooperate
with authorities of these jurisdictions. This means that any communication or
record of any communication is subject to interception or monitoring by the
college at any time.

Network Resources and Computers

Issues that deal with suspected illegal or inappropriate use of college

network or computing equipment should be reported to the Chief Information
Officer (ClO), Information & Technology Services (ITS). Upon receipt of a

opinion, there is a violation of policy or abuse of network or computer assets, action
will be taken to advise the appropriate office of the offense. Student violation/abuse
issues will be forwarded to the Dean of Students.

Faculty issues will be forwarded to the Provost office, and staff issues will be

forwarded to the affected Senior Administrator for appropriate actions.
Punishment for such violation ranges from removal of computing privileges
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to action under the colleged6Studvde of Academic I ntegrity,
Conduct and even prosecution in a court of law. Users should note that

local, state, or federal laws, such as the Freedom of Information Act, or

the USA Patriot Act, may mandate the monitoring and delivery of

information technology data to law enforcement or to others without

notification to users.

3. Information Disclaimer
Individuals using computer systems owned by Randolph-Macon College are
subject to applicable laws and college policies. Randolph-Macon College
disclaims any responsibility and will not honor any warranties for information
or materials residing on college systems or available over publicly
accessible networks. Such materials do not necessarily reflect the attitudes,
opinions, or values of the college administration or its faculty, staff, or
students. These guidelines should not be construed as a limit on any
individual 6s rights under the constitutions of the United
Commonwealth of Virginia.

4.  Copyrighted Materials
The college will assist owners of copyrighted material that is stored in or
accessed through the Randolph-Ma ¢ o nafa setwdrk during the
investigation and prosecution of individuals who are identified as having
obtained or distributed such materials without properly compensating the
owners.

3. DISTRIBUTION OF NOTICES IN CAMPUS MAIL BOXES, DISPLAY OF
POSTERS, BANNERS, AND PRINTED ANNOUNCEMENTS

Oversight responsibility: Dean of Students

Persons affected: Students

Date Revised: 5-2009

Policy:

All Notices that provide information regarding student activities or academic
matters, or make announcements pertinent to the business of the College, may
be posted on-campus, with appropriate approval from the Office of Student
Leadership for permission to use in public areas on campus (i.e.-library,
academic buildings, campus center, etc).

Commercial advertising matter and posters unrelated to the College are
prohibited since advertising opportunity is provided in College publications.
Individuals who advertise services to students may post small notices on
bulletin boards. All notices must carry the name of the responsible College
organization or department.

Nails, tacks, staples or any kind of adhesive tape other than quick release
(blue) masking tape may not be used to attach posters to trees or buildings,
but posters and banners may be tied to tree trunks with string. Stakes bearing
signs may not be driven into the ground. Tape should not be used

on glass surfaces anywhere on College property. Bulletin boards that are

not designated for a particular office may be used for poster display. Notices
may be attached to kiosks or bulletin boards with thumbtacks. Notices may
not be posted on automobiles. Students may use chalk to advertise as well.
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The chalking may not appear on vertical surfaces, must be appropriate and can
only be placed in areas that are approved by the Office of Student Leadership.
Permission to display banners inside or outside of any building or residence hall
must be obtained from the Office of Student Leadership. Students should not
post flyers directly inside or outside of Residence Halls themselves. If they are to
be posted in the Residence Halls, the appropriate number of flyers/posters are to
be delivered to the Office of Student Leadership by Thursday at noon. The
information will be put up for you in the halls that you designate by Resident
Assistants, who will post them by noon on the following Monday. Permission to
hang posters in the interior of Estes Dining Hall must be obtained from
Chartwells.

Posters that are not removed within three days after the date of an event, or
posters that do not bear the appropriate approval stamping, will be removed by
the College, and the person or organization responsible for them may be charged
for their removal. Organizations will be held financially responsible for enforcing
these policies with candidates for their respective offices. If an organization
continually violates these policies, it may lose the privilege of posting notices or
have its registration withdrawn

4. NON-DISCRIMINATION AND HARASSMENT POLICY
Oversight responsibility: The Provost

Persons affected: Students, faculty and staff

Date Revised:

Policy:

NON-DISCRIMINATION AND HARASSMENT POLICY
Statement on Nondiscrimination

Randolph-Macon College values the complexity and diversity of the world in
which we live and seeks to be a community that recognizes the dignity and
inherent worth of every person. The College is committed to the principles of
fairness and respect for all and believes that a policy embodying these principles
fosters a community that favors the free and open exchange of ideas and
provides its students, faculty and staff with the best environment for study, work
and fellowship. Accordingly, no member of the College community shall willfully
harass, discriminate against, or interfere with the activities or legitimate rights of
any person in a way that deprives that person of due consideration as an
individual.

For the purposes of thisdocument , t he AColl ege communityo includes: stud:é
faculty and staff; prospective students and employment applicants; visitors to and

guests of the College. Any person engaged in Randolph-Macon College activities

is subject to and protected by the provisions of this policy.

In compliance with Title IX of the education Act Amendment of 1972, Title VII of
the 1964 Civil Rights Act, Section 504 of the Rehabilitation Act of 1973, the
Americans with Disabilities Act and other federal, state and local equal
opportunity laws, and in accordance with our values, Randolph-Macon
College will not discriminate on the basis of race, gender, disability, age, national
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origin, religion, sexual orientation, or gender expression in any phase of its
admissions, financial aid, educational, athletic or other programs or activities, or
in any phase of its employment practices.

The Provost of the College is the Coordinator for the Nondiscrimination policy
and compliance with equal opportunity regulations and laws. Questions or
concerns regarding compliance issues and equal opportunity matters should be
directed to the Office of the Provost, Randolph-Macon College, P.O. Box 5005,
Ashland, VA 23005, (804) 752-7268. The Federal Government resource on such
issues is the Assistant Secretary for Civil Rights, U.S. Department of Education,
Washington, D.C. 20202.

A. Definitions

1. Discriminationi s an act or communication that

or a groupds abil i teyRandolph-Maaan Callege corantueity f ul | y

on the basis of race, gender, disability, age, national origin, religion, sexual
orientation or gender expression.

2. Harassment is conduct and/or verbal action which, because of its severity
and/or persistence, interferes  si gni ficantly with an
or education, or adversely affects living conditions.

Many forms of harassment constitute impermissible and illegal discrimination.
Harassment of this sort includes but is not limited to incitement to or threat of
violence; epithets referring to race, gender, disability, age, national origin,
religion, sexual orientation or gender expression; and/or physical conduct that is
unwelcome, hostile or intimidating.

College policy also recognizes as harassment other forms of conduct and/or
verbal communication that are derogatory, hostile, intimidating, threatening,
Abullying, o0 humiliating or violent,
necessarily refer to a legally protected status or environment.

3. Sexual harassment includes unwelcome sexual advances, requests for
sexual favors and/or other verbal or physical acts of a sexual nature which,
because of their severity and/or persistence, interfere significantly with an

ndi

individual 6orok @r gedwpadtsi on, or adversel

groupbés |iving conditions.

Sexual harassment may include but is not limited to quid pro quo (something for
something, such as a demand or offer of sexual activity to retain or obtain
academic or employment benefits), and/or an abusive or hostile environment
which interferes with the ability to function as a full participant in the Randolph-
Macon College community.

For further examples of discrimination and harassment, see Appendix 1.

B. Resources

Formal complaints of non-compliance by the College should be presented to
the Coordinator. The following are appropriate resources to consult for
counsel and advice if you feel you have experienced discrimination,
harassment or sexual harassment:

The Coordinator for Nondiscrimination/Provost of the College 752-7268

The Associate Dean of the College 752-7268
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The Dean of Students 752-7266

The Sexual Assault Response Coordinator 752-7270

Campus Safety 752-4710

Director of Human Resources 752-3747

A College Ombuds

The Gender Resource Center 752-3205

The Director of Athletics 752-3609

Faculty members serving on the Nondiscrimination Committee

Tools for reporting harassment and sexual assault are available online at the
Counseling Services website.

C. Procedures

At any time, persons who believe they have been victims of discrimination may
file a formal complaint with the Office of Civil Rights, U.S. Department of
Education, Washington, D.C. 20202. The following are internal options for
addressing discrimination.

1. Informal Process: Mediation

The Office of the Ombuds is a safe, confidential venue in which to explore,
informally, questions of discrimination and harassment (for an expanded
description of the Ombuds, see Appendix 2). Persons who believe or suspect
they have experienced discrimination, harassment, or any other behavior that
prevents them from participating fully as a member of the College community
should contact an Ombuds to consider the options for response.

