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The Office of International Education, located ba first floor of Thomas Branch, serves as the
focal point for support and information for intetiodal students (including Amity Scholars) at
R-MC. The office is designed to support internagiostudents as they adapt to their life in the
United States and on the campus of Randolph-Maaile@e (R-MC).

Aouicha Hilliard is the Director of International Education. Séealso a Professor of French
language and literature, and of International StsldiA native of Algeria, she studied in both her
native country and in the U.S. Professor Hilliagsh ®e reached both in Haley Hall and in
Thomas Branch.

Kimberly Cressy is the Assistant Director of International EdueatiShe also serves as the
Primary Designated School Official at R-MC, prowigicross-cultural and immigration advice to
the college’s international students. AdditionaKymberly advises students on one-semester,
year and January-term study abroad programs aadgidanizes the pre-departure and re-entry
trainings. She is a graduate of the SIT Graduatgtire, with an MA in International Education
and Exchange Management. Kimberly has led youtbhpggdo Ecuador and Chile and has
studied and worked in Austria, Germany, Boliviajl€land Mexico. Her office is on the first
floor of Thomas Branch.

Mayumi Nakamura is the International Programs Coordinator of Inégional Education. She
is from Japan and received a bachelor’s degree Jrdf Oberlin Universityn Japan. She came
to the United States to do her Master’s programnt@rnational Education, also at the SIT
Graduate Institute, and graduated in May 2006.iSdedicated to providing attentive services
and a supportive environment to international sttglstudying in US higher education
institutions using her own experiences as a folimternational student.

The Office of International Education maintainsagfhours from 8:30 a.m.-5:00 p.m. during the
academic year, and 8:30 a.m.-4:00 p.m. duringuherger months (June-August). The office
telephone numbers are 001-804-752-3607 and 00128R4-383. You may also e-mail Kim Cressy
at kcressy@rmc.edu or Mayumi Nakamura at mayummaka@rmc.edu
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One of the goals of R-MC is to “enrich our eduaagigorogram by building diverse international
perspectives into it.” One means of accomplishinig goal is to sponsor speakers, films,
discussions, and other activities, which presdferént socio-cultural viewpoints. Information

about programs is found on the OIE website, imtbekly calendar of events published by the
Office of Student Activities, on bulletin boardstire Campus Center and in academic buildings, the
online Campus Calendar, and in the student newspHpe Yellow Jacket

International Assistants

International Assistants (IAs) are peer mentors whicassist you with adjusting to life in the U.S.
and at R-MC. During the orientation and acaderaarythe IAs work closely with the Office of
International Education on a wide range of acasitior international students and scholars,
including evening gatherings, shopping trips, sititlocal festivals and outings to restaurants or
attractions in the Ashland/Richmond area. We eragruyou to participate in as many activities as
possible because they provide you with an infoneale in which to get acquainted with other
international and American students and to gehtwkdiverse cultures in a non-academic
environment. It is also a great way to introducerymwvn culture to your friends and the college
community!

International House (312 N. Center Street)

The International House (IH) is one of the Spdaidrest Houses which offer students with similar
interests a shared living environment other thandiin the dorms. The IH is aimed at providing an
opportunity for international and domestic studevit® possess interests in diverse cultures and
languages to live together and share invaluableesioa learning from each other. This option can
be given to new international students per recaresgton an available basis. The House Manager for
2010-2011 is our Senior student Erica Nichols aw @ommunity Development Associate is our
Senior student Melissa Mowry. For more housingrimi@tion, see our section on housing in this
handbook or visit the websitérttp://www.rmc.edu/Academics/study-abroad/IntiHoaspx

International Interest Group (11G)
Website:_http://orgs.rmc.edul/iig/

The 1IG is an organization of people who have iegés in international cultures. Mayumi serves
as the advisor to the group. Members of the 11G wark closely with her and the other Office
of International Education staff to plan and impé&rhcultural events and workshops. You will
have a plenty of opportunities to learn about tteaig and how to join them during both
international and general new student orientatiesks.

To learn more programming of the OIE, visittp://www.rmc.edu/studyabroad/
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The New International Student and Scholar Oriemta required for ALL new exchange and four-
year matriculating international students. Thid ld followed by the New Student Orientation —
for all Freshmen and Transfer students. Please makdo mark these dates on your calendar and
plan your arrival to campus accordingly.

Monday, August 30, 2010
10:00AM-3:00PM - New International Student and Exipe arrivals

Tuesday-Wednesday, August 31- September 1, 2010
9:00AM-4:00PM - International Student and Scholae@tation

Wednesday evening, September 1- Sunday, Septembef810
New Student Orientation

Monday, September 6, 2010
Classes Begin
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The Richmond area is served by several major eglat the Richmond International Airport
including American, Delta, Northwest, United, Coetital and USAir. Telephone numbers for each
can be found by going to Richmond InternationapAit’'s websitehttp://www.flyrichmond.com/

The Office of International Education can arrargpitk you up at the Richmond International
Airport. If you have not already done so, pleas&lses your itineraryWe have to receive this at
least 1-2 weeks prior to your arrival day, which mst be by August 25', 2010. We cannot
guarantee transportation for itineraries sent tafigs this date, so it is very important that yetus
know. Please look for a Randolph-Macon College sighe baggage claim area.

Unfortunately, we cannot provide you with transptian in the previous days. If you must arrive
earlier than Aug. 25th, the OIE can speak withiousing Director about permitting you to move



into your room early but you need to be responddleneals. Below are a few taxi/van services
available to take you from the airport to campusl, the cost is approximately $45-50.

Bob Schumm (804) 439-9212
Groome's (804) 222-6464
Queen’s taxi: (804) 986-5411

You will need to make your own travel arrangementsf you plan to fly into the
Washington, DC area. Here is a helpful website thgtrovides train and bus information:
http://www.commuterpage.com/metroconnect.htm
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Be sure to carry the following documents with yduew you travel to the U.S. — NOT in your
checked baggage: your passport with the US visapstgour certificate of Eligibility (SEVIS Form
I-20 if an F-1 visa student or DS-2019 if a J-1adah) and the supporting documentation you
provided to obtain the visa. You will be given aiiid-94 (a small white card) on the airplane or at
the port of entry to document your arrival datest @ entry, visa status and the duration of your
stay. You will show this form to the immigratiorfioé at the port of entry along with your passport
and Certificate of Eligibility (SEVIS Form I-20 @S-2019) and SEVIS receipt. Keep your 1-94
stapledn your passport.

Port of Entry Procedures

Sometime before landing, the flight attendant digkribute "Customs Declaration Forms"
and "Immigration Forms" as mentioned below. Fidgl out on the plane (you will submit
them to the appropriate authorities when you laDd)not hesitate to take the flight
attendant's help. You can indicate that you hateimpto declare & total value of all your
things is less than $100 on the customs form.

Form I-94 — fill in the plane. After seeing youralonents immigration officer will indicate
length of stay, University, etc. This will be atted to your passport.

Once you are out of the plane go straight to thmigration counter — move quickly to
avoid long lines. It might take 30 minutes to anrhioere. Keep your immigration
documents, passport, and admission letter readdy fitight ask a few questions like, "Is
this your first time in the US?", "Student?”, "R4$a?", "Which university?". They will
attach an 1-94 card with an expiration date and(@{8ation of status) to your passport.

Cart your baggage to nearby Customs. If askedhesth that you are a student with an F-1
visa for Randolph-Macon College in Ashland, Virginif asked to open the baggage, do so
slowly.

When you arrive at R-MC

On the day of your arrival, the first place you @aw visit is the Office of International
Education which is located at the corner of Colldgenue and Henry Street (#14 on the RMC
campus maphttp://www.rmc.edu/admissions/comevisit/campusmsma
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Your registration will take place during the newd#nt orientation the first week of September. In
the meantime, you may look at the available couieeall 2010 (see the instructions below) or e-
mail Dr. Hilliard atahilliar@rmc.edwshould you have any questions.

1. Go to https://mymaconweb.rmc.edu/ics/Acad2/
2. Click on "Course Search" on right-hand side.
3. Option available to view all courses (Be suredlect Fall 2010).
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Start your packing well in advance, buy two gootcsises - they should be able to
withstand a lot of mishandling. They should beasgé as possible within the size
limitations.

Consult your airline for their luggage requirements

Put identification marks and labels both inside antside the bags. It helps when you
are picking up your luggage at the airport, if yut some kind of noticeable markings
on your luggage. (i.e...stickers, ribbons, brighibced name labels, etc...).

ltems to put in your checked baggage

copies of all certificates/documents (originalyaur hand baggage)

necessary books/notebooks (some suggested booka gand dictionary/thesaurus, a
booklet for unit conversions).

copy of address book/telephone book/diary

medical history files - get a full physical chegk and get necessary immunization done
at homeotherwise you will have to get one done here andud be expensive

soap (bath), toothbrushes, toothpaste, etc for e use.
Pack in hand baggage
Some medicines (including for air-sickness)

Novel/magazines/books for in-flight reading

Original important documents (your passport, I-28/P019, visa, tickets ...)--- best if
kept on you at all times- you never know what yaun tose at an airport and you better
not lose these.

Money (little cash, traveler's' checks)
Address book/phone book

Copies of your photo (passport size)
9



Steps to be followed in case of emergency (accjdeett, etc)

Things needed to survive for a week in case luggage misplaced (two sets of clothes,
valuables, addresses, etc.)

Keep with you (in pockets, purse, etc.)

Shorter extract of emergency contacts

Contact information about the Office of Internatb&ducation

Receipt that you got with your traveler's checky@u have any) - in case you lose them
Leave at home

List of addresses/phone numbers where you candobed

Contact information about the Office of Internatb&ducation

A copy of all your important documents (Passporsay1-20 and Medical Records)
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Bedding —If you are an exchange student or an Amity schalaegets, blankets and a pillow can
be provided by the Office of International Educatio

Clothing — Some of you are used to the hot and humid @ welther and some of you are not.
Because of the seasonal variation in the climate, hieis always wise to bring medium-weight
coat for cold weather, as well as rain gear thatfgel comfortable wearing. You can also buy
more clothing when you arrive in the US if necegsd?lease go to page 20 of this handbook to
learn more about the climate in the Richmond area.

Special Iltems— It is highly recommended to bring special itnesn home such as
photographs, musical instruments, traditional etaghmusic CDs, crafts, and recipes. The
Office of International Education and Student Af§abrganize events to provide you with
opportunities to share your home culture.

Glasses, Contact Lenses, Medication You may wish to bring an extra pair in case they
lost or broken. If you take any special medicatlease bring an extra supply, as well as the
prescription.