A n O mb medliatidbn may include, but is not limited to listening and providing
an impartial sounding board, suggesting strategies for the individual or group to
adopt, meeting informally with the complainant and the accused (individual or
group representative) with the intent of bringing about resolution, meeting
privately with the accused and acting as go-between, or advising the alleged
victim to file a formal complaint. The Ombuds may arrange a meeting between
the parties if all are willing. In cases where groups are involved, the Ombuds may
require that one or two members of the group/s be authorized in writing to act on
behalf of the group/s in the informal process, and all members of the group/s are
bound by the terms of the informal resolution.

All consultations with the Ombuds are private, with the exception that violations
of federal, state and local law may have to be reported to College officials. During
many types of informal consultation, the identities of the parties involved need
not be revealed. Protecting confidentiality at this level allows complainants to
explore their concerns without the detailed information required for formal
complaints.

While any Ombuds makes every effort to protect and assist the complainant, the
Ombuds seeks to protect the rights and further the legitimate interests of both the
complainant and the accused.

An Ombuds keeps confidential records of all meetings and consults with the

other Ombuds when appropriate. All records and communications are
confidential.

Normally, complaints brought to the Ombuds will be resolved within thirty days.
The Ombuds may find that some complaints are not appropriate for informal
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mediation. In such cases, or at any time during or after informal mediation, the
complainant may make a formal complaint to the Coordinator for
Nondiscrimination. If an informal complaint is taken to a formal process, the
Ombuds who assisted the complainant will not be asked by the Coordinator or
any College official to serve as a witness or be required to offer evidence or
testimony of any sort.

2. Formal Process:

If complainants are dissatisfied with the outcome of the Informal Process, or do
not wish to proceed informally, they may initiate the Formal Process by filing a
written complaint with the Coordinator describing the details of the alleged
harassment or discrimination. Upon receipt of such a complaint, the Coordinator
will promptly conduct an initial investigation to determine whether the complaint is
actionable, and, if so, whether it can be effectively remediated or resolved by the
Coordinator. If the Coordinator so determines that the Nondiscrimination
Committee is not the appropriate venue for addressing the matter s/he will inform
the Committee of the decision and the rationale that guided it. If the Coordinator
determines that a formal complaint is potentially actionable and requires further
investigation, the Coordinator will take appropriate temporary measures to
address the complaint pending further investigation and convene the
Nondiscrimination Committee.

The Nondiscrimination Committee will conduct an appropriate investigation of
any complaints submitted by the Coordinator. In its investigation the Committee
may be assisted by one or more members of the community at large authorized
by the Committee. Any party to the complaint is entitled to the following
considerations if they are permitted by law and are appropriate under the
circumstances:: notice of the time and place of the proceedings; access to
relevant documents; notification of the nature of the accusations and the
opportunity to respond to them; and the opportunity to address the Committee
and the Coordinator. The Committee will then report its findings and
recommendationsd including sanctions, if appropriated to the Coordinator. The
Coordinator will render, and communicate to the Committee in writing, a finding
in favor of the complainant or in favor of the accused and direct the appropriate
office to implement any sanctions. Normally, the above process will be completed
within thirty days of the receipt of the initial written complaint.

In the event that the Coordinator is a party to the complaint, formal complaints
may be filed with the President or with the Chair of the Nondiscrimination
Committee, in which case that person takes on the role of Coordinator and
follows all the directives as outlined in the formal process. If the Committee Chair
is the recipient of the complaint s/he will promptly inform the President.

3. Third-party complaints
Third parties (those who are not the subjects of alleged discrimination but
who are aware of a possible case) have the following options:

il Seek counsel from an Ombuds;
il Notify the Coordinator or the Committee of their concerns; or
i Initiate the Formal Process provided that the subject consents to the

complaint in writing and authorizes a detailed statement describing the
harassing or discriminatory behavior. The subject should be aware that
disclosure of his or her identity may be necessary in order to investigate
the facts surrounding the allegation.
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D. Implementation of Findings:

Where there is a finding by the Coordinator that harassment or discrimination has
occurred, the College will follow its established procedures as outlined in

the Faculty Handbook, Staff Handbook or Fishtales, including possible corrective
action with appropriate due process protections for any accused, to ensure that
the harassing or discriminatory practice ceases. Violations of the Policy on
Nondiscrimination or other College policies may warrant imposition of sanctions.
Continued violations of College policy on harassment and discrimination will
result in those violations being deemed presumptively willful. Continued,
repeated, or multiple violations may result in stronger sanctions.

If the Nondiscrimination Committee and the Coordinator conclude that the
College should impose sanctions, they will refer the matter to the appropriate
authority. In a case in which a student is accused, the Dean of Students or the
College Judicial Council will implement sanctions. In a case in which a faculty
member is accused, the Provost of the College or the Committee on the Faculty
will implement sanctions. For a case in which a staff member is accused, the
appropriate Cabinet officer or designee will implement sanctions. For a case in
which a Cabinet officer is accused, the person or group to whom that officer
reports will implement sanctions. In the case of the President or a Board member
the matter will be referred to the Chair of the Committee on Trustees who will
proceed according to Board guidelines. All such implementations are normally
carried out within thirty days of the appropriate authority receiving formal
notification of the case, with the exception that the appropriate authority may
extend the time for fifteen additional days under extenuating circumstances. If the
academic term ends within the thirty-day period or the fifteen-day extension
thereby precluding resolution, the time periods may extend into

the following term.

Except in circumstances where immediate action is necessary, any penalty or
disciplinary action shall not be implemented until an appeal has been made, or
until the time limit for making an appeal has passed.

E. Appeals

Both the complainant and anyone accused have the right of appeal for any
reason. Third parties (see section C.3 above) do not have any right to appeal.
The failure to appeal within the stipulated time period shall constitute a waiver of
such appeal. A written statement outlining the grounds for the appeal must be
received by the Coordinator for Nondiscrimination within three days of issuance
of a finding. Upon notification by the Coordinator for Nondiscrimination that an
appeal has been filed, the President will select a panel of three members of the
College community to hear the appeal.

The person filing the appeal is entitled to the following considerations if they are
permitted by law and are appropriate under the circumstances: notice of the time
and place of the proceedings; access to relevant documents, the presence of an
advisor drawn from the Randolph-Macon community; opportunity to present new
information or new witnesses; receipt of notice of the disposition of the appeal;
and freedom from retaliation. The panel will inform the President of its findings
and the President shall make the final decision in the case. All decisions of the
President are final. Normally, this process will be completed and a response
provided in writing within thirty days of the filing of the appeal.
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Appendix 1: Discrimination and Harassment

The following are examples of activities that could be considered discrimination,
harassment or sexual harassment. The lists are not meant to be exhaustive, but
only give an idea of what could occur.

Examples of Discrimination:

1 Not hiring an applicant for employmentdue t o t hat i ndividual déds race or age.
1  Not allowing a student to join a particular club on campus based on that

individual 6s sexual orientation or national origin.
1  Failing to make reasonable accommodations for a student or employee with

a disability

T Examples of Sexual Harassment:

1 Requesting sexual favors that may be subtle or overt but particularly when
the requests are suspected to be linked to career advancement or academic
rewards.

1  Committing physical assault of a sexual nature, for instance, inappropriate
touching or rape.

1  Sending unwelcome letters, notes, or materials or making phone calls of a
sexual nature.

1  Name calling, teasing, or making other derogatory or dehumanizing remarks
involving sex, gender or sexual orientation.

Examples of Harassment:

f Threat ening or intimidating another person because of t
gender, disability, age, national origin, religion, sexual orientation, or gender
expression.

f Committing hostile acts that are based upon anotheros

9 Bullying or intimidating anyone, either physically or psychologically.

Appendix 2: The Office of the Ombuds

The Ombuds are advisors, conflict resolution facilitators, and advocates available
to all members of the college community on an informal, confidential basis. They
are appointed by the Provost to three-year terms and are eligible for
reappointment. Persons who believe or suspect they are victims of
discrimination, harassment, or any other behavior that prevents them from
participating as full members of the college community may contact an Ombuds
to consider the options for response.

Appendix 3: The Nondiscrimination Committee

The Nondiscrimination Committee serves in an advisory capacity to the
Coordinator in matters pertaining to harassment and discrimination. The
Nondiscrimination Committee shall consist of the Coordinator, the Dean of
Students or his/her designee, the three College Ombuds, the Director of Human
Resources, the Sexual Assault Awareness Education Coordinator, the Director of
the Counseling Center, and two faculty members elected by the Faculty for
staggered three-year terms. The Chair of the Committee shall rotate among the
three College Ombuds
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POLICY ON AMOROUS RELATIONSHIPS BETWEEN FACULTY MEMBERS AND
STUDENTS

Amorous relationships between faculty and students are not permitted. This is
true even when one or both parties regard the relationship as consensual. The
College considers amorous relationships between faculty and students to be a
violation of the Statement on Professional Ethics, particularly Section I, where

faculty are to adhere to their fAproper role as intellect:
assure that their evaluation of students reflects their
are to favoiahofatndgn tesx pfloori.t.a.tpri vate advantage. .. O

Faculty who violate this policy are subject to remedial action and sanctions
including possible termination of employment. Determination of appropriate
remedial action and exceptions will be the responsibility of the President.

POLICY ON AMOROUS RELATIONSHIPS BETWEEN STAFF MEMBERS

AND STUDENTS

Amorous relationships between staff and students are contrary to the interests of

the College community and are not permitted. This is true even when one or both

parties regard the relationship as consensual.

ltisdeemedavi ol ati on of #ACauses for Disciplinary Actiono for
be a party to an amorous relationship in violation of this policy.

Staff who violate this policy are subject to remedial action and sanctions

including possible termination of employment. Determination of appropriate

remedi al action and exceptions will be the responsibilit:
refers to employees who do not hold faculty rank.

POLICY ON HIV/AIDS

Randolph-Macon College recognizes Acquired Immune Deficiency Syndrome
(AIDS) as a communicable, life threatening disease with no cure at this time.
AIDS results from infection with the Human Immunodeficiency Virus (HIV).
Infection with HIV is indicated by the presence of an antibody to the virus in the
bloodstream. After an incubation period of several months to years, the immune
system is often compromised to a point where patients begin to develop
infections or malignancies characteristic of AIDS. All

persons with the HIV infection can transmit the virus to others under certain
conditions.

The goals of the College Policy are to prevent the spread of HIV infection through

education and to address those infected with HIV in a caring, compassionate and

informed manner. The Coll egeds primary response to the HI
prevention through education. The purpose of the education program is to

provide an organized institutional effort to protect the College community from

the disease and to provide a safe environment. Randolph-Macon will seek to

educate students, faculty, and staff about HIV, its modes of transmission, and

precautions that may be taken to reduce the likelihood of transmission. The

College will seek to disseminate the most currently available knowledge about

HIV.

The current information provided by the Centers for Disease Control indicates
that HIV infection is not transmitted by ordinary social or occupational contact. An
infected person does not endanger others by remaining in classes, laboratories,
residence halls or work environments. Based on these facts, Randolph-Macon
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will not treat differently, solely on the basis of their health status, any person
infected with HIV except as expressly provided in this policy.

Students with HIV will not be excluded from enrollment or employment, or
restricted in their access to College facilities unless a medically based judgment
by the Student Health Service staff determines that restriction is necessary to
protect the welfare of the infected individual or the welfare of other members of
the College community. Students will not be transferred from assignments or
activities due only to their fear of acquiring the infection.

The Counseling Center is available to provide counseling and support for
students infected with HIV. The Student Health and Counseling Center staffs will
consult with students regarding interactions with persons infected with HIV.
Students with MV infection are encouraged to obtain regular medical monitoring
and to identify themselves to the Student Health Services so that they may be
advised of appropriate medical care and education.

It is important that the confidentiality of medical information be protected. The
duty of health care providers to protect the confidentiality of information is
superseded by the necessity to protect others (implying a duty to warn) only in
circumstances involving a very clear specific risk to other people.

As with other medical conditions, a physiciands statemen:
certify absences or to provide accommodation arrangements. With appropriate

medical recommendation, a student with HIV infection may be excused from

institutional requirements for certain vaccinations as recommended by the

Centers for Disease Control.

Discrimination and harassment against members of the community who have or
are thought to have HIV infection or who are perceived to be in high-risk groups
will not be tolerated. Infractions will be dealt with through the College
discrimination and harassment procedures.

The College seeks to comply with the safety procedures contained in the
guidelines of the Centers for Disease Control and Occupational Safety and
Health Administration for the handling of blood and other body fluids.

Each individual in the community has a responsibility to minimize his or her risk
of HIV infection by taking appropriate precautions. Individuals infected with the
HIV are expected to observe recommended behaviors for preventing the
transmission of the virus to others.

In the event of public inquiry concerning HIV infection on campus, the Director of
Marketing and Communications will serve as the official spokesperson for the
College. All external inquiries should be directed to that office.

5. POLICIES ON FRATERNITY AND SORORITY LIFE AT R-MC
Oversight responsibility: Director of Student Development
Persons affected: Fraternities and sororities and their members
Date revised: 5-08

ARTICLE I: POLICY FOR FRATERNITY AND SORORITY RESIDENTIAL
FACILITIES
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The following policies -- Chapter Excellence Agreement, Corporation
Excellence Agreement, Greek Risk Management Policies and Procedures,
Panhellenic and Interfraternity Council Constitutions, and Inter/national
organization policies -- are available from the Director of Student Development.
All fraternity and sorority chapter facilities are classified as on-campus housing
and have the following rights. All Fraternity and Sorority Members are
responsible for being knowledgeable with regard to College Policies and
Community Standards. (See Policies named above, housing policies listed
below, and the Code of Student Conduct pg. 34).

1. Abandoned Property - In the event that student personal property is left
in the facility after the housing contract period is over, the property will
be removed at the ownero6s expense and thrown away or
charity.
2. Alcohol i See Code of Student Conduct (pg. 53) as well as Inter/national
policies regarding alcohol in chapter facilities.
3. Appliances i

A Residents may have and use appliances with closed coil elements,

such as coffee pots, hot pots, hot air popcorn poppers, and blenders.

A Residents may only use grills with self-igniting charcoal. Grills are only
to be used outside. Charcoal and lighter fluid may not be stored in or
around residential facilities.

Residents may have one microwave per room, but each room resident
may have a refrigerator. Maximum output for microwaves is 1000 watts
and refrigerators are to be no larger than 4.1 cubic feet.
Full-size refrigerators are allowed only in the kitchen area.
Halogen lamps and space heaters are not allowed in any residential
facilities.
Personal window air conditioner units are not allowed in residential
facilities unless approved by Physical Plant.
Minimum Sanction: $50 Fine.
4. Check-in i The Director of Student Development will
provide access codes for fraternity and sorority facilities, both College and
non-College owned. Residents of these facilities must fill out appropriate
paperwork in order to obtain codes. Also, residents of College maintained
facilities must receive their keys and sign housing contracts from the Director
of Student Development prior to occupation of their facility. In addition,
residents of non-College owned houses must sign housing contracts with the
Director of Student Development before occupying their facilities. Minimum
Sanction: $50 Fine.
5. Check-out i Within 24 hours of their last final examination, all students
must completely remove themselves and all their belongings from
fraternity and sorority facilities, then check out with the Director of Student
Development, turn in their key, and complete all necessary forms. All college
owned facilities will have a final walk-through no more than 12 hours after
facilities close. The Fire Marshall as well as
Physical Plant and the Director of Student Development will
walk through all facilities within a week of closure to assess general
health and safety following closing. Minimum Sanction: $50 Fine.
6. Cinder Blocks i Any device used to prop or elevate furniture is not
permitted in any College-owned housing facility. Minimum Sanction:

PG >
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$50 Fine. If you choose to use these devices in non-College owned
housing facilities, you do so at your own risk; however, the College
strongly advises against it.
7. Cohabitation i Cohabitation is defined as a non-resident or guest using
aroom as if they were a resident of the room. Cohabitation could also be
defined as a guest or non-resident staying in a room on a regular basis.
Disciplinary action will be taken against any resident who violates his/her
roommateds right of entry into their room or ability to study at
within the room because of aguestornon-r esi dent 6s presence.
Minimum Sanction: $100 Fine and/or Loss of Guest Privileges.
Repeated Violations of this Policy Will Result in Referral to the
Judicial System for Violation of the Code of Student Conduct.
8. Community Damages i Financial charges relating to the damage or
theft of College property are billed to the specific individual (S)
responsible. If the responsible individual(s) cannot be identified, the
charges will be deferred to the chapter and the Housing Corporation
which will be responsible for payment and collection of necessary fees
from their membership. Please refer to your Housing Contract for more
information.
9. Courtesy Hours - Courtesy hours are in effect 24 hours a day and 7
days a week. Minimum Sanction for Violation: $50 Fine.
10. Decorations i No decorations may hinder the use of or restrict access
to hallways, doorways, stairs, or fire related equipment. Do not attach
anything to or tamper with light fixtures or exit signs. Live Christmas
trees/greenery are not permitted in any residential facility. Decorations
must be within fire code regulations. Minimum Sanction: Open.
11. Door Entry Codes i All door entry codes should be kept confidential.
The first time a code must be changed, there will be no charge. The
second time a code must be changed and with any subsequent
changes, a fine will be imposed. Minimum Sanction for Second Code
Change: $25.
12. Drugs i See Code of Student Conduct.
13. Electric Power Strips i Residents must use UL approved electrical
power strips with built in circuit breakers when in need of additional
electrical outlets. Students should not use multiple plug adapters.
Students may not plug power strips into power strips. Minimum
Sanction: Open.
14. Emergency/Safety Equipment i See Code of Student Conduct pg. 36.
15. Facility Opening and Closing i
A) Students may occupy College-owned fraternity and sorority facilities on the
dates specified by the College calendar. Any student entering a College-
owned fraternity or sorority facility during specified vacation periods or
staying in those facilities after the time and date indicated for each break
must obtain express written permission of the Director of Student
Development.
B) Seniors are permitted to stay in fraternity and sorority facilities
through graduation and checkout with the Director of Student Development
by 5:00 p.m. on graduation day.
C) Students will not be allowed to store their items in College-
owned fraternity and sorority facilities between the end of the
academic year and the start of the academic year without
express written permission of the Director of Student
Development. Also, students may not store
items between the end of the academic year and the
beginning of their respective summer program or between the
end of their summer program and the beginning of the
academic year. Any student wishing to store items in a non-
College owned facility must have express written person of the
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16.

17.
18.

19.

20.

21.

22.

23.

24.

fraternity or sorority Housing Corporation.

D) Students must follow all procedures, as directed by the Director

of Student Development,

for checking in and out of

College-owned fraternity and sorority facilities properly.

Fire Drills i All fraternity and sorority facilities should create and
practice a Fire Emergency Plan with their advisors and Housing
Corporation officers.
Fireworks/Explosives i See Code of Student Conduct pg. 36.
Harassment, Discrimination, and Community Standards i See Code
of Student Conduct pg.36.
Health, Sanitation and Safety i The Director of Student Development
can and will ask residents of fraternity and sorority facilities to clean
areas (including their own room) if the lack of cleanliness could subject
others to health/safety risks, pests or extreme discomfort. If residents fail
to clean the facilities and yard when asked by staff, the staff can request
the room be cleaned by custodial staff and the residents. Minimum
Sanction: $100 Fine plus cost of cleaning
J-Term i Only students who are enrolled in January Term course(s) or
who are doing approved internships may live in College-owned fraternity
and sorority facilities during J-Term. Express written permission to do
this must be obtained from the Director of Student Development.
Students who are not attending J-Term but are returning for spring
semester may leave their personal belongings in fraternity and sorority
facilities.
Lofts i Lofts in non-College owned fraternity and sorority facilities must
be approved by the Housing Corporation, and a written statement of this
approval must be provided to the Director of Student Development. Lofts
already installed in College-owned fraternity and sorority facilities must
be approved by Physical Plant. No additional lofts may be installed in
any College-owned fraternity and sorority facility. Minimum Sanction:
$100 Fine and/or Removal of Loft.
Lounge Furniture i Lounge furnishings must remain in their designated
areas within the facility house.
Open Flame - Odor-producing paraphernalia requiring the use of an
open flame (such as incense and candles) are prohibited in both College
and non-College owned fraternity and sorority facilities. Heated elements
that can be left unattended for periods of time (such as simmering
potpourris, candle warmers, or scented light bulb rings) and which
require heat to release scent are prohibited. Decorative candles (ex:
wickless candles), candles used for religious worship and incense
burners are also prohibited. (A match or personal lighter that is not in
use is allowed to be in a Residence Hall). Candles may be used only for
fraternity and sorority ritual and only for the duration of that ritual.
Otherwise, ritual candles must be stored in the appropriate ritual
closet/cabinet. Minimum Sanction: $50 Fine.
Property Insurance i The College is not responsible for personal
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25.

26.

27.

28.

29.

30.

31.

32.

33.
34.

property which is lost, stolen, or damaged; therefore, students are
advised to carry personal property insurance on their possessions.
Room Changes i Students desiring to make a room change must do so
through the Director of Student Development. Only those

students completing a Room Change Form prior to the change will be
recognized changes. Students moving into a hall from a fraternity or
sorority facility or from a hall into a fraternity or sorority facility will need

to pay a $25 room change fee assessed by the Business Office and will
need to return or pick up their room key at the Office of Residence Life
and Housing.

Room Damage Assessment i Charges for damage to College-owned
fraternity and sorority facilities are assessed at the end of every
academic year by Physical Plant. Bills for these charges are sent out by
the Director of Student Development.

Room Furniture i When arranging furniture in residence rooms,
students should not block access to windows, air vents, or air
conditioning or heating units.

Signs i College-owned signage, local, state, and federal signs are
prohibited in all fraternity and sorority facilities. Minimum Sanction:
$50 Fine.

Smoking i See Smoking on Campus Policy pg.125.

Stickers i Permanently mounted stickers are not allowed on
College-owned fraternity and sorority facilities. Minimum Sanction:
Open.

Storage i On-campus storage space outside of fraternity and sorority
facilities is not available.

Visitation Policy i See your Intern/national Housing Policy as well as
your chapter policy.

Weapons/Firearms/Projectiles T See Code of Student Conduct. Pg.34

Work Orders i Residents of fraternity and sorority facilities are
responsible for entering maintenance work orders for these facilities.
Abuse of the work order system will result in judicial action. Sanctions:
Open.

ARTICLE 2: FRATERNITY AND SORORITY ADMINISTRATIVE HOUSING
ACTIONS

Fraternity and Sorority Housing Administrative Actions

The Director of Student Development reserves the right to take
administrative action against students who fail to adhere to the fraternity and
sorority facilities guidelines, the housing contract, and the policies found in
Fishtales. Throughout these policies, minimum sanctions are listed; however
these are only minimum sanctions and additional sanctions can be added as
deemed necessary. Administrative actions commonly take the form of the
following sanctions:
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Fines
A monetary sanction used to deter unacceptable behavior in the residence
halls.

Restrictions

The withdrawal of certain privileges for a specified period of time. The
restrictions will be clearly identified in a letter and may include such
conditions as restriction from visiting a certain residence hall and/or
attending hall functions, or restriction from entering specific buildings or
areas of campus. The implementation of restrictions may be in addition to
any other sanction.

Restitution

A payment for financial injury to an innocent party in cases involving
damage or destruction of property or deception. The assessed costs to be
paid may be in addition to any other sanction.

Relocation

A student may be relocated if, in the opinion of the Director of Student
Development, a student may benefit from living in another room or
residence hall. The Director of Student Development will work with each
chapter and Housing Corporation if relocation is necessary within the facility.
However, if relocation becomes necessary outside the facility, the Director of
Student Development with work with the Office of Residence Life and
Housing to provide space, if such space is available.

Educational Sanction

The Director of Student Development may determine an

educational activity or project for an individual to complete as a result of a
violation of policies on Fraternity and Sorority Life.

Counseling

The Director of Student Development or designee can make a referral of a
resident student to the Career and Counseling Center. This can be made as
a condition to the Housing Contract.

Housing Warning

An official warning that a studentds
fraternity and sorority life and that more stringent action, including housing
probation, may result for any additional violations of policies on fraternity

and sorority life.

Housing Probation

An official notice that a studentds
fraternity and sorority life or College policies and that more stringent action,
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including housing contract termination can result for any additional violations
of the residence hall policies. This sanction also includes the following
restrictions:

A A student may not hold an office in either IFC or PHC.

A A student may not participate in any special housing
lotteries/processes
(Townhouse, Special Interest Housing).

Contract Termination

The College may cancel the housing contract if a student fails to meet the
full terms and conditions of the contract, including adhering to College and
Policies on Fraternity and Sorority Life, or if a student becomes a detriment
to the community. A student will normally be given 48 hours to clear the
facility and vacate the room, but the College reserves the right to dictate the
timeline. All of the restrictions of housing warning also apply to contract
termination. Students who have their contract terminated will NOT be
allowed to live in residential housing for the remainder of their matriculation.

ARTICLE 3: YOUR FRATERNITY AND SORORITY FACILITY
RESPONSIBILITIES

As a resident of Randolph-Macon College, there are certain responsibilities
that you must assume when you move into fraternity or sorority facility.
Some fundamental responsibilities deserve emphasis and those are outlined
below.

Responsibility for the Rules

The College Code of Student Conduct and Residence Hall policies are
clearly spelled out in Fishtales. You are responsible for knowing and
adhering to them at all times.