Electrical Appliances— It may be good to bring your personal cameracamdputer if you
already have one at home. Voltage in the US is\,Mhich is different than many other
countries, so some other electrical items are sigddo be purchased here in the US.

There are computing facilities on campus availéblB-MC students, but they often bring their
personal computers from home. Please be awaréhih&ollege will not provide support for

computers that are four years old or older. Newvnsk protection software will deny access to
10



the Internet until student owned computers aresteggd and appropriate antivirus software is
installed. Required operating system patches nisstte up to date or you will be directed to
download the appropriate patches from our web pageag initial attempts to sign on to our
network. To learn more about technology on campisg, the ITS website:
http://www.rmc.edu/Offices/its/campustech.aspx
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If you (or your family) want to send a package frgour home country, you may use the address
below. You can do so even before your departutieg®nited States. You may have a variety of
personal possessions, but remember it might berdagpurchase items such as sheets, towels, and
electrical appliances once you are in the UnitedieSt During the orientation week, the Office of
International Education or International Assistamilsprovide transportation to local stores sattha
you can purchase the necessary items.

Your Name
Brown Campus Center

174

Randolph-Macon Collegée
304 Henry Street
Ashland, VA 23005-5504
USA

11
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Maintaining your F-1 student status is absolutelycal! While the OIE is here to support you it is
ultimately YOUR responsibility to make sure you eriermed of your
responsibilities/requirements as an F-1 studeniurgdo follow these regulations will result in a
loss of your student visa. In order to maintain $tekus, international students must:

Enroll full-time (at least 12 semester credits)iagifall and spring semesters (and at least 3
credits) during January term at R-MC.

Keep your passport valid at all times.

Have your 1-20 signed by the Office of InternatibBducation if you plan to leave the
United States.

Complete your degree by the date specified on 20r If you are unable to finish your
degree by that date, see program extension below.

Comply with required procedures for transferringgass.

Obtain a new I-20 if there is any change in edoaatilevel, major or source of funding.
Obtain an appropriate employment authorizatiorafgr work. You may NOT be employed
on-campus for more than 20 hrs/week while schaal $gssion. Students can work up to 40
hrs/week during school breaks and vacation.

Update your current residential address in the ttBere is any change.

Depart the U.S. within the 60-day period after ctatpn of your program or a regular
semester/session; depart the U.S. within 15 dgysuicancel enrollment in the middle of a
semester.

Disclose fully and truthfully all information regsied bythe Department of Homeland
Security (DHS).

Obey all federal and state laws that prohibit ti@mission of crimes of violence.

The information above covers some of the regulatimrt not all. For more information, visit the
OIE website littp://www.rmc.edu/Academics/study-abroad/IntIStuid#1visa.aspx
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The Office of International Education staff cangakou to the local office of Social Security
Administration. We will provide more details duritige international student orientation. For your
information, the office is located at SOCIAL SECURISUITE B 4212 PARK PLACE COURT
GLEN ALLEN, VA 23060. Their phone numbers are (803%-4570and1-800-772-1213.
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For Phone and Fax Numbers for Foreign Embassie€andulates in the U.S., visit
http://travel.state.gov/law/consular/consular_7#¢B6lh

12
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The Code of Academic Integrity is a fundamental ponent of the educational life at Randolph-
Macon College. In order for the educational comryuiai thrive and accomplish its goals, all of its
members must honor the principles of academiciityegmbodied in the Code. Every student must
sign a pledge to uphold the principles lifted upghm Code of Academic Integrity, which is found in
the student handbookishTales which you can download http://www.rmc.edu/current-
students/handbook/handbook.pdfwill receive during your orientation. To leabout the

College’s academic programs, regulations, courseriggions and other essential information for
students, Randolph-Macon College’s academic catalagailable at
http://www.rmc.edu/Offices/reqgistrar/academic%28k#}.aspx

(#1+)

Randolph-Macon is a residential college, which msdhat all students (except for some
commuters) are expected to live in residence f@llgaternity or sorority houses or other College-
owned housing). Seniors and other students mapfiveampus with the permission of the
Director of Residence Life and Housing. The Offi¢d&Residence Life and Housing assigns new
students to rooms. After the first year, studeakscs their own rooms, by year in school (rising
seniors first, then juniors, and last sophomoresdming to a preferential order, which is
established by a lottery.

For the past few years, the International Housg liik$ existed on our campus as a permanent
Special Interest House. This House is intended¢oramodate both international and US
American students together, to foster greater wtalaing and to facilitate cross-cultural exchange.
Not all of the international students live in thé& but it does provide a place for them to gatimer a
socialize with students who are going through simekperiences of cultural adjustment. Since
Estes Dining Hall is closed during the school bsedétke IH's kitchen facilities allow you to prepare
your own meals.

A professional staff member from the Office of Rlesice Life and Housing is on call at anytime
day or night and Campus Safety is open 24 houggali around. If you have an emergency
(something that cannot wait until the next dayjtaot Campus Safety at extension 4710 or just dial
0 from a campus phone.

College residence halls are closed during officglation periods in the College calendar. Find the
academic calendar 2010-2011 later in this handbook.

IMPORTANT NOTE :
If you need to remain on campus during school hgidplease make arrangements with the Office
of Residence Life, located in Mary Branch Hall. fene number is 752-4722.