Responsibility for your Living Area

You, along with your roommate(s) in non-single rooms, are fully responsible

for activities that occur in your room and living area. Even if you are not

actively involved in a policy violation, you will be held responsible if you are

present during a violation or if you give access to your room. Therefore, you

also shouldnét |l et visitors in without escort. Al ways
leave, even if only for a few minutes. This will prevent others from

committing violations in your room that can get you in trouble. Do not

condone violations by your presence. It is your responsibility to put an end to

any violation that occurs in your room, and to call Campus Safety if you

need assistance.

Responsibility for Your Guests

You are responsible for the conduct of your guests when they are present in
fraternity and sorority facilities. Each year, cases of vandalism and policy
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violations occur as a result of visitors who lack respect for College facilities.
If you intend to have visitors or guests in the facility, be aware that YOU may
be subject to disciplinary action for THEIR behavior. Additionally, College
staff members reserve the right to ask any individual who is not a resident of
the building or hall to leave the facility.

Responsibility to Staff

All members of the College community share the responsibility for governing
their own conduct. Staff members who in the course of their duties are
confronted with violations of the Code of Student Conduct or policy on
fraternity and sorority life are required to report these violations. The staff is
not expected to tolerate abuse in the performance of their duties; therefore,
the harassment of any staff member will result in disciplinary action.

Responsibilities to the Housing Contract

As a member of our Fraternity and Sorority community you have a
contractual responsibility with the College and to your community as well as
with your Housing Corporation. Part of that responsibility requires that you
have a thorough knowledge of the terms and conditions of the housing
contract. You are responsible for fulfilling your responsibility to the contract
and all of its terms and conditions. The Director of Student Development as
well as your Housing Corporation Board are available to assist

you in its best interest to fulfill such responsibility.

Responsibility for Room Maintenance and Damages

You, the College, and the Director of Student Development share
responsibility to maintain your room and the college-owned fraternity and
sorority facilities. Work Request Forms are available through your House
Manager, and are to be used to report all damages and/ or other
maintenance problems. Your responsibilities include: maintaining the
condition and cleanliness of your room and its contents, timely and specific
reporting of all damages or problems, arrangement of furniture and personal
belongings to facilitate easy access by physical plant, staff, immediate
correction of unsafe or potentially hazardous conditions which you may
create in your room (such as overloaded power outlets) as requested by
college staff, and restitution for damages to the physical area of your room
(including the window and the outside of the door).
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6. POLICY ON DISCLOSURE OF STUDENT RECORDS
Oversight responsibility: Office of the Registrar
Persons affected: Students, faculty and staff

Date Revised: 4-08

Policy:

Randolph-Macon College adheres to a policy of compliance with the Family

Educational Rights and Privacy Act of 1974 as amended (Buckley

Amendment) which became law on June 17, 1976 and has as its objective

to insure the privacy of student records. As such, it is the policy of the

College to (1) permit students to inspect their education record, (2) limit

disclosure to others of personally identifiable information from education

records without studentsd prior written consent
opportunity to seek correction of their education records where appropriate.

, and

I. Definitions
. Definitions

AL AStudent o is any perMaoonCdlegg whom Randol ph
maintains education records.

B. iEducation Recordso include:
the permanent record card (transcript)

the permanent record folder

student health record

student personnel folder

IS A

placement file
6. financial aid file
C. Exclusions i The following are not education records:
1. grade books and grade reports of faculty members

2. records about students made by faculty and
administrators for their own use and not shown to others

3. campus safety records maintained solely for law
enforcement purposes and maintained separately from
the education records described above

4. employment records except where a currently enrolled
student is employed as a result of his or her status as a
student

5. records of a physician, psychologist, or other recognized
professional or paraprofessional made or used only for
treatment purposes and available only to persons
providing treatment
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6. records that contain only information relating to a
personébés activities after
at the College

Access to Records

Right of Access i A student may have access to his/her education
records, except confidential letters of recommendation for which
the student waived the right of access, and the financial records of
the studentdés parents.

A student must request access to the record in writing with the
official responsible for maintaining the appropriate record.

Access will be permitted during the succeeding 45-day period of
the request only in the presence of the official responsible for the
record or his/her designee.

A student may request a hearing for the purpose of challenging the
content of his/her records, to insure that the records are not
inaccurate, misleading, or otherwise in violation of his/her privacy,
and to provide an opportunity to correct or delete any inaccurate,
misleading or otherwise inappropriate data. This hearing request
must be filed in writing to the officer responsible for maintaining the
appropriate record. The hearing shall take place before this officer
not later than 30 days after the request is received. The officer
shall see that the source of the material challenged has an
opportunity to be heard, where appropriate. The officer shall
subsequently make the decision on the challenge.

No materi al i n a stdadtleenthahs of f
Afdirectory informationo may be
the written consent of the student.

The following categories have been designated directory
information:

that person is no |

icial reco

rel eased t anyone
Deands List)

1. Name

2. Address

3. Telephone Number (on and/or off-campus)

4. Campus E-mail Address

5. Date and Place of Birth

6. Previous Institution(s) Attended

7. Current Enrollment Status (e.g. class standing-
freshman)

8. Dates of Attendance

9. Major and/or Minor Fields of Study

10. Awards and Honors (e.g.

11. Degrees Conferred (including date)

12. Full-Time or Part-Time Status

13. Participation in College Recognized Activities
and Sports

14. Weight and Height of Athletic Team Members
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15. Photograph or Videotaped Image
This information may be disclosed even in the absence of consent
unless the student files written notice requesting the College not to
disclose any or all of the categories within three weeks of the first
day of the semester in which the student begins each school year.
This notice must be filed annually within the above allotted time to
avoid automatic disclosure of directory information. The notice
should be filed with the Registrards Office.

Directory information may appear in public documents, on the
Randolph-Macon website, or otherwise be disclosed without
student consent unless the student objects as provided above.

The College will give annual public notice to students of the
categories of information designated as directory information.

All requests for non-disclosure of directory information will be
implemented as soon as publication schedules will reasonably
allow.

The College will use its best efforts to maintain the confidentiality
of those categories of directory information that a student properly
requests not be publicly disclosed. The College, however, makes
no representations, warranties, or guarantees that directory
information designated for non-disclosure will not appear in public
documents.

Prior consent is not required to release personally identifiable
information if the disclosure is to the following:

1. college officials and faculty having legitimate educational
interests

2. officials of another school in which the student seeks to
enroll

3. parents of a fidependeSettion student as defined i
152 of the Internal Revenue Code

4. (subject to conditions set forth in section 99.35)
authorized representatives of the Comptroller General of
the United States, the Secretary of HEW, the
Commissioner of Education, the Director of the National
Institute of Education, the Assistant Secretary for
Education, or State education authorities

5. in connection with financial aid applied for or received by
a student, but only to the extent necessary for such
purposes as determining eligibility, amount, conditions,
and enforcement of terms and conditions

6. state and local officials to which such information is
specifically required to be reported by effective state law
adopted prior to November 19, 1974
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organizations conducting educational studies for the
purpose of developing, validating, or administering
predictive tests, administering student aid programs, and
improving instruction. The studies shall be conducted so
as not to permit the personal identification of students to
outsiders, and the information will be destroyed when no
longer needed for these purposes

7. Attorney General of the US or designee in response to ex
parte orders in connection with the investigation or
prosecution of terrorism crimes (Subject to conditions set
forth by section 507 of the USA Patriot Act.)

H. No authorized release of records may occur when a student has
outstanding financial obligations to Randolph-Macon College.

. Grade reports including midterm reports of unsatisfactory progress
are distributed to students through their MyMaconWeb accounts.

J. Anyone interested in reading the legislation may come to the
Office of the Provost or the Dean of Students.

7. POLICY ON MOTOR VEHICLES

Oversight responsibility: Office of the Dean of Students

Persons affected: Students, faculty, staff and visitors

Date Revised: 4-2009

Policy:

Vehicle Registration. Vehicle registration is mandatory for all students
including commuters who use or drive a vehicle while attending R-MC.
Vehicle Registration Forms are included with all billing packets and are
automatically charged to theOSfdeudent
(Students not using/driving a vehicle will need to complete the waiver
section of the vehicle registration form in order to be reimbursed their
registration fee.) Completed Vehicle Registration Forms can be mailed to
the Office of Campus Safety, 203 Caroline St. Ashland, VA 23005. (Forms
should be postmarked no later than July 30th) Additionally, Vehicle
Registration Forms may be filled out and submitted on line at
http://www.rmc.edu/offices/campus-safety/vehiclereg.aspx. Vehicle decals
will be distributed during Athletic Check-In, Freshmen Orientation and
Returning Student Check- In. Late registrations must be completed in
person at the Office of Campus Safety within the first two weeks of the
semester.