13



Summer housing—- Please note that all students who will be attgnsummer sessions are

required to vacate the halls at the end of thengmemester. Students will be allowed to move back
into the halls prior to the start of the summesges You are not allowed to stay in the halls
between the Res Life and Housing Office’s offitiall closing and the summer session. The
college does not store belongings between the feschool and the start of summer school. Those
students who are not attending summer school neusiriployed on campus and work a minimum
of 20 hours per week to be eligible for on campussing at no cost.

&#,096 &4+.+%+/1

Washing machines and dryers are available at satémtation on campus. The laundry machine
does not require quarters to operate. They aresgatam called Run Free. All you have to do is
load your clothes into the machine and start itif@uorientation we will help you locate the
facilities.
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Students who live on campus are required to puechaseal plan that allows them to take their
meals in Estes Dining Hallts hours of operation are listed in the studamdbookFish Taleslf
you are on a meal plan, you can also use your sl card (see below) to obtain breakfast,
lunch, or dinner in the snack bar, called Macorféfvhich is located in the Brown Campus
Center. Meals and snacks may also be purchasedsash basis, in Macon Coffee and in
Southside.

While classes are in session, Estes Dining HallMacon Coffee are open seven days a week. The
food service is closed during official College rex@eriods, but there are a number of places to eat
within walking distance of the campus.

%#0/,%  &$0

Every R-MC student and scholar must have an ideatiibn (1.D.) card. The cards may be obtained
at Campus Safety by having your picture taken. dgeno charge for the first card, but if you lose
your card, there is a replacement charge of $25.

The student I.D. card serves a variety of functidie I.D. card (also known as the “universal
card”) provides access to a variety of buildingcampus. If you deposit money in an account in
the Business Office, your I.D. card can be usdunof cash in some soda machines on campus. It
also is required in the dining hall, the Brock @enaénd for admission to college programs and
athletic events.

14
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The College mailroom is located in Peele Hall. 8&rvs limited to distribution of all internal

mail and all U.S. mail to students, including pagg®&Every Randolph-Macon student who lives
on campus is assigned a box in the student mailtooated in the Brown Campus Center. THIS IS
A CAMPUS MAILBOX AND NOT A U.S. POSTAL SERVICE BOX.

An office of the U. S. Postal Service (also catlesl Post Office) is located one block from the
campus, at the corner of Henry and England Straetsss from the R-MC Welcome Center. It
provides a variety of services including air andaste mail, parcel post, express (overnight) mail,
money orders, registered and certified mail, sta@pd postage information.

Other express delivery services are available girquivate companies such as United Parcel
Service (UPS) and Federal Express (FedEx). Chetkiiae Student Activities Office for more
information.

Sending a Package from R-MC Ask the U.S. Post Office in Ashland for informatiabout
shipping books at a low book rate. Also, they cesvigle information about sending goods by
surface mail (sent on ships) rather than airmadawy items, such as trunks, etc., may be sent
overseas by ship. Visitttp://www.usps.com/international/intishippingingttions.htmor see the
yellow pages in the telephone directory under ‘gineForwarding” for company listings.

Receiving a Package from Hom& Your mail will be delivered to your student maibio the
Brown Campus Center, which will be given when yoiva on campusnsured mail, registered
mail, and money orders must be obtained at the U.ost Office one block from the campus
on England Street.

15
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Randolph-Macon College employs a nurse practitioméake care of basic medical needs such as
immunizations, allergy shots, and diagnostic tgsfirhe nurse practitioner works in conjunction
with a physician. The Student Health Center istlatan the Brock Center and operates Monday
through Friday, 10 a.m. to 4 p.m. Students mustenaakappointment. The Student Health Center’s
phone number is 804-752-3041.

How do | get medical attention after 5:00 p.m.?

You may call the clinic and have a nurse practéiar physician paged. If you are not feeling well
andit is not an emergencyyou may visit a walk-in clinic, such as PatieinsE There is a Patient
First located on East Parham Road, Richmond. Theg bffice hours daily, from 8 a.m.-10 p.m.,
and see patients on a first come, first servedbahis facility is not affiliated with the collegad
payment is required when services are rendered.

If you need to go to a hospital and it is not arergancy, the closest facility is Henrico Doctor’s
Hospital on East Parham Road in Richmond. The phan#er for the hospital is (804) 747-5770.
They have an Emergency Room that can tend to yedraal needsThis is not a good place to go
UNLESS your condition requires IMMEDIATE _ attention by a doctor. Emergency rooms are
often crowded and expensive and you must pay ferces when they are provided.

In the case of a true medical emergeosycampus, callampus Safetyby dialing O from a
campus telephone. They will aid you in the casaoéxtreme emergency. Throughout the U.S.,
you can also didd11to contact emergency services administered bipta government. They
will dispatch the appropriate medical, law enforeainor fire safety personnel. Call 911 only if
you have an emergency. From a campus telephoneysudial9-911

1&.%3 | 1#13E5&/4/

All fulltime students areequired to have health insurance '.l--llll
throughout their terms of enrollment. ' .

At Randolph-Macon College, we are concerned about kealth Q
and protection against the high cost of medicat.caach year, s
more and more of our students are faced with uretggdemedical
expenses, and often without medical care insuraviedical costs
in the United States are very high and are not fmitly the
government. Therefore, individuals must be prepéoqzhy for their
own medical costs, including doctor visits, hodptdions, and medicines.

16



The students should also be made aware that tharelinic on campus in the Brock Center
where they can go for medical attention. Howeites,important for the international student to
realize that participating in the on-campus He€@ltihic is not the same as having health
insurance for any hospitalization needs.

If you do not have medical coverage, Combined Liurance Company of America offers a
plan which is available to all enrolled studentdgrig a minimum of three credits. This plan is a
school-sponsored plan, and was designed spedyfiicalbur students. It is a basic plan. The
details of the plan can be reviewed by going tolwoker’'s website at:
www.cirstudenthealth.com/RMC

If you decide to purchase the college sponsored, pl@aase complete an online enroliment on
the above website. The enroliment pages shoulddi&ble by the middle of June 2010 and will
be open through September 2010. However, plannrdton is already available. If you have
private coverage, please complete the online wdorer (on the same website). This will insure
that we have your health insurance information, \&ilidoe shared only with the College’s
Health Service Staff. It is also important that ywavide a copy of your insuranpelicy in

English tothe Health Center in order to remain a registetedent.

17



(#,1/.+) &,0 &$//$ /$-+4/1  [$-+4/1

This office offers assistance to all students \aitly personal, educational, or career concerns they
may have. The staff is available not only for hafpstudents deal with problems but also to assist
them in developing new personal skills and a betrunderstanding. If you are having trouble
adjusting to your new situation in the United Stateel free to set up an appointment with a
counselor. They can often point you in the rigihéction to improve your experience at Randolph-
Macon College.

As noted above, students may also come to thiseaffthey need career advice and guidance.
Counselors will help you prepare a resume to segkayment, can offer you tips on interviewing,
and can guide you in your selection of appropciithing to wear to an interview.

For additional information, you may telephone tharni52-7270 or visit the Center, which is
located on the first floor of Thomas Branch (saa@ation as the OIE).

480/*+4 #22($% /$-+4/1
Higgins Academic Center

The College provides a variety of academic supgEmtices to students through the Higgins
Academic Center (HAC), which is located on thet filgor of Thomas Branch. Through programs
offered by the HAC, students can obtain assistaitereading and study skills as well as tutoring
help with any class they are taking. This officeatan provide mentors for international students
that are trained to help you adapt to life at Rptddlacon College. Dr. Jennifer Bruce is the
contact person for these services. She can beagdat752-3201.

In 2010-2011, the staff also includes tutors/mentano learned English as a Second Language
such as Yan Guo and Tian Xu from China, Duy NguyérMai and Hanh Le from Vietnam.

Writing Center

The Writing Center helps all students with theirtt@n work, whether they
need help with papers, applications, or reporte WC is staffed by
trained student tutors and offers one-on-one ses$ib45-60 minutes. The N
Center is open Sunday-Thursday evenings from 6M13Rudents may u

drop in or set up an appointment. Appointmentsecemmended and give \ 4
students the chance to sign up for their prefetuéat.

18



Speaking Center

This Center, which is also located in Thomas Braigh peer tutoring facility. Trained student
consultants help other students with presentationaimall group communication. They can
view oral communication objectively; they have ghwr level of sophistication with regards to
presentations and group work than the averagemtutiee SC consultants are not specialists in
English as a Second Language; however, they haxgdaped a familiarity with the range of
problems international students face when askegéak in class and can, therefore, offer good
advice.

By making appointments with the Speaking Centderimational students may seek different
support services that include but are not limiteddiscussing your speaking challenges, working
orally on a list of common mispronunciations in Estyand other exercises in American English
(irregular verbs, prepositions, etc.), and prasgadral American English in discussions with
Speaking Center consultants.

Butler Multimedia Learning Center

The Language Lab, located in Haley Hall, is desigimesupport language learning and teaching.
The lab has over twenty computers that have thallipes to send and receive texts in a
variety of languages. If you need to complete eepapa language other than English, the
language lab computers will have the tools you nébe faculty and staff are always willing to
work with incoming international students. Directdithe Butler Multimedia Learning Center is
Mrs. Jennifer Shotwell.

McGraw-Page Library

The library hours for the regular academic yeai808 a.m. until 1:00 a.m., Monday through
Thursday, 8:00 a.m. until 8:00 p.m. on Friday, 01adn. until 6:00 p.m. on Saturday, and 12:00
noon until 1:00 a.m. on Sunday. Hours for otheesmwill be posted on the front door.

Spanish, French, and German language newspapergadlable as well as an English-language
edition of The Japan Time#agazines or journals are available in Spaniggnéh, and German.
You should ask at the circulation desk of the pffar these publications. Reference librarians are
available at the library’s Information Desk to asgbu in locating information and in general td ai
you in using the resources of the library.

Photocopy machines are available in the libraryictvlalso has microfilm and microfiche
readers and reader-printers. A student I.D. cangéessary to check out materials from the
McGraw-Page Library.

Computer Services

Personal computers for student use are availal@efphey Science Center room 201 and in the
McGraw-Page Library. If you have special requiretaefeel free to contact Information
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Technology Services (ITS) at extension 8500. Thiélybe happy to work with you to meet your
computing needs.

If you are bringing a computer or laptop to camptS, will help you set up your computer in your
room. The set up will occur during your orientatperiod, and you will be assigned an e-mail
account. If you have any further needs, or justrinegp familiarizing yourself with the computer
system, feel free to contact ITS.
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Randolph-Macon College has over 100 groups and ¢hat are
active on campus. The groups cover a variety efasts, and
many students find themselves involved in one aremo
activities. There are clubs involved in athletmstdoor
activities, service projects, social groups, aretigp interest
activities. There are also a variety of groups thay be of
particular interest to an international studengnag from as the
International Interest Group (lIG) to a varietylafiguage clubs.