Visitor Vehicle Temporary Parking and Permit Policy: Visitors to the
college must stop by the Office of Campus Safety to receive a temporary
parking permit. Any vehicles located in college owned parking lots without
proper permits will be subject to tow.
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http://www.rmc.edu/offices/campus-safety/vehiclereg.aspx

Parking Rules and Regulations: A complete list of parking rules and
regulations can be obtained at the Office of Campus Safety or can be
accessed online at:
http://www.rmc.edu/directory/offices/campussafety/index.asp.

A vehicle is considered registered when a valid parking decal is displayed
on the rear window in the bottom left corner. It is the responsibility of all
Students, Faculty, and Staff who are operating a motor vehicle on-campus
to be familiar with and obey the parking and traffic regulations of R-MC, the
town of Ashland, and the State of Virginia. Vehicle violations will be charged
to the owner of record, and/or the person the assigned decal has been
registered under. Vehicle decals cannot be transferred, sold or otherwise
given to any other individual for use. Students, including commuters, are
required to park in student designated lots only.

Fines: All vehicle fines must be paid directly to the Business Office within
ten business days of the citationés issuance, other wi
charged to the studentds account.

Parking Appeals: Appeal forms are available at the Office of Campus
Safety or can be found online at:
http://lwww.rmc.edu/directory/offices/campussafety/appeal.asps

Written appeals must be submitted to the Office of Campus Safety within
five business days from the ticket issued date.

The following parking citations cannot be appealed:

Fire Lanes

Handicapped Spaces
Non-registered vehicle

Failure to display registration decal

=a =4 a9

Towing: The College reserves the right to tow any vehicle that is parked in
an unauthorized space.

Sanctions: Flagrant violations of the R-MC Parking Rules and Regulations
policy may result in the student been referred and subjected for judicial
review. The college reserves the right to revoke parking privileges to any
habitual offenders.

College Liability: The College is not responsible for the care or protection
of any vehicle or its contents while operated or parked on College property
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8. RESIDENCE LIFE AND HOUSING POLICY

Oversight responsibility: Office of the Dean of Students
Persons affected: Students

Date Revised: 4-2009

Policy:

ARTICLE I: REGULATIONS GOVERNING STUDENT CONDUCT

R-MC Residence Hall Policies are guidelines for group living and are

essential in forming a positive community in and around residential facilities.

In order to enjoy a positive educational environment, it will be necessary to

follow all policies and procedures. Residents are asked to cooperate with

and respect staff and other residents at all times. At least one Resident

Assistant (RA) is fion dutyo every night of the week.

College and are therefore College Officials when acting in their RA role. RAs

have jurisdiction over the campus but not in Greek Housing facilities.

Resident Assistants regularly have Hall Meetings, which residents attend.

Residents are responsible for the information that is shared at hall meetings

or sent via official e-mail. If any problems arise, contact the staff member on

duty for your area (duty signs are posted next to all RA rooms) or the

Campus Safety Office at x0 or x4710 from an on-campus phone or (804)

752-4710 from a mobile/cell phone.

1. Abandoned Property i In the event that student property is left in the
residence halls after the housing contract period is over, the property will
be removed at the ownerds expense and thrown away,
charity. Throughout the year if property is found, it will be held for 14
days. If not claimed and removed, it will be disposed. Minimum
Sanction: $50 Fine for Removal of ltems.

2. Alcohol i See Code of Student Conduct.

3. Appliances i
1. Residents may have and use appliances with closed coil elements,

such as: coffee pots, hot pots, hot air popcorn poppers, and
blenders.

2. Residents may only use grills with self-igniting charcoal. Grills are
only to be used outside. Charcoal and lighter fluid may not be stored
in or around residential facilities. Gas grills may only be used at
Special Interest Houses and Townhouses, and they are only to be
used or stored outside.

3. Residents may have one microwave per room, but each room
resident may have a refrigerator. Maximum output for microwaves is
1000 watts and refrigerators are to be no larger than 4.1 cubic feet.

4. Halogen lamps and space heaters are not allowed in residential
facilities.

5. Personal air conditioner units are not allowed in residential facilities
unless installed by the College.

Minimum Sanction: $50 Fine.
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4. Bed Risers i Any device used to prop or elevate furniture is not
permitted in any College housing facility, (i.e. cinder blocks, bed risers,
wood blocks etc). Minimum Sanction: $50 Fine.

5. Bulletin Boards i Vandalizing or removing bulletin boards is prohibited.
Bulletin Boards are created and maintained by the Resident Assistants
for educational purposes, and are for your benefit. They often contain
information that is helpful in a variety of spheres, including academics,
wellness, societal issues, community or social life. Minimum Sanction:
A $100 fine may be assessed to Individuals and/or the Hall
Community.

6. Cohabitation i Cohabitation is defined as a non-resident or guest using
a room as if they were a resident of the room. The Residence Life and
Housing Staff could also define cohabitation as a guest or non-resident
staying in a room on a regular basis. A guest or non-resident should also
not be left in the room without their escort. Non-R-MC students are
required to abide by the Student Visitation Agreement, within the
Visitation Violation Policy of the Code of Student Conduct (See pg. 39).
Disciplinary action will be taken against any resident who violates his/her
roommateds right of entry into their room or
within the room because of aguestornon-r esi dent 6 s presence.
Minimum Sanction: $100 Fine and/or Loss of Guest Privileges.

7. Community Damages i Financial charges relating to the damage or
theft of College property are billed to the specific individual(s)
responsible. If the responsible individual(s) cannot be identified, the
charges will be divided equally among the residents of the affected floor,
building, or area. Physical Plant personnel and Office of Residence Life
and Housing professional staff will assess all damages. Please
reference your Housing Contract for more information. Minimum
Sanction: Referral to the Vandalism Policy in the Code of Student
Conduct.

8. Courtesy Hours i Courtesy hours are in effect 24/7, regardless of Quiet
Hours. Be considerate and flexible concerning the sound/noise level in
your room/hall to reduce the disturbance to others around you.
Minimum Sanction: $50 Fine.

9. Decorations i No decorations may hinder the use of or restrict access
to hallways, doorways, stairs, windows, or fire related equipment. Do not
attach anything to or tamper with light fixtures or exit signs. Live
Christmas trees/greenery are not permitted in any residential facility.
Decorations must be within fire code regulations. Minimum Sanction:
Open.

10. Drugs i See Code of Student Conduct pg. 65.

11. Electric Power Strips i Residents must use UL approved electrical
power strips with built in circuit breakers when in need of additional
electrical outlets. Students should not use multiple plug adapters.
Students may not plug power strips into power strips. Minimum
Sanction: Open.

12. Emergency/Safety Equipment i See Code of Student Conduct pg.36.
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13.

14.

15.
16.

Exterior Door Locking 7 All exterior residence hall doors are locked 24
hours a day with a Universal Card access system. Students with a
Universal Card will be able to access all exterior residence hall doors
from 8:00 AM to 10:00 PM daily. Students will only be able to access the
exterior doors to the building in which they reside during the hours from
10:00 PM to 8:00 AM. Residents are expected to carry their room key
and College Universal Card with them at all times. Propping exterior
doors and/or tampering with locks is prohibited. Minimum Sanction:
$200 Fine.
Fire Drills 1 State law requires that each residence hall shall have a fire
drill during each semester. Participation in evacuation is mandatory and
all rooms will be checked by a Residence Life and Housing staff
member, Campus Safety personnel, or appropriate fire personnel.
Students must promptly evacuate the building and go to the meeting
locations. Minimum Sanction: Open.
Fireworks/Explosives i See Code of Student Conduct pg.36
HaII Opening and Closing i
Check-in i Students must follow all policies set in place, which include,
but are not limited to: pay the appropriate fees, sign, complete and return
all necessary appropriate paperwork to the Office of Residence Life and
Housing, and obtain a key to their residential facility.
B. Check-outi Within 24 hours of their last final examination (or by the final
date and time for the halls closing), all students must completely remove
themselves and all their belongings out of the residence hall, then check

out in the Office of Residence Life

closedown expectations, and sign, complete and return all necessary
paperwork and to the Office of Residence Life and Housing. Exceptions
may be made only upon the discretion of the Director of Residence Life
and Housing or his or her designee.

C. Students may occupy their rooms on the dates specified by the College
calendar. Any student entering a College residence during specified
vacation periods or staying in housing after the time and date indicated
for each break must obtain express written permission of the Director of
Residence Life and Housing or their designee.