The Office of Student Life, which is in charge obedinating these groups and activities, is located
in the Campus Center. Mrs. Shalise Bates-Prattciir of Student Life, and Mrs. Sarah Hamby,
operations manager, keep a calendar of all stymlegtams and activities. You are welcome to stop
by the office to learn more about the various gsoapd programs available on campus or give them
a call at 752-731&ttp://www.rmc.edu/student-organizations.aspx

Religious and Volunteer Activities

The Chaplain of the College, Darrell Headrick, ciiwates programs and activities in the area of
religious and social concerns. R-MC students arglwed in many volunteer social service

activities through his office. In addition, he ses\as advisor to a number of student groups, among
them a chapter of Amnesty International, a groap devotes time to issues of world peace and
justice. The Office of Chaplain is on the secondfflof the Campus Center. Dr. Headrick can be
reached at extension 7374.
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R-MC Campus Safety officers patrol the campus aetulThey are always available as a source of
assistance to you in an emergency and they caneintlg help with routine questions or problems.
They are concerned about law enforcement on cartipisnforcement of College regulations,
emergency medical assistance, parking, publicysdiiet prevention, and related matters. The
Campus Safety office is located at 203 Carolineebtand the phone number is 752-4710 or
extension 0. It is open for 24 hours, 7 days a weddss otherwise specified. Feel free to contact
the office if you need any assistance.
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Studying in a foreign country can be an exciting sewarding experience. It can also be
challenging or difficult at times. In addition toet language differences, you may soon find yourself
perplexed by the cultural differences you will emeter both in student life at Randolph-Macon and
in the broader community. Why do Americans behheentay they do? How do communication
styles, ways of reasoning, and differences in casteary from your culture? It is extremely
important for you tdkeep in mind that all international students go tlough a period of

adjustment and to be well prepared for a new and challengitegcultural experience. The
willingness to experiment, curiosity, sense of huyrpen mind, and patience will certainly be
helpful in making your time at Randolph-Macon Cgéleand in the US rich and meaningful.

1/4. I1HS8A1:
EducationUSA
http://www.educationusa.state.gov/

This website contains useful information aboutt$higher education system, pre-departure
planning, living and studying in the US in geneaalgd so much more. We highly recommend for
you to explore the site!

“American Ways” by Gary Althen

This is one of the most concise introductions tdeustanding American culture. The book presents
general ideas about American life and culture,udises more specific aspects of American life, and
provides tips on coping with cultural differencéaelOffice of International Education offers a
variety of resources that you can borrow, whidogated on the hallway of the Office of
International Education in Thomas Branch.

CIA World Fact Book: http://www.odci.gov/cia/publications/factbook/indbsml
R-MC Library Link : http://www.rmc.edu/directory/offices/library/referee.htm
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The Richmond area has four definite seasons gfgae The summer months (June, July, August)
are typically quite warm and humid. The fall mon{8sptember, October, November) are mild,
although September can produce some hot daysir§h&dst of the year usually occurs in mid- to
late October. The winter months (December, Jankayruary) are fairly cold and frequently rainy
and disagreeable. Winter is unpredictable; somesyga get very little snow while in other years
we get lots of snow. Springtime (March, April, Mdyjngs mild temperatures. It can also be rainy,
but not unpleasantly so.

Temperature ranges in both Fahrenheit and Celsgls and low, by months are as follows:

January - 47° and 27° (F), 8° and -2° (C) July>-&&d 67° (F), 31° and 19° (C)

February - 49° and 28° (F), 9° and -2° (C) Augudh*and 65° (F), 30° and 18° (C)
March - 58° and 35° (F), 14° and 1° (C) Septeml@-and 59° (F), 26° and 14° (C)
April - 70° and 45° (F), 21° and 7° (C) Octoberl® and 47° (F), 21° and 8° (C)
May - 78° and 54° (F), 25° and 12° (C) Novembed*>&nd 37° (F), 15° and 2° (C)
June - 85° and 62° (F), 29° and 16° (C) Decem#ér and 28° (F), 9° and -2° (C)

This area typically has 85 days when the lowestidettemperature is at or below freezing (32°F)
and 41 days when the temperature exceeds 90°Fadersnowfall each year is 14 inches, and the
average rainfall is 43 inches. On an average thgrbe 113 days per year when there is some form
of precipitation.
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The only public ground transportation to Richmonigtnational Airport (RIC) is by taxi or
Groome Transportation. The cost is approximate$ @ (one way for one person). To contact
Groome Transportation to schedule a pickup, cat 2222 or visit
http://www.groometransportation.com/richmond.hahleast one day before you need
transportation.

Passenger railroad (train) service is providedutpnout the United States by Amtrak. Amtrak
service is available from Ashland to WashingtonCDand other destinations every day of the
week. The train station in Ashland is adjacentampus; however, train service in the U.S. is less
frequent, less convenient, and more expensiveitligim many other
countries. To obtain a schedule and inquire abacihg, check the Amtrak
website, www.amtrak.com, or call 1-800-USA-RAIL.
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Most Americans do not carry large amounts of cagimtivem. They pay for purchases by writing
checks or by using credit card. They also pay mypiilis and living expenses by check or on-line.
International students at Randolph-Macon Collegesacouraged to open a checking account at a
local bank. There are several within walking distaof R-MC.

Two Basic Types of Bank Accounts:

1) A CHECKING ACCOUNTis the most convenient and practical way to haadgss finances.
It is designed for frequent use, and there is adtemall monthly charge for writing checks. You
can often get a debit card with your checking antthat will simplify your transactions. There
are several automatic teller machines (ATMs) inABRland area. Options and costs differ from
bank to bank, so you should shop around for the thiat best meets your needs.

2) A SAVINGS ACCOUNTmay be desirable if you have brought with yourgdasum of money
and wish to earn interest on it. Withdrawals framwiisgs accounts can be made, but frequently
there are some limitations.

How to Write an American Check

Your Name
Your address 00123456
123
. 20
Pay to the Order of
$
Dollars
Your Bank
Your Bank’s Address
Memo Sitpmze
1:113006051: 210 65639

1. Account title - The name of the person to whom the account lyslon
2. Payee- The person or company to whom the check is npagable.
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3. Face and Body Account The face amount is a numerical expression othteek’s
worth. It is written on the line next to the paywal immediately following the “$” (e.qg.
$110.50). The body amount is the written exprassicthe check amount and is written
on the blank line underneath the payee (e.g.—Ondred and ten dollars 50/100).

4. Memo - This is where the person writing the check neawe a note for himself; such as
his account number if he is making a credit carghpeant.

MICR - Numerals on the bottom of the check that a cderpeads and sorts
Account Number - Most checks have your specific account number
Maker’s Signature - Authorized signer (you) on the account.

Date - All checks must include the date on which theyrewvritten.

Bank Number - This fraction indicates which bank in the U.&ued the check

© © N o g

10.Check Number - Identifies the check for your records.

Money Transfer

Most banks can accomplish overseas transfer of ynbooaever, some banks are more efficient at
this than others. Most will limit this service tastomers who have a bank account with them. You
should ask the bank about the best way to transbeey from overseas and what their procedures
are. Find out what their correspondent bank ikéncountry from which the money is being sent.
Ask the sender of the funds to send the money gftrttie correspondent bank because this will
save time. When sending funds, ask the sendergpdmgfic about the name, address, and telephone
number of the receiver, the name of the bank iHakehto which the money is being sent, and the
account number of the receiver.

When setting up either a savings or checking ad¢cgon will need to have your student 1.D. card
and your_passpor¥ou will have an opportunity to visit a bank afuy preference in the area during
the international orientation.
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A valid driver’s license is required in order tovdra motor vehicle on public roads in the United
States. Driver’s licenses are issued by each statdy the federal government. Students may apply
for a Virginia driver’s license at any DepartmehMmptor Vehicles (DMV) office. The DMV office
closest to Randolph-Macon College is located airttegsection of U. S. Highway 1 and Parham
Road, about 8 miles south of campus. The telephomder is 804-367-0538.

To apply for a Virginia driver’s license you musirtg your passport and pass written, vision, and
road (behind the wheel) tests. All information thee written test is contained in the Virginia
“Driver's Manual” available at any DMV office. Inddition, you will need yousocial security
number. If you are ineligible for a social security numbgou must obtain a letter from the
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International Student Advisor explaining why yowéaot been issued a social security number.
The length of time for which a driver’s licensevadid can vary according to the age of the driver.

The requirements for a driver’s license changeleglyu Please see the Office of International
Education staff if you are interested in gettingcanse so we can investigate the current
regulations.

1.123(,/ 1$-+4/ ‘%
The college provides local telephone service. Hanestudents

must provide their own telephon&ghich can be purchased at many,
area stores. During orientation, the resident tasass or “RAS,” will
contact the college’s physical plant office anghedu set up your
voice-mailbox. The college has contracts with seMeng-distance
carriers. You can choose your long-distance teleplpoovider, but
you will be responsible for paying for all long @isce calls.

For international students, it might be wise tcesivin an international calling card that offers
competitive rates. The calling cards are availablearious locations in a variety of monetary
increments. Also, many international students el$ find Skype a very useful tool to make
international calls through the Internet and kéepdost low - http://www.skype.com/

Mobile Phones

They are often called “cell(ular) phones” in the.O8ere are major companies’ branches located in
the Ashland and Richmond area, such as Verizonpbii, Sprint, and Cingular. Depending on
whether or not you have a social security numberaedit history in the US, you have different
options and different fees to pay. It also depamdthe length of your stay in the US. If you are
staying in the US for more than 2 years most ottirapany can offer you a 2 year contract with
cheaper monthly fees. You may call the companiessartheir stores and find out what plan you
can obtain.

&;/1 &,0 +22+,)

In the United States, each state has its own salesn certain goods and services. The Virginia
tax rate is generally 5% on most purchases. TgpiB-20%) is customary for a variety of
services such as waiters/waitresses, cab drivedsicad delivery.
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Women’s Shoe Sizes

USA 4 5
Euro-Continental 35 36
Britain 25 35

Women'’s Clothing

USA 5/6 7/8
France 36 38
Italy 38 40
Europe 34 36
Britain 10 12

Men'’s Shoe Sizes

6 7 8 9
37 38 39 40
45 55 65 7.5

9/10

40 42 44 46
42 44 46 48

38 40 42 44
14 16 18

11/12 13/14 15/16

10 11
41 42
8.5 9.5

USA 8.5 9/9.5 10/10.5 11/11.5 12/12.5 13/13.5 14
Cont. 41 42143 44/45 46/47 48/49 50/51 52
Britain 7 7.5/8 8.5 9.5/10 10.5/11 12/12.5 13
U.S. Units of Liquid Measure U.S. Equivalents MetrEquivalents

Fluid ounce (fl. Oz) 8 fluid oz. B33 milliliters

Pint (pt.) 16 fluid oz. A73 liter

Quart 2 pints 946 liter

Gallon 4 quarts 3.785 liters

U.S. Units of Length Measure
Inch (in)

Foot (ft)

Yard 9yd.)