D. Seniors are permitted to stay in residence through graduation and
checkout with the Office of Residence Life and Housing by 5:00 PM on
graduation day.

E. Students involved in summer programs will not be allowed to store their
items in residences between the end of the academic year and the start
of their respective summer program or the end of their summer program
and the start of the academic year.

F. Students must follow all procedures given from the Office of Residence
Life and Housing for checking in and out of rooms properly.

Minimum Sanctions for improper or incomplete checkout for break

closings: $50 fine

Minimum Sanctions for late or incomplete checkout at the end of
the year: $200 fine
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17.

18.

19.

20.

21.

22.

23.

24.

Hall Meetings -. Hall meetings are held when necessary and
attendance is mandatory. Hall meetings are for your benefit and you are
responsible for any and all information discussed there. If you cannot
attend a hall meeting for an excused reason, please speak with your
hall 6s Resi dwnimum S8anstiors $28.nt .

Harassment, Discrimination, and Community Standards i See Code
of Student Conduct pg. 34.

Health, Sanitation and Safety - Residence Life and Housing staff will
ask residents to clean areas (including their own room) if the lack of
cleanliness could subject others to health/safety risks, pests or extreme
discomfort. If residents fail to clean the room when asked by staff, the
staff can request the room be cleaned by housekeeping staff and the
residents will be charged for labor and material costs or other sanctions.
Resident Assistants conduct Safety Checks of every resident room
regularly. S/he will be testing smoke detectors, ensuring the safe use of
electrical cords, and looking for potential fire hazards. Items that are in
violation of College and/or fire and safety policies may be confiscated.
Minimum Sanction: $50.

Housekeeping i Housekeepers are responsible for normal cleaning
duties in public areas and student bathrooms and are not responsible for

cleaning studento6s r ooms. pEaalnmeiestus e,

House residents are responsible for cleaning their own residences, but
will be supplied with toilet paper. Students may be charged for excessive
or repeated cleaning if deemed by the Physical Plant. Minimum
Sanction: Cleaning Charges May be Assessed to Individuals and/or
the Hall Community.

J-Term i Only students who are enrolled in January Term course(s)
may live in on-campus housing during J-Term. Students who are not
attending J-Term but are returning for Spring semester may leave their
personal belongings in their residence. Exceptions may be made only
upon the discretion of the Director of Residence Life and Housing or his
or her designee. Minimum Sanction: See Check-in/Check out.

Keys i Any assigned keys should be kept in your possession at all
times. If you lose your key, inform the Office of Residence Life and
Housing immediately. The lock will be changed and you will be billed for
a lock change and replacement keys. Students may not duplicate their
keys. Minimum Sanction for Duplicating Keys: $100 Fine and
Charge for Replacing Key Lock; Minimum Sanction for a lock
change: $100.

Lock-Outs i Residents need to carry their keys and R-MC ID/Access
card at all times. If a student is locked out of his/her room, contact an
RA on the hall, the Duty RA, or Campus Safety. Minimum Sanction:
Open.

Lofts i Only College-provided lofts are permitted in residence halls. No
existing furniture may be removed from the room to accommodate a loft.
Minimum Sanction: $100 Fine and/or Removal of Loft.
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25.

26.

27.

28.

29.

30.

31.

32.

33.

Lounge Furniture i Lounge furnishings must remain in their designated
areas. Minimum Sanction: referral to the College Judicial system.
Lounge Usage and Facility Guidelines i These facilities are provided
for the use of residence hall students, but may sometimes be reserved for
meetings and programs. Organizations or offices which wish to make use of
residence hall lounges and facilities must have such use approved by the
Office of Residence Life and Housing. Minimum Sanction: Open.

Open Flame - Odor-producing paraphernalia requiring the use of an
open flame (such as, inter alia, incense and candles) are prohibited.
Heated elements that can be left unattended for periods of time (such as
simmering potpourris, candle warmers, or scented light bulb rings) and
which require heat to release scent are prohibited. Decorative candles
(ex: wickless candles), candles used for religious worship and incense
burners are also prohibited. (A match or personal lighter that is not in
use is allowed to be in a residential facility). Minimum Sanction: $50
Fine.

Personal Furniture/ltems and Clothing - All personal items brought to
school must be kept within student rooms and must not be left in the
hallways, bathrooms, laundry rooms or any other common area. College
provided furnishings may not be removed from the room to
accommodate personal items. Minimum Sanction: $100 Fine.
Property Insurance i The College is not responsible for personal
property which is lost, stolen, or damaged; therefore, students are
advised to carry personal property insurance on their possessions, from
a legitimate third party vendor.

Quiet Hours i Quiet hours are from 10:00 p.m. to 9:00 a.m. Sunday
through Thursday and from 1:00 a.m. to 9:00 a.m. Friday and Saturday.
During finals week, 23-hour Quiet Hours are in effect with a snap hour

from 7:00 p.m. toeeBkd0Ostparm.s (adfRienraltshew | ast

to finals.) Minimum Sanction: $50 Fine.

Recycling i Any collected cans/bottles should not be used as room
decorations but should be properly washed out and placed in a recycle
bin. Students should use the College provided recycling bins for their
appropriate use, including those used for paper, aluminum cans,
batteries and ink cartridges. Please see your RA for e-waste disposal
procedures. Minimum Sanction: Open.

Room Changes i Students desiring to make a room change must do so
through the Office of Residence Life and Housing and their RA. Only
those students completing the appropriate processes through the Office
of Residence Life and Housing will be allowed to conduct a room
change. Students changing rooms will be assessed a $25 room change
fee assessed by the Business Office and will turn in their old room key to
the Office of Residence Life and Housing within 24 hours of the change,
unless otherwise stipulated. Minimum Sanction: $100 Fine.

Room Condition Report i Upon moving into a new room, all residents
of College owned facilities must complete a Room Condition Report and
submit the form to the Office of Residence Life and Housing for
recording by the stated deadline. Minimum Sanction: Open.
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34.

35.

36.

37.

38.

39.
. Stickers i Permanently mounted stickers are not allowed on College

41.

42.

43.
44,

Room Damage Assessment i Charges for damage to residence rooms
are assessed at the end of every academic year by Physical Plant and
are sent out through the College billing system.

Room Furniture i When arranging furniture in residence rooms,

students should not block access to windows, air vents, or air

conditioning or heating units. Room furniture should be used in the way
that it was intended, and it must remain in the room. Students will be
held accountable for costs of any missing items at the end of the year.

Minimum Sanction: $100 Fine.

Roommate Conflicts 1

A. All students and their roommates are required to complete a
Roommate Contract upon arrival to campus.

B. When roommate conflicts arise, students are encouraged to try and
resolve the problem on their own. If the conflict cannot be resolved,
students should approach their RA so that Residence Life
professional staff can get involved. It is then at the discretion of the
professional staff to relocate one or both residents to other available
residence hall spaces, if necessary.

Signs i College owned signage, local, state, and federal signs are

prohibited in the residence halls, even if privately owned. Minimum

Sanction: $50 Fine.

Single Rooms i The Office of Residence Life and Housing does not

guarantee any on-campus resident a single room during the school year

unless a single room request is granted by the Disability Support

Committee. An accidental single is created when one of two roommates

move out of the room. Within 48 hours, the remaining occupant must:

select another person to fill the vacancy, move to another double room
where an accidental single exists, or after the initial 48 hour period
accept a roommate when assigned by the Office of Residence Life and

Housing.

Smoking i See Smoking on Campus Policy, pg 125.

housing property. Minimum Sanction: Open.

Storage i On-campus storage space outside of residence hall rooms,
Special Interest Houses, and Townhouse Apartments is not available.
See Personal Furniture/ltems of Clothing.

Visitation Policy i Visitation periods are 24 hours a day, seven days a
week, provided that a visitor is escorted in the residential facility of the
resident he/she is visiting, and that the visitor is not in violation of the
College cohabitation policy (see Cohabitation; Visitation Violation Policy
of Code of Student Conduct). Roommates should agree upon
acceptable visitation hours when felling out their roommate contracts.
Open Sanctions.

Weapons/Firearms/Projectiles i See Code of Student Conduct. Pg.34.
Work Orders i Each student is responsible for entering maintenance
work orders for his/her own room. Students access the work order form
via the Randolph-Macon College website. All work orders must be
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submitted f r oRandolplfeMa&oh errdadl actobns. No
student may enter a work order for a room other than their own.

ARTICLE 2: RESIDENCE LIFE AND HOUSING ADMINISTRATIVE
ACTIONS

Residence Hall Administrative Actions

The Office of Residence Life and Housing reserves the right to take
administrative action against students who fail to adhere to Residence Life
and Housing policies, the housing contract, and the policies found in
Fishtales. Throughout the Residence Life and Housing Policies minimum
sanctions maybe listed; however these are only minimum sanctions and
additional sanctions can be added as deemed necessary.