Rod (rd.)

Mile

U.S. Equivalents
.083 feet
12 inches
3ft, 36 inches
5.5yds; 16.5 ft

1,760 yds, 5,380 ft.
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MetEquivalents
2.54 centimeters
.3048 meter
9144 meter
5.029 meters
1.609 kilometers



FALL TERM 2010

September
September
September
September
October
October
October
October
October
October
November

November
November
November
December
December
December
December

6

13

17

24-26
15
15
20
23
26
27
9

17
23
29
10
13
17
20

JANUARY TERM 2011

January
January

January
January
January

January
January

3
5

17
14
21

28
31

SPRING TERM 2011

February
February
February
February
March
March
March
April
April

April
May
May
May
May
May
May
May

7
14
18
28
18
18
28
1
15

21
12
13
16
20
23
27
28

Monday
Monday
Friday
Fri-Sun
Friday
Friday
Wednesday
Saturday
Tuesday
Wednesday
Tuesday

Wednesday
Tuesday
Monday
Friday
Monday
Friday
Monday

Monday
Wednesday

Monday
Friday
Friday

Friday
Monday

Monday
Monday
Friday
Monday
Friday
Friday
Monday
Friday
Friday

Thursday
Thursday
Friday
Monday
Friday
Monday
Friday
Saturday

First day of classes - Labor Day
Last day to add/enroll in elaiss
Last day to drop a course withotation on transcript
Family Weekend
Reports of Unsatisfactory Progdkse
Fall Break begins after classdah®
Classes Resume
Homecoming
Last day to withdraw from a sewvith grade of W
Pre-registration for Spriegribegins
Last day to withdraw from Calegthout all Fs End of
9th week of classes
Application for Degree (Sshibue
Thanksgiving Recess beginsdéfisses & labs end
Classes resume
Last day of classes
Examinations begin
Examinations end
Fall Term Grades Due

Registration and Classes begin
Last day to add/enroll in e&8HND to drop a course

without notation on transcript

Fall Incomplete Grades Due

Last day to withdraw from a cewvith grade of W

Last day to withdraw from Cadlegithout all Fs
End of 3rd week of classes

January Term Examinations

January Term Grades Due

First day of classes
Last day to add/enroll in classe
Last day to drop a course witlhatation on transcript
January Incomplete Grades Due
Reports of Unsatisfactory Progicass
Spring Recess begins after cla&dabs
Classes resume
Last day to withdraw from a coumséh grade of W
Last day to withdraw from Collegéthout all Fs
End of 9th week of classes

Pre-registration for fall and dary Terms begins
Last day of classes

Research Day & Honors Convocation
Examinations begin

Examinations end

Spring Term Grades Due

Baccalaureate

Commencement
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The following is a general list of items the OffickInternational Education (OIE) hopes will be
helpful as you prepare for arrival to Randolph MaCGwllege.

Important things to do before coming to the U.S.:

Obtain your passport and a visa
Complete travel arrangements and send the deidhe tOIE
Notify the OIE if in need of an airport pick-up

Submit all required Forms
All RMC students are required to review and suliRhNtC health history and housing forms prior to aativ

Take care of health matters

Health care in the US is very expensive. Before lganre your country, you should visit a doctordamedical
check-up, update all immunizations, get at le&snaonth supply of any needed medicine, purchaseayew
glasses and consider a dental check-up. All intermal students and scholars at RMC are requirdthte

adequate health insurance coverage. For detaiiewehe section for “Health & Insurance” in thiarfdbook.

Give your family the OIE’s address and phone nusber case of emergency

Prepare for payment

Please remember you will need enough money withafeen you arrive to meet immediate costs. If yangb
pay with a credit card, make certain that your fxzdeand one-time purchase limit are high enougtayan full.
Even though the OIE will assist you in setting upaak account your first day or two, it is not necoended that
you bring large amounts of cash with you. Insteadsider purchasing travelers checks in US ddiiafsre you
leave home.

Pack your stuff!
Review the “Packing” section in this handbook.

In the last few days before your leave:

Confirm your airline tickets 48 hours before ydeparture and inform the OIE of any
changes.

Carry all important documents
ex: passport, 1-20 (or DS-2019) health forms, bittificate, national ID card, etc.

Carry the OIE contact information with you in cag@n emergency or flight delay.
Also, Bring important phone numbers and addredsasé¢ country and US).
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You are now in the USA!

If you requested an airport pick up from the Ol& g the baggage claim area to find the
International Assistants waiting for your arrivatima RMC sign.

Now look for your luggage

Pick up your bags as they come out on the consyitable eye-catching labels help here). If yon'tdget your
baggage go to the inquiry section. Do not leavattport without filling out a lost luggage claim.

After you reach the College:

Accompany your International Assistant to meetstadf in the Office of International
Education.

Get your College ID Card at Campus Safety
Set up your computer, email account, and Interaehection

Evening: Attend the welcome gathering at the Irdagéamal House!
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