Administrative actions commonly take the form of the following sanctions:

Fines
A monetary sanction used to deter unacceptable behavior in the residence
halls.

Restrictions

The withdrawal of certain privileges for a specified period of time. The
restrictions will be clearly identified in a letter and may include, inter alia,
such conditions as restriction from visiting a certain residence hall and/or
attending hall functions, or restriction from entering specific buildings or
areas of campus. The implementation of restrictions may be in addition to
any other sanction.

Restitution

A payment for financial injury to another party in cases involving damage or
destruction of property or deception. Restitution may be in addition to any
other sanction.

Relocation

A student may be relocated if, in the opinion of the Office of Residence Life
and Housing, a student may benefit from living in another room or residence
hall. A Residence Life and Housing professional staff member will decide
which hall and room may be most conducive for the student to experience a
positive living/learning environment. Relocation options may be limited by
the number of available spaces.

Educational Sanction

The Office of Residence Life and Housing may determine an educational
activity or project for an individual to complete as a result of a violation of
Residence Life and Housing policies.
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Counseling

The Director of Residence Life and Housing, in conjunction with the Director
of the Career and Counseling Center, can make a referral of a resident
student to the Career and Counseling Center.

Housing Warning

An official warning that a studentés
and Housing policies and that more stringent action, including housing
probation, may result for any additional violations of Residence Life and

Housing policies.

Housing Probation

An official notice that a studentés

and Housing and/or College policies and that more stringent action,

including housing contract termination, can result for any additional

violations of the Residence Life and Housing and/or College policies. This

sanction also includes the following restrictions:

A A student may not apply to be an RA.

A A student may not hold an RHA executive office.

A A student may not participate in any special housing lotteries/processes
(Townhouse, Special Interest Housing and Apartments).

Contract Termination

The College may cancel the housing contract if a student fails to meet the
full terms and conditions of the contract, including adhering to College and
Residence Life and Housing policies, or if a student becomes a detriment to
the residential community. A student will normally be given 24 hours to clear
the residence hall and vacate the room, but the College reserves the right to
dictate the timeline. All of the restrictions of housing warning also apply to
contract termination. Students who have their contract terminated may not
be allowed to live in residential housing for the remainder of their
matriculation.

If you are not attending class and making satisfactory academic progress,
your ability to be a residential student may be revoked immediately by the
Office of the Dean of Students in conjunction with the Office of the Provost.

ARTICLE 3: YOUR RESIDENCE HALL RESPONSIBILITIES

As a resident of Randolph-Macon College, students must assume certain
responsibilities when moving into the residence halls. Specific fundamental
responsibilities that deserve emphasis are outlined below.

Responsibility for the Rules

The Code of Student Conduct, Residence Life and Housing policies and
other College policies are clearly articulated in Fishtales. Students are
responsible for knowing and adhering to these policies at all times.
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Responsibility for Attending Hall Meetings

Hal | meetings are held when necessary. Hal | meetings
benefit and students are responsible for any and all information discussed at

the time of the meeting. If you are unable to attend a hall meeting, you

should contact your Resident Assistant.

Responsibility for your Living Area

Students, along with their roommate(s) in non-single rooms, are fully
responsible for activities that occur in their room and living area. Even if
students are not actively involved in a policy violation, they will be held
responsible if they are present during a violation or if they give access to
their room. Therefore, students should not let visitors in without escort.
Students must always lock their room when they leave, even if only for a few
minutes, this includes windows. This will prevent others from committing
violations in their room that can have consequences for the residents and
the community. Locking rooms can also help prevent thefts. Students should
not condone violations by their presence. It is the
put an end to any violation that occurs in their room and living area and to
call an RA or Campus Safety if they need assistance.

Responsibility for your Guests

Students are responsible for the conduct of their guests when they are
present in the residence halls. Each year, cases of vandalism and policy
violations occur as a result of visitors who lack respect for the residence
halls and the community. If a student intends to have visitors or guests in the
hall, they should be aware that they may be subject to disciplinary action for
the behavior of their guest. Additionally, residence hall staff members
reserve the right to ask any individual who is not a resident of the building or
hall to vacate the residence halls immediately.

Responsibility to Staff

All members of the College community share the responsibility for governing
their own conduct. Staff members who, in the course of their duties, are
confronted with violations of the Code of Student Conduct or Residence Life
and Housing policies are required to report them. Staff members are not
expected to tolerate abuse in the performance of their duties; therefore, the
harassment of any staff member will result in disciplinary action.

Responsibilities to the Housing Contract

As a member of our Residence Hall community students have a contractual
responsibility with the College and to the community. Part of that
responsibility requires that you have a thorough knowledge of the terms and
conditions of the housing contract. Students are responsible for fulfilling their
responsibility to the contract and all of its terms and conditions. The Office of
Residence Life and Housing is available to assist students in its best interest
to fulfill such responsibility.
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Responsibility for Room Maintenance and Damages

Students, the College, the Physical Plant, and the Office of Residence Life
and Housing share responsibility to maintain the rooms and the residence
halls. Work Request Forms are available on-line, and are to be used to
report all damages and/ or other maintenance problems. Student
responsibilities include: maintaining the condition and cleanliness of their
room and its contents, timely and specific reporting of all damages or
problems, arrangement of furniture and personal belongings to facilitate
easy access by physical plant staff, immediate correction of unsafe or
potentially hazardous conditions which students may create in their room
(such as overloaded power outlets) as requested by the Residence Life and
Housing staff, and restitution for damages to the physical area of their room
(including the window and the outside of the door).

9. ROOM SEARCH AND ENTRY POLICY

College Room Search and Entry Policy

Oversight responsibility: Office of the Dean of Students
Persons affected: Students

Date Revised: 4-2009

Policy:

Al t hough the College respects the studentsd right to
of residence, and does not wish to intervene unnecess
the College reserves the right to enforce its policies and regulations and to

maintain the Collegeé s physi cal property.

While residing in campus housing, students accept full responsibility for their
actions under local, state, and federal laws, as well as policies and
guidelines outlined in the College's Housing Contract and Student Handbook

Room Entry

Room entry by College officials is authorized under the following conditions
and the College will make a good faith effort to contact students prior to
room entry:

1. To determine compliance with all relevant health, fire and safety
laws and regulations
For regular safety checks or verification of occupancy
For the health and general welfare of the community
To provide cleaning, pest control and/or maintenance services
To conduct an inventory of College Property
If there is an indication of imminent danger to life, health, and/or
property
If there is a reasonable cause to believe that a violation of the
Code of Student Conduct, Residence Life and Housing policy,
Fraternity or Sorority Life Policy or other College policies is
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occurring or has occurred (including failure to evacuate during drills
or failure to respond to the request of a staff member to open
the door because of an investigation into an alleged Code of Student
Conduct or College policy violation.

8. To search for missing College Property or for the protection of College
property

9.  During building closedowns or openings for holidays and breaks

Rooms may be entered in the absence of either occupant. Students will be
notified in writing of any entry, and the reason for the entry.

Prohibited items such as weapons, alcohol, or drug paraphernalia discovered in
"plain sight" during the normal course of room entry will be confiscated and
students may be subject to judicial proceedings.

Room Searches

College policy allows for room searches, as well as searches of on-campus
vehicles, when specific policy violations are suspected, or when there is
reasonable cause to believe that a violation of the Code of Student Conduct or
College policy has occurred or is occurring. Reasonable cause is credible
information provided to College officials that a student is violating or has violated
a specific policy.

All such room searches are to be authorized by the Dean of Students or
Associate Dean of Students and conducted by professional staff members from
Residence Life and Housing and /or Campus Safety or other authorized student
affairs staff members.

The College will make every attempt to contact the room's occupant(s). In cases
where the student(s) cannot be located, College officials and Campus Safety will
conduct their investigation by documenting the search of areas reasonably
related to the alleged policy violation.

In all cases of room entry or searches where the student is not available or
cannot be contacted, College officials will leave written notice that the room was
entered and/or searched and specify the reasons forthwith.

10. RESIDENCY REQUIREMENTS

Oversight responsibility: Office of the Dean of Students

Persons affected: Students

Date Revised: 4-2006

Policy:

Randolph-Macon College requires that all students live in College-owned
residence halls unless they are: residing with their parents, guardians, or
spouses; 22 years of age or older; part-time students with eight or fewer
semester hours; or those students who have special medical or personal
considerations, which must be accommodated (documentation is required).
Due to capacity constraints, there will be times when the College will permit
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